





AND UNIVERSITY 
/ 


USIICSS 











Will Your New School Have 
“Automatic Yawn Control”? 





That's /terally what your school will have—if you 
make sure the classrooms are never stuffy and over- 
heated. When you do that, you banish the chief 
cause of drowsy, listless, inattentive classes 
Fortunately, you can automatically maintain a 
“yawn-less’’ atmosphere—all day long — whatever the 
weather outside. Modern Honeywell controls can 
hold classroom temperatures within an amazingly 
close range! They can help you keep just the right 
amount of fresh air flowing in. And they can help 
you keep humidity at the most refreshing level 
Why should you choose Honeywell controls? 


Because they have proved themselves more accurate 


Because they're simpler and need less service. Be- 
cause Honeywell has a nationwide organization 
completely versed in the application of automatic 
controls 

You'll enjoy hearing the complete story of what 
Honeywell controls can do for the health and well 
being of your students. And we'll be glad to give you 
the facts and figures at your convenience. Just call 
your local Honeywell office. Or write Minneapolis- 
Honeywell, Dept. CB-10-173, Minneapolis 8, Minn. 
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REINHARD, HOFPMEISTER & WALQUIST 
architects 

SYSAA & HENNESSY 

mechanical engineers 

GEORGE A. FULLER COMPANY 
general contractors 

J. L. MURPHY, INC, 

plumbing contractor 

GAR SUPPLY CORPORATION 

plumbing wholesaler 
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Se eta i = Above the main entrance to the new DUN & BRADSTREET 

fa Stan x” BUILDING, New York City, is an impressive bronze bas-relief inspired 
by the classic words of Daniel Webster, spoken before the U. S. Senate 
on March 18, 1834... 


De oe alee 


@ For the second time in 110 years, DUN & BRAD- 
STREET, the great and famous credit reporting firm, 


has built a new headquarters building. To promote 


maximum efficiency and reduce fatigue, architects 


and engineers provided air conditioning, acoustically- 


vators, and added moving stairways. Conveyor sys- 
tems, more than a mile in total length, were installed 
for high speed and accurate distribution of mail and 
work forms. As are thousands of other expertly planned 
buildings, the new Dun & Bradstreet headquarters is 


treated ceilings and fluorescent-lighted work areas. 


completely equipped with SLOAN Flush VALVES— 
They equipped the building with traffic-timed ele- 


more evidence of preference that explains why . 


more $2 oaw Sith VALVES 


are sold than all other makes combined 


SLOAN VALVE COMPANY * CHICAGO « ILLINOIS—— (- 


Another achievement in efficiency, endurance and econ 
omy is the SLOAN Act-O- Matic SHOWER HEAD, which is 
automatically self-cleaning each time it is used! No clog 
ging. No dripping. When turned on it delivers cone 
within-cone spray of maximum efficiency. When turned 
off it drains instantly. It gives greatest bathing satisfac. 
tion. and saves water, fuel and maintenance service costs. 


Try it and discover its superiorities. 
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THE EASIEST 
OF ALL 


TO OPERATE 


The days of frantically calling the janitor to open 


or close sticky, balky windows is over. Auto-Lok, the 
perfect window for schools, 1s as casy to open as 

to close with just a cwist of a wrist. Pupil or teacher 
can instantly control the amount of ventilation 
desired. Auto-Lok windows open widest for 100% 
ventilation ...Closed, they are sealed like a refrigerator 
to reduce air infiltration to a minimum heretofore 
believed impossible! Dangerous “cold spots” 

around windows that breed respiratory infections 
are eliminated. And you can leave vents wide 

open when it’s raining to provide fresh ventilation 
and keep “sleepy heads” wide awake. 


Ask us to send you a copy of the booklet 
“WHAT IS IMPORTANT IN A WINDOW?" 
It is a planning guide you will want. 

Write Dept. CU-10. 
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SEALED LIKE A 
REFRIGERATOR 


Every inch of closing 
surface is positively 
sealed with Auto-Lok’s 
specially extruded 
elastomeric vinyl weath- 
erstripping. “A” crosses 
over vertical weather- 
stripping “B” to give a 
tight closure heretofore 
believed impossible 


CLEAN OUTSIDE 

FROM THE INSIDE 
Cleaning poses no 
problem with Auto-Lok’s 
adjustable vent design 
And, for quicker, easier 
cleaning, even the top 
vent may be cleaned 
trom within! 


EASIEST TO OPERATE 


Precision-balanced 
hardware and hand- 
some, unobtrusive 
operator permit effort- 
less operation, fewer 
turns It's as easy to 
open as it is to close. 


ENGINEERING 
SERVICE 


Architects and design- 
ers everywhere call on 
Ludman’s Engineering 
Service to assist in win- 
dow planning. Why 
don't you? 


LUDMAN 
Cotyoorddion 


BOX 454) 
MIAMI, FLORIDA 
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FEATURE ARTICLES 


Scholarships Do Education a Great Disservice 
HERMAN M. SHIPPS 


Management Will Be Able to Manage More Successfully With a 
Business Procedure Manual 
HARRY W. MANLEY 


Making Auxiliary Enterprises Pay 
GERARD BANKS 


The Case for Distribution of General and Plant Expense 
DUNCAN |. McFADDEN 


The Case for Nondistribution of General and Plant Expense 
ERNEST M. CONRAD 


Some Tips on Financing Private Colleges 
H. J. LONG 


The Question Is "What Is Academic Freedom?” 
J. L. MORRILL 


When Building, Plan for Maintenance 
JOHN H. SWEITZER 


Student Union Provides for a Social Education 
HAROLD VAN WINKLE 


Student Lounge and Snack Bar Designed for Leisure 
CONSTANCE LEIGHTON 


Builds New Teaching and Research Center for Engineering 
ALBERT G. WELCH 


Legal Restrictions on Educational and Charitable Bequests 
T. E. BLACKWELL 


Food Service Picture in College Field in 1951 


MARY deGARMO BRYAN 


Seven Eating Clubs Under One Roof Share a Common Lounge 
FREDERIC GLOVER 


Maintenance of Physical Plant in a Reduced Economy 
L. H. SWEENEY 


AMONG THE AUTHORS 
QUESTIONS AND ANSWERS 
LOOKING FORWARD 

NEWS OF THE MONTH 

NAMES IN THE NEWS 
DIRECTORY OF ASSOCIATIONS 
CLASSIFIED ADVERTISING 
WHAT'S NEW 





Among the Authors 


EDITORIAL HarRkY W. MANLEY, supervising accountant 
BOA RD of the business othce at the University 


nois, outlines on page what he considers 


GENERAL ADMINISTRATION to be fundamental consider 


itions in establishing 
N. A. WAHLSTROM. UL’ nix t f f effective staff communications. Before entering 
LLOYD MOREY versit f llege administrative work in 1946 
T. E. BLACKWELI 

for four years with a private -firm 


~ ccountants in St. Louis, and prior to that had 
Harry W. Maniey 


FINANCE AND ACCOUNTING S { | 
been chief accountant of a t. Louis industrial 
BOARDMAN BUMP Mount H 


firm. His life is not all work, for he enjoys golf, has a f 
CHARLES SPARENBER( Universit 


air for 


‘ 
1 
| 5] hirt | | i ) j 

GEORGE GREEN... California Institut | wearing plaid shirts, and will walk a mile for spareribs and sauer 


Kraut. He is a good pianist, too, having played with a professional 

PERSONNEL AND OFFICE ance band before he got so intrigued with accounting GERARD 

MANAGEMENT BANKS, bursar of the College of Puget Sound, has a sincere con 

GERARD BANKS Colle P ; viction tha ze auxiliary enterprises should be self supportin 
H. H. BROOKS 

CHARLES W. Hort 


isons for this opinion on pag ». He has been wit 
rion since 1946, havu reviously been assistan 
entenary icy sian 
PURCHASING AND STORES 
HENRY B. ABBETI Purdue 
GsBORGE S. FRANK 


CLAUDE HOUGH ERNEST M. CONRAD, assistant controller of 


the University of Washington, takes up the 

DESIGN AND CONSTRUCTION 
HENRY L. KAMPHOEFNER. Nort 
ERNEST L. STOUFFER University uae 6 See F sa 
PHiup E. KEENE. State » P ose of college financial reports and accounting pro 


irgument on page for the non listribution ot 





general and plant expense in the preparation 


cedures. He was connected with a private ac 


PLANT OPERATION AND counting firm and later was auditor of a hard 
MAINTENANCE ; ware company in Spokane before getting int 
A. F. GALLISTE! Uni — ai Ernest M. Conrad college work in 1940 as manager of the Student 
BEHLER nite Cooperative Association. He joined the University of Washington 

PAUL H. ELLEMAD business office staff in 1944 DUNCAN I. MCFADDEN, controller 
of Stanford University since | on page 26 takes up the cudgel 


in behalt of the distribution of general and plant expense 


FEEDING AND HOUSING 
WILLIAM Davis 
TED REHDER 


CHRISTINE RICKER 


n college 
ccounting as opposed to the position taken by Mr. Conrad. Before 
entering university work, Mr. McFadden was for nine years on the 
San Francisco staff of the accounting firm of Lybrand, Ross Bros 


AUXILIARY ENTERPRISES AND nd Montgomery 
RELATED ACTIVITIES 
WILLARD BUNTAIN.__ Nort sversit 
GEORGE BAUGHMAN versi Florida 
JAMIE ANTHONY t Teck JAMES L. MORRILL, president of the Univer 
sity of Minnesota, comments on page 32 on 
STUDENT ENTERPRISES AND academic freedom, a topic occupying the 
SERVICES rent 


cul 
attention of college administrators. Prior 
ROBERT W. FENIX W'sllamet ; to accepting his present ippointment in 194 
, 3UTTS j t 

PORTER BUTT Dr. Morrill had been president of the Univer 
IRWIN K. FRENCH 

sity of Wyoming from 1942 to 1945 and vice 
president of Ohio State University from 1932 


James L. Mor to 1941. Before entering college administrative 


E D ! TO R ! A L work, he was in the newspaper business and at one time was City 
CONSULTANTS editor and acting managing editor of the ( 


HENRY J. LONG, president of Greenville College in Illinois, suggests 


leveland Pres 


LYMAN FLOOK : 
FORREST ABBOTT Columbia I on page 50 some of the technics to be employed in the financing 
SAM F. BREWSTER Slabama Polytechnic Inst of church related colleges. As is the case with many college pres 
L. H. Fosrer JR Tuskegee Institute idents, Dr. Long travels a great deal in behalf of the institution, 
WALTER W. KRAFT. niversity of Oklahoma 
C. F. MCELHINNEY Universi fH ie F : : 
Sevenenp 1. LBO SULLIVAN, $1... Hele Ces college aftairs, he has indicated an interest in politics and has 
NELLIE GLEASON Grinnell 7 twice been a candidate for lieutenant governor of Illinois for the 


lr. C. CARLSON irersit ansa Prohibition party 


10,000 miles a year being his average mileage. Though active in 
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BLICKMAN-BUILT 
away winning 
FOOD SERVICE 
INSTALLATIONS 


@ Serving over 1500 meals daily, 
efficiently and economically, is no 
easy task for any organization. But, 
Mutual Life Insurance Company of 
New York solved it with a food serv- 
ice installation that won a first award 
at the 1951 Institutions Food Service 
Contest. An interesting feature of 
this installation is the wall-mounting 
of steamer, kettles and other equip- 
ment. Areas that otherwise would be 
obstructed, are left completely free 
Use 


of stainless steel equipment with 


for rapid, thorough cleaning 


rounded corners and seamless, crev- 
ice-free surfaces further enhances a 
high degree of sanitation. By reduc- 
ing cleaning time, substantial savings 
are made in labor and maintenance 
costs. You, too, can have food serv- 
ice equipment that assures low-cost 
maintenance day after day by spec- 
ifying “Blickman-Built.” 


Send for illustrated folder describing 
Blickman Built food service equipment, avail 


able in single units of complete installations 


$. BLICKMAN, INC., 2810 Gregory Ave., Weehawken, WJ. 
Wew England Branch 845 Park Square Sidg., Boston 16, Mass. 


Blickman-Built 


FOOD SERVICE EQUIPMENT 


No. 4, October 1951 


saving man-hours 


1 in labor 


AT MUTUAL LIFE INSURANCE CO., NEW YORK 


a | 


COFFEE URNS 


‘ 
STEAM TABLES 


FIRST AWARD WINNER 
1951 Institutions Food Service Contest 


FOOD CONVETORS 


4 


Wall-Mounted Kettles & Steamers 
— Showing the stainless steel drip pan 
below, stainless steel hood above. Note 
how unobstructed fixtures are easily 
accessible for cleaning. The large drip 
pon is flushed with a hose in just 
a few minutes, sending accumulated 
drippings down the drain. 


Typical Labor-Saving Construction 
— View of wall-mounted stainless steel 
sink with built-in disher-vat. Note the 
fully-rounded corners and coves and 
the integral rolled edges — features 
which facilitate cleaning. All-welded, 
seamless surfaces have no crevices in 
which dirt can lodge. 


WORK TABLES 





Questions and Answers 


Housekeeping Standards Fraternity Relationship 


é Ah <> determin Question. Whet reletionship shoulc 


treternit 





Commercia! Films 


Questic Are commer 


fHandiing insurance items 


wwestior or c ¥ eccour’ 1 er 
expire suren 








vou fheve @ auestion on busines 
© Geparfmenta eaaministratior 
that vou would like tc 
swerec senc your quer 
anc UNIVERSITY BUS 
919 North Michigan Ave 
Chicaac li. Question 
wil be torwardec to teaders tr 
appropriate college anc universit 
tela to authoritative repire 
Answers wi!) De published im tortr 
coming issues. No answers wil! be 


handiec through correspondence 
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Scientists and glass weapons keep America strong 


Wars THE CHIPS ARE DOWN, the quality 


of food. clothing, we pons and equipment 


can spell disaster or victory 
ielenses, 


Today, as America bt ilds her 


thousands of scientists and their many 


mitricate glass weapons— precision instru- 


KIMBLE G 
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ments—are needed to check the quality 
of this materiel before it goes overseas 
And, too, new clothes, new weapons, new 
foods and new equipment must come from 
research laboratories to keep pace with the 


changing exigencies of world conditions. 


Kimble is humbly proud to contribute to 
our national defense, and is determined 
to keep American scientists armed with 
whatever glass weapons they need to do 
the work that will some day bring real 


and lasting peace. 


LASS rotevo 1, onto 


on of Owens Illinois Glass ¢ 


ompany 





THE PREFERRED SCHOOL PLUMBING 


is 





«+e FOR LONG 
RANGE 


ECONOMY 


Below: Crane Sanuro siphon jet pedestal 
urinals of easy-to-clean vitreous china— 
simply wipe with swab or brush. Simple 
design and rounded contours promote 
Sanitation. 


When you select Crane plumbing fixtures you enjoy steady, 

year-in and year-out service at lowest upkeep. This is a fact, | 

proved many times over in schools of all kinds throughout the 

nation. Typical examples of superior Crane quality are these 3 


Rhodile lavatories with their smooth, glistening surfaces of 
porcelain enamel on cast iron. Their exclusive Dia/-ese faucets 
(with the renewable cartridge) that help reduce wear and con- 
sequent dripping—cut maintenance costs to a minimum. 
yt DEPEND ON CRANE FOR ALL 
,. YOUR SCHOOL PLUMBING NEEDS 
— 


~~ 


fe] 


: a 


. ~ ¢q 
; | ¢ 
canes = , Sa a = ¢ wz 
For everything in school plumbing, see your Crane Branch, Crane Wholesaler, or Local Plumbing Contractor 
GENERAL OFFICES 836 S MICHIGAN AVE CHICAGO 5 
( RANE ( O POLES « FEF TICES «+ FHPE 
SB PLUMBING AND HEATING 
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Your floors get more severe everyday use than any other part of the STEEL WOOLING 
average school! Take care of them efficiently with American Machines 
and American Finishes! You'll find that proper sealing and finishing 
will reduce the amount of maintenance required by as much as 35% BUFFING 
on any floor—asphalt tile, rubber tile, terrazzo, concrete or wood! 

Also—the use of advanced-design American Machines will materially 

reduce time, labor and costs in floor maintenance. 


POLISHING 


Use the big-power, 
versatile American DeLuxe for all floor cleaning and maintaining 
scrubbing, polishing, disc sanding, steel wooling. Use American cleaners, 


he The American Floor Surfacing Machine Co 
seals, finishes and waxes—a complete quality 590 So. St. Clair St., Toledo 3, Ohio 

. . ° (0 Send latest catalog on the following, with 
line for all floors. May we show you—without alee . 


cost or obligation? 0 Saaeensaneaie hine () Floor Finishes 
CO Please arrange a FREE demonstration of 

FREE DEMONSTRATION. Your local floor expert, Machine aud American Floor Finishes, No 
the American distributor, will gladly arrange a — 

MATERIALS ™. demonstration of machines and finishes Name____ 
for your requirements. The American wisest 
Floor Surfacing Machine Co., 590 So. City 
St. Clair St., Toledo 3, Ohio. Tartine 
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Your Heinz Man 


1s L600 











Fellow Salesmen Furnish Him With Pre- Tested, 


Profit-Building Ideas That Can Help YOU! 


i tye over 1600 specially trained Heinz 
men are gathering new money-making 


ideas to pass on to you! 


@ They exchange all kinds of successful 
new ideas volunteered by leading restaurant 
operators throughout the U. S. and Canada 


ideas that can help you build bigger profits! 


@ For example, your Heinz Man can show 


you how several restaurants ¢ripled sales on 
a standard long-profit item, thanks to the 


nationwide Heinz Merchandising Service! 


@ Just ask your Heinz Man whenever you 
have a question on menu planning, mer- 
chandising, cost control or any of the many 
other problems that face quantity food oper- 
ators today. He'll be glad to get you the an- 
swers—because he’s in business to help YOU! 


Ask Your HEINZ Man About 





HEINZ \s7 VARIETIES 


YOU KNOW THEYRE GOOD BECAUSE THEYRE HEINZ! 
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“More people buy NABISCO’S Saltines than any other cracker” 


CUT FOOD COST... 
BY CUTTING WASTE! 


You get a real bonus in the new cello- 
phane-wrapped PREMIUM Saltine 
Crackers! There is no waste caused by 
sogginess or staleness ... no waste of 
“bottom-of-the-box” pieces and crumbs 

. no waste of time in handling unused 
crackers and trying to keep them fresh. 
Every PREMIUM Saltine packet you 


buy earns a profit! 


BUILD PROFITS... 
BY SERVING QUALITY! 


Your patrons know that PREMIUM 
Saltine Crackers in cellophane packets 
are always fresh, crisp and whole. They 
like the clean eye appeal of the package. 
And they'll enjoy having salty, flaky 
PREMIUM Saltine Crackers with soup 
and other dishes—or as a substitute for 
bread and rolls—even though it’s a 
money-saver for you! 


SNOWFLAKE SALTINE CRACKERS in the Pacific 





Vol 


SEND FOR THIS FREE BOOKLET 
packed with ideas on how to increase sales 
and cut food cost with NABISCO prod- 
ucts including: PREMIUM Saltine 
Crackers * TRISCUIT Wafers * RITZ 
Crackers * DANDY OYSTER Crackers 
* OREO Creme Sandwich 


1 PRODUCT OF 
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Please send y 


sit ¢ Dept. 21, 


ir booklet Ar 


1449 W. 14 St.. New York 


nd the clock with 


Name Tithe 
Organizatior 
Address 


City State 


NATIONAL BISCUIT COMPANY 
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Now—All Your 


Accounting on One Machine! 


Yes, it is truly amazing the way the completely new 
Burroughs Sensimatic handles educational 

accounting jobs. And there’s a good reason—for 

the Sensimatic was designed with the needs 

of educational institutions in mind. 

It's completely new from the ground up—built around 

a brand new principle, the control panel, or “mechanical 
brain,” that directs the machine automatically through 
any four accounting applications, in any combination. 
Control panels are interchangeable instantly and there is 
no limit to the number that can be used—no limit to 

the number of accounting jobs a single machine can do! 
The Sensimatic makes possible a great improvement 

in accounting speed, flexibility, and ease of operation. 
This means faster record keeping, working-hours saved, 
increased output and, best of all, reduced accounting 
expenses. The Sensimatic is moderately priced, too. 

Get the complete story of this sensational new Sensimatic 
today. Call your local Burroughs office or write 
Burroughs Adding Machine Company, Detroit 32, Mich. 


HANDLES ALL THESE JOBS— @ud/ m02e 


Budgetary Accounting « General Ledger + Student Accounts 
Expenditure and Revenue Distribution + Payrolls 
Cost Records « Stores Records 


4 
WHEREVER THERE’S BUSINESS THERE'S Burroughs 
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enrich classroom experience 


STUDENTS LEARN FASTER. Actual tests 

have proved that students taught 
with the aid of 
16mm sound films 
le.rn as much as 
40 per cent faster 
and retain as much 
as 38 per cent more 
than students 
taught by stand- 
ard methods. 


The RCA “400” prosector shows 16mm 
sound films sharp, clear, and bright re- 
produces sound with “theatre-like” tone 
quality. This new “Thread-easy” projector 
is SO simple to use you can set it up in 2 
minutes thread film in 20 seconds . 
pack it up in 3 minutes and carry it like 
an overnight bag. The RCA “400” is so 
simple to operate — you can let a 12-year-old 
child run the projector. You should see and 
hear it yourself when buying or using 16mm 
projectors in schools. ‘ ‘ 


RADIO'S INSTRUCTIVE SERVICES FIND 
WIDE USE IN MODERN EDUCATION. More 
and more schools are | 
adapting radio services 
to curricular advantage 
Classroom receivers 
bring in programs from 
the school system's own 
broadcast station or se- 
lected broadcasts from 
commercial stations 
The program material is used to augment 
daily work in many subjects at different 
grade levels. Some high schools and colleges 
teach such subjects as radio techniques, 
program production and script writing in 
radio “workshops.” Student-run radio pro- 
grams are broadcast over the school’s radio 


network or over local radio stations 


In radio, too, RCA is the one single 
source for all equipment for schools, 


MAIL COUPON NOW 


for complete information 


EDUCATIONAL SERVICES 


RCA VICTOR & 


SOUND SYSTEMS BOOST TEACHING EF- 
FICIENCY. With an RCA School Sound 


System you increase 


the effectiveness of 


the school curricu- 

lum in many ways 

Selected radio 

broadcasts (AM, 

FMand Short Wave) 

and “school of the 

air” programs are used as 

in-school material by many 

teachers. Records and transcriptions serve as 
special aids for dramatic activities, language 
classes, music appreciation and other classes 


An RCA SOUND SYSTEM also lightens ad- 
ministrative burdens. Instant communica- 
tion can be made with any or all classrooms, 
or any part of the school or grounds. It pro- 
vides facilities for announcements, directions 
for fire drills, accidents and other emergen- 
cies. RCA offers sound systems for all types 
and sizes of schools. 


RECORDS QUICKEN INTEREST AND IN- 
CREASE LEARNING. RCA Victor Records 

have been prominent 

teaching aids in class- 

rooms tor many years 

They continue to be the 

criteria for effective aids 

in teaching music, music 

appreciation, literature, 

English, speech, foreign 

languages and many 

other subjects. 


You will find in RCA vicTor’s great li- 
brary of recorded masterpieces, records and 
albums to enrich classroom lessons at all 
grade levels. RCA vicTOR’s unsurpassed 
library of the Music America Loves Best is 
recorded for all record player speeds: 45 
rpm, 78 rpm, 33% rpm. RCA VICTOR'S 
45 rpm records have the finest tone quality 
in the history of the phonograph art 


> » 


- 


| 
| 
> | 
l 
| 
| 
| 
| 
I 
| 
| 


DIVISION OF RADIO CORPORATION OF AMERICA, CAMDEN, N. J. 
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Please send me additional information on th 


3) TELEVISION LOOK-PLUS-BOOK LEARNING 
1S EXPANDING. The results of a ques- 
tionnaire an- 
swered by school- 
teachers and ad- 
ministrators in the 
Cincinnati area 
showed: eighty- 
two per cent of 
educators favored 
putting television 
sets into public schools; sixty per cent of 
teachers said that television would be more 
widely used than radio in the future as an 
educational tool. Philadelphia has sixty 
public schools now equipped with television 
sets on which programs are received daily 
in the classrooms 


The natural choice for classroom televi- 
sion receivers is RCA victor. In fact, RCA 
is the source for everything in television 
from TV studio and telecasting equipment, 
to a wide selection of TV receivers. 


6) PHONOGRAPHS FOR SCHOOLS. In RCA 
vicTor's complete line of “Victrola*” 
phonographs you'll find 

models that provide ex- 

cellent performance in 

school classrooms, 

music rooms and audi- 

toriums. The recorded 

music and voices of the 

World’sGreatest Artists 

are re-created with thrill- 

ing realism by RCA VICTOR'S 


tamous “Golden Throat” acoustical system 


The RcA victor line of Victrola phono- 
graphs and radio-television combinations 
includes instruments that play at all three 
speeds —45, 78 and 33¥% rpm. RCA vicTOR’s 
45 rpm system is a history-making develop- 
ment that gives you advantages and con 
veniences never before found in any system 
of playing records 


trot - M. Reg 


EDUCATIONAL SERVICES, Dept. V-108, 
Radio Corporation of America 
Camden, N. J 


e items 


indicated by the circled numbers below 


2 3 4 5 
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Acousti- -Quiet 
Leciite Koon 


~ <»,delbmares sdrow era sdrow 
? tuohtiw gninaem* 


*Secrambled words are 
\~ words without meaning! 


And nothing can scramble ¢hix 


To guard against this, 
modern Ac« ti-Celorex 
fc 


Acousti-Celotex Tile 


TOPS IN WASHABILITY —Two coats of tough finish bonded 
ender pressure of a hot knurling iron builds a surface of superior 


washability right into Celotex Cane Fibre Tile. 


THE CELOTEX CORPORATION, 


You can put full confidence i: 
Acousti-Celotex Products. He i 


experienced Sound Condit 


A FREE ANALYSIS of y 
new or old buildings 
listributor of Ace 


| also send you a free « y of the intormative 


ooklet nd Conditioning for Schools and Colleges.” 
The Celorex rporation, Dept. T-101, 
l i n Canada: Dominion nd Equip- 

Quebec 


La Salle St., 


PRODUCTS FOR EVERY SOUND CONDITIONING PROBLEM 


120 S. LA SALLE ST., CHICAGO 3, ILLINOIS 


COLLEGE and UNIVERSITY BUSINESS 





ABOVE: When seats are closed 
almost every foot { floor area's 
“recovered for regul 


LEFT: Medart Tw 
installation utilize both balcony 
and gy™ floor for max mum 
audiences 


TELESCOPIC 


THEY SAVE FLOOR SPACE! Unlike fixed seating, when Medart seats 
are closed, virtually every foot of floor area made available for 
. regular class work. 
OTHER ally] ; 

— THEY'RE SAFE! Like a steel skyscraper skeleton, the understructure 
MEDART EQUIPMENT of Medart seats stands alone and supports the ‘entire occupied load 

on four vertical steel uprights for every rou that put the weight on 
—The most complete single the floor, not the wall 
source for gym equipment! THEY'RE STRONG! Authoritative tests under loads of 400 pounds per 
linear foot indicate no apparent deflection Stability tests show no 
side-sway at peak of stress. 
THEY SAVE MONEY! Medart seats cost less than knockdown OF 
built-in seating. In addition, they provide quickly available, ample 
accommodations for large and overflow crowds that mean important 
extra revenue. 
THEY'RE CONVENIENT! Exclusive “Floating Motion” design makes 
the largest seat section easy to handle Another Medart advantage 
SCOREBOARDS allows only 1 or more rows to be opened as usage requires, while 
- other rows remain closed. 





BASKETBALL 
BACKSTOPS 
Every style stand 
ard of special 








Basketball and 
Football THEY PROTECT FLOORS! Seat sections roll open or closed on rubber 
. cushioned rollers that retract and let the “live” load rest on large 
steel shoes when seats are occupied Medart seats avoid caster de- 
GYMNASIUM EQUIPMENT ; pressions In highly finished floors 
A complete line meeting all Official Standards THEY'RE GO Wood parts are light natural-color, 
LOCKERS & LOCKEROBES finished in clear lacque ‘ Jlements every trim, neat modern 
Complete range of types and sizes gym. Baked-on enamel ris 
TRAMPOLINS , 
A “must in ail phys-ed programs Write for 
Aah jor Lateran FRED MEDART PRODUCTS: INC. 
3536 DE KALB ST. ST. LOUIS 18, MO. 
For 78 Yeors The Standard Of Quality 
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Vulcan heavy duty equip- 
ment for the large school 
or university is stream 
lined to assemble into 
completely harmonious 
batteries in any combina 
tion. Exclusive construc 
tion features save food 
and fuel and improve 
every cooking operation. 
Available in black or in 
Sterling 100% Stainless 


Steel construction. Write 
for detailed information 
about Vulcane Hart 
School Planning Service. | 


BROILER 


7 DEEP FAT FRYER 4 


FRY TOP EXPANDO 4 
OPEN TOP 


HOT TOF 


» as Leaders in every 
There's a bendore te over 
Vulcan* Hart. Here 
are a few users. 
a oe oe oe Meee ee Se cee, ee prea 8a 
Amherst, Mass 


10,000 meals a day or 100, there's a Vulcan ® Hart unit Miller Bros. Restaurant 
designed to meet every educational institution need. Baltimore, Md 
Vulcan is serving many leading schools, colleges and Birch Brook Inn 
universities efficiently and economically. For main Bronaville, N. Y 
taining high quality and providing faster food service Henrici Restaurant 
—Vulcan is the best buy. Chicago, H 
Huylers Restaurant 
Chicago, I! 

State University of lowa 
> ’ lo City, lo 
Vulcan * Hart's new restaurant range si ome 

. University of Nebraska 
(ideal for the small school) is available Lincoln, Neb 
in 4 models with choice of Top arrange- Brown Hote 
"4 Lo ill K 
ments — open burner, hot top or fry rests ey 
2 Roosevelt Hote! 
top — one or two ovens, with or without New Orleans, La 
broiler. Same heavy gauge materials and stow Roch Cea Club 
° e eh. ° ew Yor ity 
quality construction as in heavy duty stated When: Yasies 
units. Black or Stainless Steel. New York City 
21 Club 
New York City 


Rochester Club 
Rochester, N. Y 


Our Lady of Mercy School 
~ Cincinnati, Ohio 
suxiliary unit Nationa! Press Club 
ese Steel an ; | Washington, 0. C. 
ddle St. Francis Hospital 
Wichita, Kansas 
VulcaneHart 
dealers across 
the nation 


Factories and General Offices 


HEAVY DUTY RANGES + BROILERS Norte Wever Pave Lou 
BAKING OVENS + ROASTING OVENS LRRD SBE 
RESTAURANT RANGES + GRIDDLES © oe 


DEEP FAT FRYERS + FOOD WARMERS MANUFACTURING CO. 


and UNIVERSITY BUSINES 











developed by Johns-Manville 


@ Terraflex, a development of Johns-Manville research, 
Now you can have a more is entirely new and different. Its bright colors and 
: . : rugged characteristics are obtained by blending beautiful, 
beautiful lifetime floor! <ctgge opty, ' 
clear, vinyl resins with indestructible asbestos. 


Ideal for kitchens and Unlike other resilient floorings, J-M Terraflex is 


cafeterias. Greaseproof, unharmed by strong soaps and caustic cleaning solutions 

cannot “wash out.” Requires no scrubbing, is not 
unharmed by strong soaps, harmed by spilled oils and greases, moisture or dampness 
Does not crack, curl, become loose or brittle, or shrink 
around edges. Does not become fuzzy or scratched, or 
lose its sheen from constant wear. Beautiful pastel colors 
keep their first-day newness for a lifetime. 


easily kept spick-and-span. 


The square tile-like units come in a wide range of 
marbleized colors. See the J-M Approved Flooring 
Contractor in your area. He is listed in the classified 
phone book. Or write for our free brochure on Flooring. 
Johns-Manville, Box 158, New York 16, N. Y. 





Cther J-M products include Acoustical Ceilings—Movable Walls—Corrugated Transite’ —Built-Up Roofs—Etc. 





Youre lucky to have 
such @ quiet school 





ent: lock! Wee 
our FIGRETONE* 
Acoustical Ceilings 


LI; 


IMPORTANT! You can now get Fibretone 
Panels with flame-resistant finish. They meet 


requirements for slow-burning tests as per Federal Specification SSA-II8a ... 


THOUSANDS AND THOUSANDS of “noise traps” to help end 
harmful noise—that’s the secret of Johns-Manville Fibretone 
Ceilings for classrooms, corridors, and all noise centers. 


Each 12"-square unit of Fibretone contains hundreds of 
small cylindrical holes drilled in the sound-absorbing 
material. As sound waves strike the ceiling, they enter the 
holes where the sound energy is dissipated. 


In a classroom 23’ x 35", for instance, you'd have 389,620 
of these ingenious noise traps, Const antly functioning to 
trap and dissipate irritating, unnecessary noise. 


Fibretone is attractively pre-decorated, can be painted and 
repainted, and is designed to meet the most modest budget. 
Available with flame-resistant finish if desired. 


Other J-M Acoustical Ceilings include Transite*, made of 
asbestos; and Sanacoustic*, perforated metal panels backed 
up with a fireproof sound-absorbing material. For a prompt 
estimate, or free book on “Sound Control,” write 
Johns-Manville, Box 158, New York 16, N.Y. 


*Reg. U. 5S. Pat. Of. 


JOHNS MANVILLE 


JM Johns-Manville 


Fibretone Acoustical Panels are 


7 | < *ie* 
easily, quickly installed over -M Acoustical Materials 


new or existing construction PRODUCTS Asbestos Transite*, and drilled Fibretone* 
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SCHOLARSHIPS DO EDUCATION 
A GREAT DISSERVICE 


HERMAN M. SHIPPS 


Vice President and Director of University Relations 


Ohio Wesleyan University, Delaware 


PROBABLY NO QUESTION REGARDING ADMISSIONS 
is more dith ult to answer and no problem is more 
batHing than that of the granting of scholarships or 
consideration of this 


student aid. Immediately on 


question the following dilemma appears: Are these 
grants made to help a student get an education or to 
help a college get a student? Taking the second idea 
first, it is my opinion that granting scholarships 1s 
the poorest means of interesting students that has 
ever been devised and that it has done more disservice 
to the cause of education than any other factor. Price 
cutting is poor salesmanship 

Let me mention a few reasons why I believe this 
to be true. In the first place, offering to students 
who have no particular interest in your college a 
scholarship removes the interest of the student from 
getting an education and fixes his attention on getting 
a scholarship. It is like the sweet coed who looks at 
the size of the diamond ring offered without con 
sidering who is making the offer 

In the second place, offering scholarships induces 
students to think more highly of themselves than 
they ought to think. It is my belief that education is 
successful in direct proportion to the humility of the 
student who comes as a seeker for knowledge, and 
nothing is more devastating in a class than the student 
who knows all the answers and has been paid to com 
to college to tell the college what the answers are 

A third reason is that no student induced to come 
by means of a scholarship ever gets as much as he 
thinks he should have. He is constantly thinking 
that the college over in the next town would have 
given him more, and therefore he holds the college 
which should be his alma mater, responsible for the 
fact that he is being underpaid 

Fourth, scholarship offers are the means whereby 
the college contributes to the commonly accepted 
idea of the day that the government owes every man 


While feel that 


someone owes them a scholarship and will keep on 
i 


a living many students seem to 


shopping around until they find a suitable offer, per 
haps it is part of our character building responsibility 
of. 11, No 
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to refuse to offer this security without responsibility 
which can too easily become the pattern of life for 
many individuals 

Fitth, giving scholarships unless they are endowed 
is taking money out of the coffers of the college that 
should be used for other purposes. It should not be 
necessary to tell business managers that you can’t 
make tuition grants without showing each item as a 
definite operating loss 

Sixth, if a college has endowed funds for scholar 
ships in almost every case that money was given by 
persons who saved carefully and endowed scholar 
ships in order to help students who need help, and 
not tO give to students who are protessional scholar 
ship hunters 

Then to approach this matter of 
scholarships? My attitude would be that we should 
say to the student, “Choose your college 


college 


how are we 


Any good 
can help a good student needing help and 
to help himself.” When he upon 
our college, if he is a good student, well recommended 
and needing help and willing to help himself, we 
should go all out to help him 


willing decides 


Any college that has a right to exist has something 
valuable and something unique to offer to its students 
It has something that good students will like. A 
modest presentation and a show of friendly interest 
in the student as a person will be far more effective 
than a show of something that a college cannot 
really produce. We all know of businesses in which 


the sales are better than the service. Any business can 


operate that way during a seller's market, but even 
tually the policy must be changed or the business 


must move its location. Colleges cannot move with 


the same facility that a business can. If the college is 


not as good as the field men say it is, eventually 
people will find it out and it will take a long time 
to live down the bad reputation built up. 

We are all in this business together. It is a business 
If we forget that, we may lose our capital. It is also 
an educational program 


lose our souls 


It we forget that, we may 





eg 


The Camel in the Tent 


IN RECENT YEARS UNCLE SAM H SHOWN A GROW 


ing Curiosity in what is going on un higher educa 


tion tent, particularly in regard to the tax exempuon 


status of some of its auxiliary enterprises. Evidence at 


this time indicates that the days ot higher education's 


traditional tax immunity status may be numbered 


The inroads made have been minor, in many cases, but 


the pattern is being established. In some states the pay 
ment of sales tax is required of colleges, and in others 
there are serious threats to the operation of income pro 


ducing properties, irrespective of thie face that such in 
come is devoted to the educational program and not to 
the financial benefit of 


The 


threatens to push the intellectual pilgrim out of the tent 


a specific individual 


Bureau of Internal Revenue is the camel that 


College administrators had better find out “what's going 


on in taxes” so that they can be prepared for the next 


move by tax authorities. To procrastinate may mean an 


invitation to a restricted future in fiscal Operavions 


Che committee of taxation and fiscal reporting of the 


Ameri 


! ! 
developments closely 


in Council on Education has been following tax 


but it needs the support of all 


who are concerned with the federal tendency to put in 


jeopardy higher education’s tax exemption status 


“Thou Shalt Not... .” 


THE MORALS OF THE AMERICAN PUBLIK AND TO A 


ge degree those of its colleges, have come in tor severe 


riticism within recent weeks. In the spirit of the sea 


Ernest ¢ Univer 
Higher Edu 


Scarritt College and suggested the 


son Colwell, former president of the 
sity of Chicago, addressed delegates to the 
cation Conterence at 
following 10 commandments for college presidents 

Thou 


nor of the board 


shalt not be afraid: neither of the alumni, 


nor of anything that is in the heavens 


ibove or the earth beneath or the waters under the earth 


caring neither for a quiet life nor for public praise, but 


only for sound learning that will destroy the vicious 


ignorance and prejudice which today darken the minds 
of our peopl 


? Thou shale not make unto thee a graven image 


board, nor of the governor of the 


betore legislative 


of the chairman of th 


, 
state, nor shalt thou bow the knee 


committees that would limit or destroy that freedom 


mind without which all other freedoms are bru 
} 


talized 


of the 


Thou shalt not take the name of the Lord in vain, 


orward 


tor the Lord will not hold him guiltless that taketh his 
name in vain; but thou shalt include religion and morals 
in what is studied and in what is taught 


j Each semester shalt thou labor 


thou, and thy 
taculty, and thy student body; thou shale not make a 
carnival out of the works of the mind 

5 Thou shale not covet a championship football 
team, nor the largest student body, nor the largest sta 
dium, nor the largest number of unused library books 

6. “Thou shalt not kill the intellectual curiosity of 
cither student or teacher by substituting empty routines 
tor the excitement of learning 

Thou shalt not commit ‘adultry, but to thine own 

institution and its distinctive function thou shalt be true 
Thou shalt not tolerate degradation—neither of the 
taculty nor of the course of study 

8. “Thou shalt not steal thy neighbor's quarterback, 
nor the students that should be his, nor shalt thou take 
from any source, money to be squandered upon an in 
competent staff and wasted for the prestige of your 
institucion 

9. “Thou shalt not forswear thyself—not with alum 
ni, nor with donors, nor with the board; but thou shalt 
perform thine oaths to lead the faculty in the pursuit 
of that truth which makes men free 

10. “Thou attack 
shoddiness and pretension that thy name may be remem 


bered in the company of learned men 


shalt honor sound learning and 


Some New Books 


A COLLEGE ADMINISTRATOR OWES IT TO HIMSELF TO 
be alert to new books or publications that may aid in the 
improvement of his own job performance. Here are two 
that have been recently published 

How 


by Herbert J. Burgstahler, chancellor ot 
Ohio Wesleyan University 


For business managers, a small book entitled 
to Raise Funds 
has helpful ideas for those 
The book has been 
published by the board of education of the Methodist 
Church, Nashville, Tenn 


For food service directors 


charged with financial solicitation 


the second edition of Mar 


garet E. Terrell’s book on “Large Quantity Recipes” is 


now available from J. B. Lippincott & Co. AIl recipes 
in this edition have been tested for desirable menu selec 
tions, ordinary budgeting, typical production facilities, 
Miss Terrell is 
professor of home economics and director of university 


palatability and attractive appearance 


dining halls at the University of Washington in Seattle 
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Management will be able to manage more successfully 


Vo 


with a BUSINESS PROCEDURAL MANUAL 


HARRY W. MANLEY 


Supervising Accountant 
University of Illinois 








Effectiveness of an emplpye ma 
the use of graphic chart 
a plan for testing heari 


child, published by the b 
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elementary school 
Birmingham, Mich. 


IF THERE IS ANY ONE PROBLEM THAT 
is giving the college or university 
business officer a bad time, it’s the 
problem of keeping his working force 
well informed, of transmitting to his 
operating personnel the information 
needed to carry on the work, and of 
keeping his employes satisfied in their 
jobs. In other words, his problem is 
one of Communications. 

He talks communications to his 
staff; he talks it in his society meet 
ings; he probably talks it to himself 
The word is almost worn threadbare 

He becomes fascinated by the many 
technics of trying to reach his people 
He mounts the soap box like the 
silver-tongued Bryan. He pens prose 
in the manner of Tom Paine. He 
pleads, thumps his chest, and does 
many of the other things that are 
done to keep in touch with his people 

But too often, in spite of his good 
intentions, his audience yawns and 
replies, “I see you talking but I can’t 
hear a thing you say 

He is disconcerted He looks 
around for new formulas. “I'm talking 
loud enough,” he complains. “Why 
lon't people listen? 

Why don't people listen? There are 
many reasons why. They could be 
disinterested. They could be too busy 
They could be dissatisfied. But I do 
not believe that they are not listen- 
ing. They don't understand what they 
hear, and usually there is no adequate 
means available for explaining to them 
the meaning of what has been said 

At one time the business offices 
could call all the people who worked 
for him by their first names. He 
could ask about the new baby, he 
could remember birthdays, and more 
important he could get his message 
to them in person. But alas, those 
days are gone. Our country has grown 


and with it our colleges and univer 
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These typical procedure 
charts are reproduced 
with the permission of 

George Fry & Associates 








sities. And the business othce 
touch with his people No 
can he direct the expanded oper 
mouth He must 
other means 


tions 
by word of find 
some 

The University of Illinois is feeling 
its way along toward some concrete 


results in this business of communi 


cations. How are we developing our 


How co 


cons 


program? How are we carrying it on? 
Who is responsible for it 


we evaluate it? Our program 


of a business procedure manual 


4 business procedure manual pr 


gram usually includes one or more 


volumes of general instructions con 


taining an outline of the organization 


plan, statements of policy, and de 


Many 


intained for 


scriptions of procedure times 


separate manual its ma 
each f 


at the 


these three subjects 


Illinois have in 


cluded all of them in one manual. We 
did 


University of 


this because we it would be 


difficult enough keeping up one man 
ial without 


three. We 


the person 


trying to keep up two or 
reasoned further tha 
using the manu 

find the policy, procedur 

zation information 
likely 


understanding of wl 


would be more 


ind consequently do 


OF PRACTICAL VALUE 
The 


ced 


extent t& business pr 


ure manuals are used should give 


some indication of their practical 


value Conditions of the past few 
years have accentuated their 


What are 


manuals are 


need 
needs that othece 


have a 


these 
designed t et? 
purposes do they serve? Why 
manual at all 

To answer these questior 


go back to the business operations 


themselves; to the network of clerical 
processes that 1s 

all business ope tl to workers 
who 


are envaue activ 


ities; to the clerks, stenographers 


bookkeepers, accountants, storekeepers 


cashiers, supervisors vany others 


These workers a gaged in activ 


ities which ma xeople not familiar 
are quick to 
disapprove of as but with 


out which a university any other 


business for that matter, could not 
function 


These 


means by 


clerical proce lur ire othe 


which all recurrent action 


is initiated, carried forward, controlled 


and stopped. It is through forecasting 
and budgeting procedures that finan 
Vol. 11, No 
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cial and operating plans are developed 


through purchasing procedures that 


materials are procured; through em 


ployment procedures that the work 


force is recruited and utilized 


j 


through stock control procedures that 


the investment in inventories re 
duced and obsolescence is minimized 
through accounting procedures that the 
information required for the control 
of budgets, costs and assets is gathered 


summarized and reported 


These are only a téw of the activ 


ities carried on day after day in the 
business operations of a 


offer 


university 


but they proof of the fact that 


procedures are the 


make 


manage They are th 


basic tools which 


possible for management to 


mechanism 


through which action and control are 


achieved They are the trathc laws 


ind signals governing the form, the 


direction and rate of movement, the 


stopping places, the ultimate destina 


tion of each instruction and piece ot 


information through which a univer 


sity functions. Procedures are the 


basic tools that make it possible for 


management tO manage 


And yet, in sp ir impor 


tance, so many times there is little o1 


no attention given to their publica 


They are passed on 


from one 
inother by word of 


They are left to be 


person t mouth 
performed at the 
Orher 


attention 1S pi id to 


discretion of the worker times 


too much them 


any people. Everyone writes 


procedures about everything There 


is no central control, and contusion is 
the order of the day 

If business procedures are to be 
effectively executed in accordance 


established 


with 
policies, we must tell our 


operating pers nnel what the policy 1S 


who is to do the work, and how the 


work is to be done. We 


employes this information in a 


must give our 
form 
easily understood and is al 


vailable We 


them with adequate 


that ts 


ways must provide 
instructions by 
furnishing them with a comprehensive 


procedure manual 


The starting point in developing a 


manual is the assignment of responsi 
bility This responsibility should be 
centralized in one person, and all mate 
rial cleared 


make 


jects to be 


through him. He should 


recommendations as to the sub 


covered gather the infor 


mation at the source, prepare the 
rough drafts, present the rough drafts 
to the persons concerned for their re 
and 


view and comment, 


chiet 


present the 


final draft to the executive for 


approva After approval, he should 


arrange for publication and distribu 
tion 

A University of Illinois this 
work is performed by personnel in the 
internal auditing division of the busi 
ness office under the direction of the 
controller in his rdle as the chief busi 
ness othcer 

This is practical and expedient in 
our case because our manual covers 
the business operations on a univer- 
sitywide basis. Our coverage in this 
one manual is of value to all person 
For 


nel throughout the university 


example, information can be obtained 
about such matters as transfers, vaca 
tions, leaves of absence, filling out 
purchase requisitions, accounting for 
equipment, obtaining heat in offices 
on Sundays and holidays, and getting 
expenses paid to out-of-town meetings 


or conventions 


ASSIGN RESPONSIBILITY 


Some colleges and universities may 
find it desirable to assign this respon 


sibility on the basis of the subject 


matter. For example, if the contents 


consist chiefly of matter relating to 


personnel, the personnel administra 


tor should direct the work, or if it 


relates chiefly to finances, the finance 
officer should direct the work 
The manual work was assigned to 
the internal auditing division at Illinois 
The 
iuditors have to all 
j 


is ) they are 


for several reasons: (1 internal 


iCCCSS university 


recor always aware 


of changes in policy and procedure 


that have been made or are contem 


plated; (3) they are in an excellent 


position to promote the use of the 


manual, and (4) they are also in a 


position to evaluate the entire manual 
progr im 

The next step in preparation ts the 
collection of the 


This 


two ways: by a com 


selection and mate 


rial to be included 


done in one of 


may be 


mittee appointed for the purpose or 
by an individual assigned to the work 
At Illinois the special assignment 
method was used rather than the com 
mittee approach 

The first thing we did was to set up 
a tentative index consisting of about 
90 general this 


topics A copy of 


index was given to the various de 


partment heads and supervisory per 


sonnel for their comments and, as a 
result, all but 14 of the subjects were 
eliminated 

We then went directly to the source 


to get all the information needed. We 
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inalyzed the information 


ind 
obtained, got approval for minor in 


provements ! 


t 


in procedures that coul 
lelaying publicat 
en prepared rough drafts. The 


fraft 


made without 


were presented to the 


irtment heads concerned 


comments d 


commer! 


nting r che 


myself 


While I 


sentences 


endeavor to simple 


words to 


use 


and make the 


thought clearer, there are times when 
I find my sentences becoming involved 
tedious When this 
happens I get out my wife's cookbook 


and monotonous 


ind read a few simple instructions 


Sife one cup of flour two times 


ingredients 


back in the 


Blend, do beat, the 
This 
vroove 


After t first rough draft 


not 


usually gets me 


has been 
I check every sentence and 
word. I ask 
Does 
mean? Could it be 
Another 


presentation of 


nler 
complete 


ilmost myself “Is 


every 
it say exactly what 


mMisunderstn xd 


t necessary 


excellent manual technic is 
instructions in 
Most persons analyzing 
ad preparing t in 
ake up flow charts of 
procedures mostly for the put 
Classify mass of 
their own mind. These charts 
cases be leveloped in 
it they can De 


Many ¢t 


ser r the 


mes 
manual 
mplex procedure 
rivantage 

thew compactness 

ge chart portray a proce 
n narrative form covered 
Other types of visual pres 
| ° } 
sketches 


may be used are 


ind copies of forms 


| and probably the most im 


requisite tO make a manu: 
while is keeping 
innot be a 
can 


than a person 


Inaccurate intorn n 


Atte 
trom 


rse than none at 


wrong answers this 


, " 1 
employe ts quick fo lose 

as a source 
it soon becomes 


ornament rather than an 


ol of management 
hysical characteristics of the 
such as the type of binder 
instructions within 

provision of in 
make it 
Ir is hardly nec 


e binder should be 


= 
& ) 





easier to 


of the loose-leat type so that revisions 


and additions can be easily inserted 


Within the binder 


be arranged 


instructions can 
either in the sequence of 


publication or in covering 


groups 
While 


standpoint of the person preparing the 


related subjects from the 


manual the arrangement in sequence 


of publication is easier, arrangement 
by subject is far better for the user 
At the 


used the 


University of Illinois we 


latter method because | 
Under a subject arrangement, instruc 
that are cross-referenced are 


1 


tions 


usually located close or next to each 


other ») it is easier to remember 


the major groupings, and (4) one can 


refer to the manual more easily 


Two other features of a well de 


signed manual are tab dividers and 


indexes. Both facilitate reference and 


therefore increase the manual’s use 


DISTRIBUTION IMPORTANT 
An important phi of our program 
iS petting listribution of the 


1 
inuals 


proper 
ind promoting their use. A 
each dean, direc 


itive head, and 


anual was given & 


tor and administr they 


were asked to designate other per 


sonnel in their departments who 


should have copies. Simultaneously 


distribution of manual 


local 


aided in 


with the the 
was issued to the 
This 
manual to the 


Our 


news release 


newspapers turcher 


bringing the attention 


of the staff internal auditing 


manual 


stati promotes the use of the 
whenever convenient by referring de 


partmenta at the 


f an 


personnel t Lf time 


Several times the question has arisen 


to whether our manual program 


the time and effort ex 


We 
of eftort 


feel it is worth 
put 


cause it provides complete circulation 


into it be 


management's policies and 


consistency in their applica 
clarifies the employes role in 
each activity; it helps obtain uniform 
ity in and standardization of practices 
it helps avoid friction and misunder 
standings and promotes coordination 
| 


it provides a method of follow-through 


on the employe training program, and 
it provides an authoritative reference 
stays on the job. There are 


guide that 
many other benefits 

Our manual program does not pro 
vide a solution to all of our problems 
However, it goes a long way in getting 
down the line 


the word all the way 


ind in establishing coordination of 


effort between individuals and groups 
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SOVA FOUNTAIN-GRILL AT UNIVERSITY OF FLORIDA 


Making AUXILIARY ENTERPRISES pay 


AN AUXILIARY 
ally is thought of as being any com- 


ENTERPRISE GENER 
mercial activity conducted by a col- 
lege or university that is not essential 
to the educational process. This is a 
fairly broad definition. It may include 
iny activity other than the basic ones 
of administration, instruction, conduct 
ration and main- 


tenance of the physical plant. It is 


of a library, and « 


inconceivable that a collegé can dis- 
pense with any of the last named 
tivities and yet function 


as an institution of higher learning 


continue to 


Certain 


lated to the educational process. While 


activities are close 
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not essential, yet they contribute 
to the success of the school as an enter 
prise. Let us consider each separately 

The conduct of residence halls is a 
natural outgrowth of the basic needs 
of the liberal arts college. While some 
colleges may not have residence halls 
and yet are considered good colleges, 
they are seriously handicapped in per 
forming their true function. That func 
tion is the development of the total 


personality; in doing this, there is no 


substitute for a healthy campus and 
community life such as is fostered and 
encouraged by one or more well run 
residence halls 

If endowment funds or funds func 
tioning as endowment are used in the 
construction of an institutions resi 
dence halls, they must be operated in 
such a way as to be able to give to the 
fund a reasonable 


endowment return 


on the investment. This is the primary 


obligation. A second obligation, almost 


equal in iT wtance to the first, is to 


operate the halls in such a way that 


the endowment investment can be 


amortized in reasonable period 


23 








These two cardinal principles are ap 


plicable not only to the operation of 
halls but to 


residence the operation of 


ny other auxiliary activity in which 


endowment or other nonexpendable 
funds h 
Those 


provision for the 


ive been utilized 

institutions that fail to mak 
aforementioned re 
quirements in the 


iliary 


operation of aux 


enterprises « Wing recreant 


trust reposed in them by the 


rs who contributed to their en 


lowment funds. How can one or more 


lence halls be be paying 


heir way if these two obligations 


where applicable, are not met? 
PI 


However, it may be that institutions 


endowment funds invested inl 


ills represent isolated cases 
I 
put 


nitories were appr priated or 


1 


in most funds 


instances 


that purpose 
Ss my opinion that the 


tories need not 


yment 


One n 


institution 
to replace 
the dormitories when they become ob 


solete and untenable in 40 or 50 years 


However, such rgument assumes 


hat sources for new capital funds will 


be nonexistent time and that it 
is the obligation of the present genera 


| 


tion to provide the education facilities 


tor the persons of two to three genera 


tions hence. Both of these assumptions 


may be false 

How does one make residence halls 
pay their way? First, by setting resi 
dence fees that provide adequate in 
come, and by keeping costs within 


The 


charge for occupancy depend upon the 


this income fees one should 
original unit cost of the structure, the 
proportion of service employes to the 
number of residents, and the over-all 
costs applicable to a boarding student 


the ims ‘itution 


ACCOUNTING PRACTICES VARY 


Accounting practices with regard to 
residence halls and other auxiliary en 
terprises are so varied as to make com 
parison of figures between comparable 
institutions almost meaningless. All 
direct costs should 


halls 


be charged to the 


respective or to residence halls 


is a group. These costs certainly in 


clude the utilities. Several questions 
little 


pro 


there is 
Should a 
portion of the general costs of opera 


arise here on which 


inanimity of opinion 


tion and maintenance be charged to 
halls 


to each auxiliary enterprise? The an 


residence and, for that matter, 


swer depends upon the size of the 


xccounting system. In most cases the 


theoretical answer is “yes” but the 


practical answer is “no.” At most small 
colleges the complete distribution of ail 
costs on a Correct accounting basis as 


called for in theory would necessitate 


an accounting system much too large 
and costly for the good of the insti- 
tution. At no institution should there 
be more accounting than is necessary 
administration to make 


tor the WISse 


and intelligent decisions, and there 
should be no more accounting than the 
administration will make use of to that 
end 

Should a 


administrative 


A second question arises 
proportion of general 


auxiliary 


C harged to 


costs be enter 
prises?” If doing so will enable the 
idministration to make wiser decisions, 
the answer is yes. Otherwise, it is 
no 

Whenever needed 


items of main 


tenance are deferred 
{ halls 


aence 
profit when in reality they 


sometimes. resi 


can be made to show a 
are being 
operated at a loss. In residence halls 


there are as many items to go wrong 
and to need servicing as there are in 
one’s own home. Many of these items 
are carefully avoided by the custodian 
and the department of buildings and 
grounds. As a consequence, they ac 
cumulate 

The next most logical auxiliary en 
terprise in which a college might right- 
fully engage is the provision for food 
and nonresident 


services to resident 


students. These services take the form 
of dining halls, cafeterias, fountains 
and snack bars. The most 
j 


aad 


important 
vice I would give any business off 


cer who wants these services to pay iS 


The bookstore is a 
perennial money- 
maker at most col- 
leges. Pictured at 
the left is the trade 
book area at the 
new Student Service 
Center at the Uni- 
versity of Florida. 





o employ competent dietitian of 


manager. Even in the smaller insti 
tutions, where the business officer him 
self may be responsible for the business 
management of such services, he needs 
the assistance of a trained dietitian 
The provision for food services is 


not strictly an economic operation 
Even at institutions where boarding is 
compulsory upon resident students, the 
quickest way to lose money in a food 
serve poorly prepared 
nd unpalatable food. My 


iny business manager who is not sat 


operat nis t 


1d Vice 


hed with his food service operation 


to employ a member of the American 


Dietetic Association and turn the 


whole operation over to her 
I come now to that perennial money 
maker 


The 


operation 1s to 


at mest colle ves tne bx okstore 


easiest Way t ensure a paying 


get good manager 


Since textbooks, the principal line of 


merchandise, are sold at list price, with 
a publisher's discount of 20 per cent 
the problem here is to keep expenses 


tO a Minimum and to guard 


against 


doing favors for too many people 


DO NOT OVERSTOCK 


Avoid extending credit inyone 


other than the federal government 


Treat faculty and students alike in this 


respect. If, after this is done, the margin 


of profit is still too low, perhaps your 


store is Carrying too many items and 


too many lines of merchandise. Some 
bookstores try to become department 
When 
isks for something the 


take 


stock that item 


stores a customer walks in and 


store doe snc 


have, don't that as a signal to 


Stock only those lines 
that will the 


of merchandise meet 


needs of a considerable number of 


persons on the campus. Our bookstore 
manager is the most efficient operator 
On a gross business of 
$100,000 last year 


on our Campus 


she netted a profit 


of $13,000 after all expenses exclud 
ing rent 


There is one auxiliary activity with 


whose financial operation | have wres 
tled with indifferent suc 
that I 


know 


for 20 years 


cess. Sometimes I imagine am 


winning. At other times | that 


athletics is winning. In discussing this 
that in the 


activity, let me assume 


small college the control of this ac 


tivity is still vested in the institution 
Then your institution can sustain either 
of two relationships to intercollegiate 
athletics. Either it is an integral part 
of your department of physical educa 
tion, in which case the accounting for 
its activities not be 


may differentiated 


from that for physical education, of 
its operations have been separated from 
nstructional activities, with separate 
accounts maintained for it in the busi 
ness office. Only in the latter situation 
can an institution know with certainty 
what it is expending upon intercol 
legiate athletics 

I wish I had 
for making intercollegiate athletics pay 
I do not know of 


rhat 


some magic formula 


any college anywhere 
participates on at, intercollegiate 
basis in the four major sports of foot 


ball, basketball 


n the minor sports of tennis, swim 


baseball and track, and 


ming and golf, without sustaining 


considerable athletic deficit that must 


be met by revenues from other auxil 


lary enterprises or from academic tees 
In thinking of il you must 


distinguish between three different 


types of expenses. First, there are the 
direct costs, including guarantees. Then 
the subsidies in the form of free 


books 


spending 


come 


tuition, room, board ind, in 


some Cases even money 


Lastly, one must consider the salaries 


little or no 


education de 


ot those coaches who lo 
teaching in the physical 
partment 

Recently | a a study of the 
financi operation of intercollegiate 
our institution over the 
football, the 


of direct costs that have 


last four years. In per 


centage been 
bec n 
Such 


covered by direct income have 


as follows: 47, 61, 37 and 36 


costs have averaged $20,000 a 


In basketball 
following percentages of direct 
5, 45, 54 and 64 in basketball 
we are making some progress, while in 


year 
income has covered the 
Costs 


Thus 


football we are losing ground finan 
The 


track tennis golf and swimming bring 


cially other sports of baseball 
in no income, so the $6000 expended 
upon them must be met by revenues 
from other sources. This is the experi 
ence of a college with an enrollment 
of 1500 

1 also some studies of at 


On the 


per cent of our students attended each 


made 
tendance record iverage, 29 
football game last fall; only 24 per cent 
attended the average basketball game 
One may 


are we Staging these expensive sports 


reasonably ask For whom 


spectacles?” Could it be for the towns 
people, the trustees and the faculty, or 
for 


the students? 


In regard to subsidies given students 


because of their athletic prowess and 


ability, I find that you can put little 


credence in the statements or figures 


that issue from any institution re gard 


ing this matter. | hardly trust those 


from my own institution. During the 
four-year period referred to at my own 
institution, 60 persons on the average, 
or 4 per cent of the student body, have 
been given free tuition to come to the 
institution to play football or basket 
ball. If, as a 
make 


business manager, you 


the mistake of counting those 


persons in your enrollment estimate 


for budget purposes, the fact that you 


get no revente from them can work 


havoc with the budget 
| 


i school conduct 


I have yet to find 
ing its intercollegiate athletics on a 
Even if you 


school ts doing 


simon-pure amateur basis 


tell me that your just 


that, | won't believe you 


Out of the great welter of facts and 
gathered at my in 


figures that I have 


stitution for my own use, I have been 
able to draw only one conclusion that 
can be said to be favorable. It appears 
football 


and emphasize the other sports, with 


that if we should discontinue 


the help of our athletic fee from stu 
dents, we could bring direct costs to 
within $2000 of meeting direct in 


Whether 
light of the general 


come, or vice versa that ts 
desirable in the 
attached to a ath- 


importance strong 


letic program is something I would 


do better not to discuss 


ORGANIZED FOR SERVICE 


A college is not a_ profit-making 


institution. It is organized for the sole 
purpose of providing educational serv 
ice at a total cost Commensurate with 
the quality of the service it seeks to 


The 


prises lies in the contribution each can 


give worth of auxiliary enter 


make toward the attainment of an in 
stitution’s educational objective. Few 


take 


sists that each such enterprise should 


will issue with anyone who in 


be operated without loss, so that it does 


not drain off academic or other rev 


enues that should be utilized in the 
instructional program 

is much to be said 
make 
lary enterprise yield too great a profit 
This eftect of 


total costs at 


However, there 


against straining to any auxil 


has the increasing the 
an institution to such an 
extent that many worthy students may 
be prevented from attending the insti 
tution and availing themselves of its 
educational advantages. Rates charged 
for services rendered by auxiliary en 
terprises can be set in such a way as 
deliberately to attract students to the 
institution, and this can be done with 
out 


subjecting the operation to an 


undue risk of loss 
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ex pec 


general 
plant expense, 
burden 


k “The 
writes 
distributing unalle teen anil 
' a u 
arges is perhaps the ' 
a i i will be meaningless 


f the problem of cost account 1 
: I ire us€d as a Da 
commercial enterprises 3€ ' 
' : ; Some of us occasionally determine 
the necessity of having each 
’ © the cost of educating a student for one 
Carry its own expenses ; , 

,° E ~ year and use the figures in prom 
profit, elaborate rules % 
ional matter encourage gift sup 
sort. Although the result is a unit 


n Page 28 
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The case for NONDISTRIBUTION 


of General and Plant Expense 


CLASSIFICATION OF EXPENDITURES 


under the headings of general expense 


and of plant expense probably are 


treated very much the same by most 


colleges and universities. However 


in order that there may be a clear 


understanding of the it under dis 
shall 


listed 


cussion, I review some of the 
headings 


National 
Committee on Standard Reports for 


expenses under these 


as recommended by the 


Institutions of Higher Education 


Under general expense are listed 


such items as: alumni; auditing; com 


mencement; convocations; diplomas 


employer insurance and retirement 


general lectures 


health 


contributions gen 


eral publications service; in 


formation office; legal expense 


student 


post 


age publicity; activities 


employment office, and telephone 
Under the heading of plant expense 
are listed 


plant administration; jani 


torial service; repair of buildings; re 


pair of general furniture and other 


general equipment; care and mainte 
nance of grounds; heat, light, power 
water and gas, and police and watch 
men 

The foregoing items of expense are 
common to all schools and, while there 
may be some variance in classifica 
tions, | am sure that we all have them 
WwW hy do we 
late these items of expenditure in our 


b« wks? T he 


to make an accurate and 


in our records accumu 


purpose, I am confident, 
is to intelligent 
record of the disposition of the funds 
for which the 


ible 


control 


institution is account 


and to facilitate administrative 


In the light of these objec 
tives, of what value would be the distri- 
bution of general and plant expense? 

Let s 


discuss the items of general 


expense first. For example, suppose 


we take the account called General 


Publications. At the University of 
publish annually a 


50.000 


Washington we 


university catalog, issuing 


From a paper presented at the meeting 
of the Western Association of College and 
University Business Officers, 1951 
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copies at a Cost of $13,000. Now we 


could, if we wished, distribute this 


cost throughout the university by 
charging it to the departments cov 
ered in the catalog. We could keep a 
record of the time spent and material 
used in printing the curriculum for 
each department and charge that de 
partment accordingly, or we could, by 
a simpler method, allocate the cost 
of the catalog on the basis of the num 
ber of pages used by each department 
Suppose that we did make 


distribution, what would we have ac 


such a 


complished? The departments might 
become aware of the cost of publishing 
doubt if 


them to reduce the 


our catalog, burt I seriously 


this would cause 
material they wish included. It is true 
that we would have a better picture of 
the actual cost of each department 


since there would be a decrease in cost 


of the publication if 


not 


a department 


were included. However, educa 
tional departments generally are not 
evaluated on the basis of 


Actually 


catalog or any other general publica 


cost 


the cost of publishing a 


tion is an over-all university expendi 


ture and should be regarded as such 


Our general publications cover every 
phase of university activity what 
would we gain by showing what share 
of the cost of publishing results from 
the fact that the university has a col 
lege of pharmacy or a school of busi 
Furthermore, if 


ness administration? 


we distributed the cost of our publica 
tions, would we not lose sight of their 
total cost unless duplicate records were 
kept? Is it not far more practical to 
control our publication costs when the 
total cost is given in one department 
rather than scattered throughout the 
budget divisions of the 


Would not the 


othce 


university? 
costs of our business 
be increased because of the in 
creased work in making a distribution 


ind posting it to many accounts in 
stead of one? 


The 


obvious 


answer to these questions 1s 
The best interests of the uni 
ersity are served if our general pub 
lications costs are consolidated in a 
distributed 


While I have purposely used the item 


single account and not 


of general publications since it is one 


with which we are all familiar, the 
same arguments would apply to the 
other items listed under the caption 
of general expense 


The 


the cost distribution of activities listed 


same principles that govern 


under general expense should apply 


to the distribution of costs of the 
physical plant to other 
of the 


of Washington we 


departments 
institution. At the University 
are required to 
submit biennial budget requests to the 
legislature. These requests are sub 
mitted to the governor six months be 
fore the appropriation is made so that 
we must needs for the 


estimate our 


operation and maintenance of our 
physical plant two and a half years in 
advance 3.000 


000 square feet of floor space in our 


We have more than 


physical plant, for which all utilities 
ind services are provided by our build 
ings and grounds department at an 
annual 
500.000 

We do 


cost for 


cost of approximately $1 


not distribute any of the 


operations and maintenance 
of our physical plant except to auxil 
iary and self-sustaining enterprises 
We feel that the needs of management 
ire best served by charging expendi 


tures for physical plant operation di 
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the Natiwnal ¢ 
on Standard Reports for Institutions 
of Higher 


ence mM 


ommiuttec 


NONDISTRIBUTION 
Cont. 


DISTRIBUTION 
Cont. 


Education should experi 


trouble in establishing its 
overhead rate 
General expense under this formula 


is apportioned between (1 in t, the 


lepartment of buildings the method of arriving at it is 
ind that there is no point activities and tar from cost 


and dithcult set of formulas is needed 


9 j e 
struction and research iccounting, and no long 


the noneducational activities on 


the basis of total expenditures of the Nor is it necessary to make a complete 


» other words. if the listribution of overhead expense in 


institution's instruc order to arrive at the needed figure 


| would take the total expense of the 


on and research program is $900,000 
tional activities $100 


000 O00 


ind its noneduca 


ling $l nine-tenths 


the cost of general expense should 


illo ited to instruction and research 


id the remaining one-tenth to non 


lucational dep 


¢ I 
Reyar 


ling plant expense 


riments 


rement 
ot the 


is auirect 
ind 
for su 
ndirect expense for opera 
naintenance of physical 
incre 
shment maintain 
ng system that d istribution maintenance expense 
We individual buildings, the 


Ipporti ned 


foot 


for 


tal expense shall be 


ints 
on 
square or cubic 
buildings 

nondis 


for the 


bution of general and plant expense 


uch things as 


irther arguments 


the rechnic 


] j , 
ived im arriving at 


the allocation of costs of 


gardeners or campus police 


or the probability that a distri 


Sponsored —_ H 
ponsore sution of indirect costs would create 


ze EXE friction with academic departments 


since departmental executive officers 


re sometimes likely to view with con 


cern any their budgets for 


expendit that not direct cost 


The problems of the distribution 


of general and plant expense should 


1 in the light of the prin 


j 


yovern university and col 


Dx record 


ately oO 
for 


supply man 


iICCOUNTINE iccu 


nder Government nd report the purposes which 


opment ntractS = tunds are allotted and to 
, hee , . 
Ins These igement with accounting data that will 


facilitate control Ic is the 


of those 


and 


responsi 


preparing 


reports, sta 


information not only « 


Ke such information correct and 


vailable but also to make information 


so readily understood a accept 


school follow 


ble that it will be accepted and used 


for whom it is intended 


university 


after eliminating inap 


plicable amounts, such as 


organized 
research, scholarships and fellowships 


nd expenses of auxiliary enterprises 


together with related overhead, and 


livide it by the number of 


Such a 


ivceraye 


udents computation admits 


the propriety of including general, ad 
t 


ministrative and plant expense as 


real part of the c of educating 


students. If you then why 


would presume wat the cost of 


, 
ating 1 student in igri 


engineering, home economics, ¢ 


cation could be meaningful 
’ 


expense were not included 


OF INVALUABLE HELP 
The for 


tribution of overhead expense is abil 


strongest argument the dis 


to determine complete costs of 


schools or departments for selected 


periods. I believe these costs are in 


in appraising the needs of 
university in relation to the 


finances available, particularly when 


expansion is considered. The mere fact 
that administrative officers frequently 


isk for 


infilled nee 


information indicates an 


j 


this 


Even if you object to the distribu 


tion of general, administrative anc 


} 
functional 


plant the basic 


expense 


wccounts, some portion of that over 


head should be distribu 1 to auxiliary 


enterprises and to any other service 


enterprises that are income producing 


To ignore such proration is to under 
the true cost of operation of these 


The National 


1 Reports states flatly that the 


Committee on 
expense of auxiliary enterprises should 
include “physical plant or other gen 
eral expenses properly chargeable to 
tr 

that in 


many instances an 


enterprise cannot be main 


s self-supporting venture 
is particularly true of residence 
lining halls built recently at costs 
ire not possible of amortization 


tudent board and room rates. Since 
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build 


construction 


we must continuc tt 


matter what the 


theorize that the university is thus 
subsidizing from state 
fund 


room 


gift or general 


monies, the students’ board and 


Failure to distribute a proper 


share of overhead particularly 


maintenance and operation 


} 


sucn a subsidy 


plant 
recog 
nize without knowing 
the amount 

If you are following the expenditure 
| 


classification recommended by the na 


tional committee you should spread 


general, administrative and plant ex 


How 


compared 


pense to auxiliary enterprises 


else can your expenses be 


with those of another university of 


similar size that has no dormitories 


dining halls or other xiliary enter 


prises 


CLASSIFYING EXPENSES 
Some types of general expense are 
» classified merely because it 
spread the 
always disliked the 


IS Casicl 


so than to costs. | 


terms gen 


eral” or “miscellaneous” in a classi 


fication of accounts, because I know 


that the tendency is to use such ac 


counts as dumping grounds when we 


don't have readily available the data 


to allow a distribution of the expense 


I believe all expense incident to sal 


ries and wages is of this type and 


should follow the wage cost as nearly 


s possible. Examples of this expense 
re ensions and 
I 


social 


pension premiums 


security taxes, and group and 


compensation insurance premiums 


Such be dif 


a distribution should not 


ficult, for 


based upon a percentage of gross pay 


most of these expenses are 


roll, and surely we know the gross pay 
roll charged to each functional opera 
tion. Or, since some of these expenses 
ire not applicable to the entire pay 
roll for 


probably not 


example, some employes are 


eligible t to your 


pension plan) you can adopt much 


simpler system that over a period of 
years should easily equalize the charges 
It would be easy to determine the per 
centage that the total of the 


pay-roll 


taxes, insurance, and so forth 


to the total gross pay roll, charging 
that percentage to the basic functional 
accounts with offsetting credits to a 
reserve. Taxes, insurance, and so forth 
would then be charged to the reserve 


Many 


the subject of cost 


books have been written on 


accounting and 


most of them have a chapter or two 


on the methods of distributing over 


Although | 


offer a simple solution to the 


head or burden can't 


mechan 


ical problem of how to spread each 


I 
type of overhead expense, I should like 
to make a 
make the 


1. | would classify the 


few suggestions that may 
task easier 

expenses to 
be prorated according to the method 


No. | 


gen 


of proration to be used. In 


classification, | would such 


eral expense items as pension pre 


miums, pensions, pay-roll taxes and 


insurance and other similar expenses 


that will be spread in accordance with 
i related and known base such as gross 
pay roll 

In the second group, I suggest plac 
ing those general expenses that are 
distributed regardless 


to be arbitrarily 


of the size of the account to which 
should 
should 


be divided equally between the presi 


spread you 


determine 


For example, it 


that legal expense 


dent's office, the business manager's 


othce, and the fund raising office, then 


legal expense would fall into this 


irbitrary group 

In the third group, I should put all 
maintenance or plant expense and any 
other expense that will be distributed 
according to some physical character 
istic of the department to which the 


expense will be spread. By physical 


characteristic | mean such factors as 


space occupied, water consumed, hours 
used 

The fourth or last group should in 
clude those overhead expenses that 
are to be spread to departments on 
basis of the amount spent by the de 
partment 
immediately 


» | would distribute 


the first and second classes. The rea 


Indirect Research Costs... 


son for an immediate proration ts that 
the amounts will be added to some ot 
the overhead items in third and fourth 
addition should be 


tackle the 


groups, and such 


wccomplished before you 
latter groups 

3. | would determine in what order 
third and fourth 
The attairs 
of many departments are more or less 


interrelated 


the overhead in 


Lroups hould be spread 
I 


for example, the main 


tenance department maintains — the 


space occupied by the business man 


ager, while that office supervises the 


This 


relation among departments and ex 


maintenance department inter 


pense items makes it almost impos 


sible, without going through a long 
series of distribution entries, to make 
of all 


Although the procedure recommended 


in exact proration expenses 


by the national committee ignores this 


must be 


1 believe it recognized 


taken 


to follow 


phase 


and into account The easies 


rule is to distribure first chat 


overhead account that by its proration 


will affect the greatest number of other 


overhead accounts by the largest 


mount continuing in the order ot 


the effect on the remaining accounts 


ignoring the effect of any account on 


other expenses that already have been 


listributed 
i. | would determine the basis for 


making the distribution for each in 


lividual overhead account in third and 


task will be 


plified if you can use the same base 


fourth groups The sim 


for a number of the prorations, for one 
of the time consuming phases of this 


problem is in determining the base 


and not in making the actual calcula 


tions or entries. Some of the recog 


nized bases used for proration ot over 


head items are presented herewith 


PRORATE COSTS 


Electricity other than power may 


be distributed according to the rated 
capacity of each room weighted by the 


Heat 


with 


relative amount of evening us¢ 


may be spread in accordance 


radiator area or cubic foot room con 


... are becoming a contentious point in negotiations between college adminis- 
trators and representatives of federal agencies. W. T. Middlebrook, vice presi- 


dent of the University of Minnesota, will plead higher education’s case in the 


November issue. 
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tent of 


more simply and probably 
is effectively for purpose, 


square foot Administrative 


prorated 
lollars 
wl ’ 


itable ( 


spent by 
This 


extent 


spre id 
some 


mn some department 
izgher than in others 


the irgest part of 


il expenses idemic fields, over 


id would be unfairly added to an 
lready expensive | ton Y« 


might argue that a department that ts 


more adequately statted requires less 


supervision from administration and 
should receive less of a proration rather 
than more The national committee 


partially overcomes these objections 
halt of the 
ith dollars 


lepartment 


by spre iding overhead 1n 


accordance w spent by 


basi and the other 
«cording ¢ 
An equi 


ng grounds 


ments is t& 


This 
j 


ill buildings 

ise at Harvar 

ist eight of 0 

1 part 

udgetary accounting 

maintenance, caretak 

other building 

expense directly to departmental ex 
pense budgets 

I belie ve it is not necessary 

proration of overhead expense 
lepartmental budgets particularly 
; 


listribution 


of the 


such only at 
mm cine 
only mftuse the 


would serve 


partment i Ww vccomplish — n¢ 


eal pu 


lepart 


rpose i t would make 


ment | conscious of 
stan 
i com 


+ 


r gener adminis 


believe 


CX Pecnse 


merely 


SOME TIPS ON FINANCING 


H. J. LONG 


President, Greenville College 
Greenville, III 


EDUCATORS, ALONG WITH SOME OTHER 
professional men, often have been ac 
cused of being of an impractical turn 
of mind and consequently poor busi 
nessmen. No doubt many colleges have 
of some 
On 


colleges 


gone on the rocks because 


me's shortsighted business sense 


the other hand, numerous 


icross the country would not be oper 


ting today were it not for the far 


seeing statesmanlike leadership that 


has blessed them 


It was my unique experience during 
| ; 


the first quarter of 1951 to have been 


given sabbatical leave for the express 


purpose of visiting 40 colleges to study 


their main administrative policies and 


practices. Three hundred and fifty in 


terviews were with college ad 


ministrators in I was able to 


observe the sacrifice and whole-souled 


fevotion of many men and women in 
helping realize the ideals of their in 


Not only 


economies been practiced in 


stitutions nave the greatest 


many of 


these colleges but their leaders have 


and adapted many ingenious 


raising funds and financing 


programs with a minimum of cash 


Because several of these plans would 
perhaps, be of interest to others facin; 
similar problems, | have summarize 

few that appear 


SULvesSTIONS 


ALUMNI FUNDS 


Several types of programs of organ 
zea regular 


general heading of Al 


giving may be classified 


nder the mni 


some of them are mentioned 


|. The Endowment often 


consists of 


Living 
an organization of alumni 
ind other regular donors, membership 
n which consists of holding one 
or more units of membership. Mem 
bership units vary from a $5 to a 
$100 gift per year, and a member may 
hold several units of membership. In 
some cases membership is quite a defi 


nite thing and is indicated by a mem 


bership certificate. In other cases, 


gift during any year simply makes the 


{ a member for that year 


Some schools merely send 


onor 
a spe 
cial message to all alumni (or in some 
cases to all on their mailing list) on 
one or two important dates in the 
year, urging them to make their annual 
For some 


contribution to the school 


it is Called the Alumni Fund; for others 
Patrons ( lub 
the Blank College Associates idea 

Many 
iulumni offices use class representatives 


send 


it is the still others use 


colleges through their 


who at least one letter a year to 
them to 
fund 


alma 


their class members, urging 
send 


their gifts to the alumni 
The importance of the 


} 


iS stressed 


gift to 


as well as per 


of donors among the mem 


bership of their class. Colleges vary 


greatly as to the percentage of their 


total alumni who are regularly giving 
alumni fund. Dartmouth with 


60 per cent and an annual contribution 


tro the 


well up toward a half million dollars 


s perhaps the classic illustration of an 
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PRIVATE COLLEGES 


From 350 interviews this author learned about college 


fund raising technics, including various types of alumni 


clubs, life 


insurance plans, 


booster banquets, and 


united college appeals to the public 


effective fund. Yet 


sider that from 30 to 


alumni some con 
10 per cent ts 
an excellent response 

i. The Club 


being used by some colleges; under 


Anniversary idea is 
this plan an alumnus agrees to send 
to his alma mater each year a gift of 
$1 for each year since his graduation 
or some multiple of that figure 


this: A 


large percentage of the alumni of some 


Another club idea is 
Christian colleges tithe their income 
for the support of religious work. The 
suggestion is tO Organize a 
Club” or a “2 per Cent Club, 


1 per Cent 
whose 
members one-tenth or 


agree to give 


two-tenths of their tithe each year to 


their college 


OTHER FUND RAISING IDEAS 

Some colleges, including Bethel and 
McPherson in Kansas, put on an an 
nual Booster Banquet for which much 
enthusiasm is generated. Tickets are 
given to donors who have already con 
$10, $25 or 


tributed a minimum of 


$100, or whatever price is set To 
those who have not yet contributed for 
the year, the same is the 


higure price 


for a banquet plate. Outstanding na 
tional figures or other feature attrac 
tions are brought in for the program 
Sometimes the Century Club is used 
to commemorate 100 years of service 
by the institution. However, it appears 
more often to be a plan for the recog- 
nition of those donors who have given 
($100 


at least a “century of dollars 


either per year or in toto 
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To a surprisingly great extent, col 
leges, through their regular institu 
tional bulletin or alumni bulletin, are 
printing at least annually the names 
They 


amounts 


of all the donors for the year 
isually do not print the 
North Central College has printed the 
names of all donors of gifts of $5000 
and more in a special leaflet called 
Living Memorials.” 

Some schools publish an attractive 
brochure concerning any outstanding 
had. It fur 
nishes a nice honor to the 


donors they may have 
individual 


Also, it 


pr SPEC tive 


or the family of the donor 


should encourage other 


donors. Once each year, through its 
alumni bulletin, Mercer University 
publishes a Form Many 
others publish a blank check or a 


pledge form for the convenience of 


Bequest 


possible donors who may read it 


FINANCIAL SURVEYS 

It is more important to save dollars 
that we already have than to attempt to 
Accord 
ingly, Wheaton College called in a 


raise those we do not have 
firm of business consultants who, by 
working with the institution, scrutin 
ized every type of financial transaction 
of its entire operation. A _ relatively 
inexpensive study, it has saved the in 
stitution several times its Cost 

Some colleges are using life insur 
ance plans in at least two effective 
ways: (1) Their students, graduating 
members, and recent alumni purchase 


policies making their alma mater the 


beneficiary, or older alumni and 


friends who have come to a time in 
life when they no longer need the im 
mediate protection of their life insur 
ance are persuaded to change theit 
policies, naming the college as the 
beneficiary 

Though some colleges are, not the 
least Interested in life annuities, yet a 


large percentage of the smaller col 
leges are effectively using the plan. A 
number of excellent booklets 

j 


printed on the annuity plan as 


have 
been 
used by various institutions 
Refundable annuities are even being 
effectively employed by some schools 
The that the very 
conservatism that prompts a client to 


idea seems to be 


ask for a refundable annuity will have 
prompted him also to take other pre 
As a 


consequence, the report is made that 


cautions for his financial safety 
refundable annuities are seldom called 
for by the donors 

Some colleges make full use of Na 
tional College Day to get representa 
tives into their churches. Westminster 
College of New Wilmington, Pa., had 
representatives in 222 of its “college 
that 
(April 8) of this year, and it 


related” churches on Sunday 
reports 
it as its best effort along this line 


For National College Day 


ever college representatives are in the 


or when 


churches, several colleges furnish the 


churches with an attractive church bul 


letin on which the college is featured 


COOPERATIONAL SOLICITATION 


For several years now, an organiza 


tion within the framework of the In 
dependent College Organization of In 


diana has presented a united front to 


industry for the support of the col 


leges’ programs. Two presidents go 


in a team to do the soliciting. A 


formula is worked out for an equitable 


distribution of the funds received 


Some corporations that would turn 


down the individual appeal respond to 
a united appeal. A similar organiza 


Michigan 


t1on is now operating in 
and several Illinois colleges are begin 


No doubt col 


leges in many other states are doing 


ning such a program 


the same thing 


Since no chain is stronger than its 
weakest link, it can be safely asserted 
that no educational institution is more 
stable than its financial structure. As 
college administrators learn how to 
adopt and adapt better financial meth- 
ods to their local situation, American 
youth will be provided with stronger 


educational institutions 


3I 
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The question is " WHAT IS 


J. L. MORRILL 
President, University of Minnesota 
Minneapolis 


iy " 
tcries When Galileo let fal 


the principle of freedom for 
stones to discover tor himself is simple in statement b 
the heavier did in truth—as Aris 


in applicati 


] 
and ideals 


said—fall the faster! 


They are 
contem po 
investigation 
ill the frontiers 


SOU ial sciences 


German 


understand 


UNIVERSITIES SOCIAL AGENCIES 


To these ds the modern univer 
a protected 

his work. But it can 

wall around him or 

te him from the 


in 
rest of the world 
niversities are social agencies. To the 


tent they idy society, they move 


nto its center of action. The 
ciples of Milton, Hume 


Locke goaded the minds of 


Adams and 


levelopment of « 


prin 

Rousseau and 

men 

Jetterson wer 

ur Ameri 

y with its ideals of free 
' 


the inviolate integrity 


therefore, is no recluse 


place of refuge 
il or likewise in 

al respons b hity Our ic 
American code of academi 
m and tenure fails to take suf 
i listic account of this 
n my more 

in university lite 

n administrati 

iny professorial 
leeper principle of 

ind responsibility as 
presidents and 

ially, consider 

American col 

experience, these 
been infinitesimally 
nd the prin 
profes 
the most 
society Just 


ilum! There 











ACADEMIC FREEDOM? 


no greater understanding of tradition, 


no more devoted allegiance to the 
good true 
For old truth 


they discard, they cling to a thousand 


things proved and than 


among scholars every 
There are two suggestions | should 
like to make to my committee of the 


Association of American Universities 
Let me mention one of these, although 
I do not know that you will share my 
concern or think my point important 

If inner self-discipline, devotion to 
the disinterested pursuit of truth, free 
dom his own or 


from coercion from 


anyone else's preconceptions—if these 
are the mark and the responsibility of 
the scholar—then let the members of 
the scholarly and teaching professions 
create their en 


some machinery for 


forcement upon themselves 


NO SUCH MACHINERY NOW 
There 
The 


service to any self-imposed or group 


is no such machinery now 


code vives little 


more than lip 


enforced compliance with. these cri 


As things stand 


teria now, academic 


freedom becomes an issue ex f 


act after some administrator or 
board of trustees has been charged by 
the complainant with its abrogation 
If men will discipline themselves 
Fitch in 


in ethics,” writes Robert | 


the Christian Century, “others have less 
reason to do so 


But if 


themselves, 


men will not so discipline 


he says, “if more than that 
they deny that any ethical requirement 
has relevance to their profession, they 
need not be surprised if suspicious and 
jealous and predatory interests find an 
occasion to move powerfully against 
them 

The philosophy of liberty—as broad 
John Stuart Mill 


transmuted through the 


ly stated by for ex 


ample uni 


versity environment must receive 


special and more circumscribed inter 


pretation. It carries a special obliga 


nion Historically, the constitutional 


L1utonomMy our universities enjoy 1S 


more than fiscal or managerial; it ts 
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moral, related to our special function 
in society; it imposes a peculiar re 
straint. Institutionally, each of us has 
an accountability for the protection 
of the other's special freedom, which 
is academic (not political) freedom 


There is a difference, not sufficiently 
recognized 
The 


immorality 


current wave of international 


must have made us all 
more aware of the need for that ethical 
integrity in every individual and every 
profession 


Men 
world are closer to unity and common 


and women of the academic 


sense on this than before 


We 


not intelligence 


issuc ever 


understand that clever dialect is 
that responsibility is 
the core, not the curtailment of free 
dom 

An overwhelming majority of the 
academic profession has decided, I sur 
mise, that a true totalitarian cannot 
possibly be a true scholar; that mem- 
bership in the Communist party be- 
trays the trust and tradition of intellec- 
tual freedom 


abandoning to dogma 


ind deceit the search for truth 
The brilliantly reasoned report of 
the A.A.U.P.'s Committee A, published 


in the spring of 1948—sustaining the 


compatibility ot Communist party 


membership with academic integrity— 


future, be i 


will not, in the Ipprovec 
Certainly 
of Cali 


explicitly 


by the profession at large 
the faculty of the University 


fornia has rejected it and 
overwhelmingly 
We shall cling, of 


that 


COUrse tO our 


conviction there is a distinction 


between the unpopular and the un 


We shall 


university 


lemocrat 


duty of the 


recognize the 
administration 
ind governing board and the teaching 
profession, acknowledging their mu 
and 


tual responsibilities, to maintain 


defend the exercise of independent 


thought, indispensable for their own 
survival and the survival of the society 
they serve. 


The code of academic freedom and 


tenure is completely clear in respect 


to the obligation of presidents and 


trustees. It imposes, as a code of pro 
cedure, no similar obligation upon the 
professor for the prior policing of his 
own protection. It relies, to be sure, 


upon what the Christian Century 
democratic 
But 


this comes into play after the fat ts 


author describes as “the 


judgment of his fellow-craftsmen 
fire 


in the after the damage is done! 


| was interested in that author's 


plea for “an ethical code for teachers 

But a code of ethics is not better than 
its enforcement—and this, it seems to 
me, the American Association of Uni 


allied 


have failed conspicuously to provide 


versity Professors and groups 


The time has come for the academic 
profession, in its own way and upon 
its own initiative, to “spell out” some 
method and machinery for the exercise 
of its plain duty 
December to the 


Speaking last 


alumni of the graduate school at 


Princeton, President Dodds observed 


that “while doctors and lawyers and 
preachers are responsible to their pro- 
fessional colleagues, they are likewise 
personally responsible to the laymen 
they serve As individual practition 
ers {they are} subject to lay criticisms 
and lay judgments in a manner quite 
different 


from college or university 


faculties,” he said, adding that “indeed, 


under the banner of academic free 
dom our faculties are protected from 
personal (and public) criticism to a 
The president 


may and does find such complaints in 


considerable degree 


his mail,” President Dodds remarked 


but he keeps them to himself: he is 
paid to take the rap 


EXPECT LITTLE SYMPATHY 

As another university president, | 
expect little sympathy on that score 
ind am well reconciled to keep on tak 


ing the rap. But it would help to feel 


oneself sometimes on sounder ground, 


supported in advance by the sense of 


shared responsibility among my col 


leagues of the faculty 


The United States of America has 


been built and has gone forward upon 


the premise of revolution by law and 


order. As a nation we are geared for 


change—ready to retool our technics 


ind machines, amenable sooner or 


later to social advance. That ts the 


In the free and 
still the 


secret of our strength 


fertile mind lies promise of 


a larger future. In that picture the 


will 


pro 


college or university professor 
play, as he has always played, a 


neering part 
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FISK'S NEW GYMNASIUM 





when buitding, PLAN FOR MAINTENANCE 


AS rHI FINANCIAI 


colleges and 


STRAIN ON 


private universities be 


mes wreater more ind more ad 


ministrators are awakening to the fact 


that planning for maintenance can be 


1 good investment They have come 


realize that the extra time and 
thought spent in planning for mainte 
nance can pay annual dividends in 
he form of reduced operating costs 
dictated that the 
Fisk 
for low operating cost, as 


The de 


grounds 


Economic necessity 


new gymnasium at University 


be planned 


well as for low initial cost 


partment of buildings and 


worked closely with the architects, the 
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JOHN H. SWEITZER 


Superintendent of Buildings and Grounds 


Fisk University 


department of physical education, and 


the president's office with special at- 


tention being given to all details that 
might affect maintenance costs 

The fact that the actual cost of con 
structing the building was only $0.46 
per cubic foot indicates that construc 
fron Coss held to a 


were minimum 


Nashville 


Tenn 


but this was done without sacrificing 


durability, quality of materials and 
workmanship, or any of the require- 
ments considered essential by the de 
partment of physical education 
Basically, the building contains a 
playing area 100 by 106 feet, which is 
sides by offices 


surrounded on three 
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classrooms,. locker and shower rooms, 
and similar 
men are 


facilities. Facilities for 


concentrated on one side, 
while the other side is planned for 
women. Original plans included an 
automatic folding partition to divide 
the main playing floor into two areas 

one for men and one for women— 
but this feature was later dropped be- 
cause of the cost 

The main playing area includes two 
basketball practice courts, side by side 
Telescoping bleachers are pulled out 
from the sidewalls for varsity games, 
at which time a third court marked 
off in the center of the floor is used 
The floor also is marked off for ten 
nis, volleyball, badminton and shuffle- 
board 


Rigid 


used to support the roof over the main 


fabricated steel arches are 


playing area. This type of construc 


tion increased the effective 


ceiling 
height and added to the spacious ap- 
pearance of the area. The playing 
floor is of beech, sealed with a syn 
thetic resin base gymnasium floor seal; 
the walls are of concrete block, painted 


light gray, and the ceiling is unpainted 
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PRACTICE COURT 


glass fiber insulating board. The area 
is heated by unit heaters suspended 
from the ceiling and is lighted by 
1000 
As an incidental result of the rough 


standard watt reflector fixtures 
walls and glass fiber ceiling, the acous- 


tics are remarkably good 


WALLS ARE CONCRETE BLOCK 
Although the walls in the toilet 
rooms are plastered with Keene ce- 
ment, all other walls are of concrete 
block, painted in» grays, greens and 
browns. Ceilings are of rib-slab con- 
struction with exposed concrete block 
painted white. Floors in offices and 
classrooms are “C” grade asphalt tile; 


those in the corrective gymnasiums 
are beech, while other floors are con 
All doors 
varnished 
most are protected with kick plates 

The natural slope of the land pro 


vided 


crete with integral coloring 


are stained lightly and 


space for a student union, 40 


by 100 feet, plus kitchen facilities on 


the ground floor at the rear of the 


building 
Exposed piping was used through- 
out the building for both the plumb- 


PRACTICE COURT 


ing and the heating systems 
teet 
jacent to the 


Pipe 


spaces, 2 wide, are located ad- 


toilet rooms and other 
plumbing to give easy access for re 
pairs. A ventilated room with utility 
sink is provided for the janitor. Floor 
drains were specified in all coilet rooms 
and locker rooms 

Ceramic tile is used extensively on 
the area where traffic is 
heaviest—the lobby, tront halls, and 
public toilet rooms 


are of ceramic tile 


the watls in 
All window sills 


Obscure glass is used in the win 
dows of the toilet rooms, locker rooms, 
and shower rooms, and nonglare glass 
is used in the high windows all around 
the main playing area. In addition 
to reducing glare, this treatment cuts 
with which 


down on the frequency 


these windows must be washed 


When all-school dances are held in 
the gymnasium, classrooms can be used 
as checkrooms, since they are equipped 
with Dutch doors and coat hooks 
McKissack and McKissack of Nash 
ville were the local architects, and 
Paul Williams of Los Angeles was the 


consulting architect 
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STUDENT UNION vise 


\ STUDENT UNION, IT HAS BEEN SAID 


is more than a building. It is a well 


} 


considered plan for the community life 


Thus 


pus buildings, you 


t a college is with other cam 


not only construct 


the building but you plan at the same 


time the activities it will house. Such 


planning started with the blueprint 


it Evansville College, when Doris 


StTAUC 
Kirk was employed as union director 
ind a campaign was started to raise 
a upton building 

tour halt 
that have elapsed since that spring of 


194 


funds for 


During the ind a years 


inion Organization has 


raised, and 


a student 


} 


pecn { 


developed, funds 


Last January 


ited 


with a 


inion building erected 


the building was dedic ind a stu 


lent union 
ot 
, 


runctioning in 


Organization great 


leal previous experience began 


that new building 


is simultaneous devek pment Was 
ise of a 


The TUB 


n enlarged Red Cross can 


te possible through the 


emporary union building 
which was 
reen 
The 
is the 


Hall 


( urdy 


union building is known 
McCurdy Alumni Memorial 
memory William H. Mc 


ind successful busi 


new 


in ot 


CiViKC leader 


nessman in Evansville, who became 


the college's biggest donor. Students 


faculty, alumni, townspeople, and busi 


ness and industrial firms contributed 


tunds to the building, which is a 


memorial to alumni who served in 


World War Il 


their 


especially those 


wave lives in ¢ 


The 


ind has a 


stories hig! 


skeletor 


building is three 
reinforced concrete 
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HAROLD VAN WINKLE 


Director of Public Relations 
Evansville College 
Evansville, Ind 


frame, it is fire 


The 


resistant throughot 


exterior is finished in 
limestone 
other permanent 


campus 


Indiana 
random ashlar to harmonize 


buildings 


for social education 


Interior partitions are lightweight 


iggregate block; windows are double 


hung aluminum. Stairs are the stand 


ird pan type of construction with ter 


razzo treads and landings. Stairwells 


ire with the metal 


t ot 


painted gray part 


the stairs a Chinese red 


Ceilings in most rooms are fiber 


coustical tile over suspended plaster 
Recessed fluorescent lighting is used 
throughout, although 


furnishings in 
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some of the rooms include incandescent 
floor and table lamps 

Floors are terrazzo in the grill and 
lobby, quarry tile in the main kitchen 
and wood block in the John I 
Memorial Hall. The 
alumni lounge, the Eades 


Carson 
Great student 
memorial 
music room and the Hastings memorial 
All other 


floors are covered with asphalt tile 


browsing room are carpeted 


Heat from a central heating plant 


is converted to hot water within the 


building. Heating is by forced hot 


water through radiators of the con 


vector type with supplementary heat 
I 


by forced air. Ventilation in the prin 


cipal parts of the building is handled 


} 


separately. All main spaces are de 


signed for future air conditioning 
Interior finish and furnishings mak 
the union 


modern 


a colorful building—gay 
youthful. All 


the building 


woodwork in 


including doors 


wain 
scoting, paneling and built-in shelves 
ind cabinets, are finished in driftwood 
gray, except the counter and booths in 
which are sandblasted 
blond, 


holstered, and window draperies and 


the grill pine 


All furniture is tastefully up 


painted walls harmonize in pleasing 
variety 


Virtually 
second floors are painted plaster. Walls 


all walls on the first and 


in the Great Hall and lobby are wood 


Kitchen 


5S by 8 


paneled walls are covered 


with inch facing tile and 


toilets with 4 by 4 inch glazed tile 


} 


Walls on the ground floor are painted 


aggregate block 
On the 


teria 


first floor is a modern cate 


Adjoining the large main dining 


room are three private dining rooms 


with folding doors so groups varying 


from 10 to 100 can served 


capacity of the cafeteria ts 


door leads from. the 


Great Hall, « 
banquets in that 


it Hall 


end, will be used lect 


kitchen 
facilitate the serving 
The Gre 
ITes 


have 


meetings. Dollies 


been especially buil roll under the 


banquets and 


stage for the storage of folding chairs 
and tables 
Walls of the corrid leading trom 


wood paneled lobby wain 


ind are equipped with indirect 
lighting and 


special equipment for 


hanging pictures so corridor 
becomes an art galle 
Orher 


ude i music room, a browsing room 


rooms on the main floor in 


1 
cl 
i check room, two offices, and the stu 
dent-alumni lounge, which has 


bay window, and 
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This lounge and the music and brows 
ing rooms are carpeted and have beau 
tiful upholstered furniture, draperies 
tables and lamps 

On the 


two committee rooms with fold 


third floor are an alumni 
ottice 
them, a conference 


ing wall berween 


room, an activities room with filing 
cases where Campus organizations may 
keep their permanent records, a club 
room, and a powder room 

Both the 


the first 


student-alumnt lounge on 
floor and the club room on 
the second floor have adjoining pull 
man kitchens 


snack 


with booths around the 


The ground floor contains 


bar and grill 





sides, tables on the center floor, and 


& soda fountain and grill at one end 
It has a capacity of 200. Also on this 
floor are a game room with table tennis 
and billiard tables, and a large in 
formal lounge named The Patio, fur 
nished with metal furniture uphol 
stered in gay hues 

Total cost of the building, including 
building contracts, furnishings and 
equipment, landscaping and architect's 
tees, was approximately $650,000. This 
is $13.60 a square foot and $0.95 a 
cubic foot; it does not include the 
value of the site 

Architects were McGuire and Shook 


of Indianapolis 
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$ TU D E N T L OU N GE and snack bar designed for leisure 


THE SITE SELECTED FOR THE STI 


lent lounge and snack bar at Bradford 
Junior College is on the back campus 


behind the gymnasium—tar enough 


uway from the work atmosphere of 


the other buildings, yet near enough 


to the residence halls to be easily ac 


essible Located near the tennis 


field 


lounge is 


courts, softball diamond, archery 


lake and picnic grove, the 


n informal gathering place where 
students can entertain their dates and 
other 


The 


ilumna 


guests 
building was designed by an 
Cox of Bos 
semi-isolated lo 
build 


ings it was possible for her to employ 


architect, Laura 
ton. Because of its 
cation in relation to the other 
modern architectural style, although 


the other buildings are of Georgian 
make the 


blend with the brick of 


ind Victorian design. To 


new structure 


the other buildings the exterior of 


smooth pre ssed wood 


brick red. All 


selected on the basis of economy 


was painted a 


warm materials were 
dura 
bility and appearance 


The 


inches by 55 


structure measures D0 teet 1U 


teet 11 inches, has trame 


walls, and a flat tar and gravel roof 


foot 


series of steel posts painted 


with a 6 overhang, and is dec 
orated by 


Here 


not functional 


white igain, the posts, while 


serve the purpose of 


38 


CONSTANCE LEIGHTON 


Director of Public Relations 
Bradford Junior College 
Bradford, Mass 


blending the style with that of “the 
The 


of concrete 


founda- 
blocks 


cement 


other college buildings 


tion wall is built 


and the floor foundation of 


slabs Although one wall is attached 


to the gymnasium, there is no con 


necting doorway between the two 
buildings 

At night the exterior is illuminated 
by a series of spotlights in the soffit 
of the overhung roof, by 


two spot 


lights centered on the entrance, and 


by a floodlight on the roof that lights 
The beams from 
the soffit lights are centered directly 
on the windows to kill the blackness 
ot the 


up the outside area 


large glass area and at the 
make the 
visible from outside 


same time to interior less 
The setting called for large window 
that subdivided to 
snack bar to the ex 
Each of 


a series of these sub 


reas were relate 
the scale of the 
isting buildings the three 
walls is set with 
livided frame picture windows. Those 
on either end of the series are double 
hung; the rest fixed. The light from 
these large windows, together with the 


vray-green tinted plaster walls, makes 


for a pleasant, colorful interior with 
a feeling of sweep and spaciousness 
At the same time, the low ceiling (11 
teet) and small groupings of furniture 
comfortable, informal at 
The floor 


black and green asphalt tile, which, 


give it a 
mosphere is covered with 
with the perforated acoustical tile ceil 
ing, keeps noise at a minimum 

is furnished with blond 
tables 


grouping of 


The room 


finished maple pedestal and 


captain's chairs and a 
three dark green couches and dark 
maple coffee tables in the center of 
With the built-in seats in 


southeast 


the room 


the and southwest corners 
and in the fireplace alcove, the room 
seats 85 of 


comfortably at one time 


school's 290 students 
One of the 
room § principal attractions is the 19 


the 


inch screen television set given to 
the college by the father of a student 
Fish net curtains over the entire win- 
dow area soften glare without keeping 
out light 

The building is heated by a circu 
lating hot water system connected to 
the central heating plant. The heating 
fixtures of the exposed convector ra 
under the 


dows, and the covers, painted to match 


diation type extend win- 
the walls, have slanting tops to dis 
courage their being used for seats or 


shelves. In spite of the large glass area, 
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Above: The main entrance. 
Lights in the overhang are in- 
stalled in swivel bases so that 
they can be directed onwindows. 


the heating system has worked well 
even in the coldest weather 

The laminated plastic counter top 
covered with a thin glaze is equipped 
with a soda fountain and 20 gallon 
ice cream storage cabinet. In the area 
behind the counter are grill, coffee 
maker, toaster, juicer, a dish machine, 
and a 27 cubic-foot refrigerator. Both 
this area and the toilets are ventilated 
mechanically by electric fans, and par- 
titions are of frame and plaster. The 
food service section is illuminated 
with fluorescent lighting. Although 
ill other details of the building are 
highly satisfactory, this area, which 

s a back bar running parallel to 
the counter, has not proved of ideal 
design. The telephone, connected to 
the main switchboard, is located at one 
end of the counter where it can be 
reached from either side 

Special features of the building in- 


clude the built-in seats, the mahog 
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Above: The main part of the interior is illuminated by a series of 20 
spotlights set in the ceiling 8 feet apart which give soft and even light- 
ing throughout the room. Below: The mahogany paneled fireplace 
alcove has two copper bracket lights on each side wall. Shades can be 


turned down to convert them from indirect lights into reading lamps. 


any paneling on the fireplace wall, the 
brick fireplace set flush to the wall 
ind the raised cement hearth 

Total construction cost of the build 
ing, erected in the spring of 1950 
was $21,821, itemized as _ follows 
building contract, $15,321; plumbing 
$1300; heating, $2900; electricity 
$800; painting, $1250; hardware, $250 
Another $8441.34 was spent on equip 
ment and furnishings, bringing the 
grand total to $30.262.34 

Eighty per cent of the total cost 
was covered by gifts, including a spe 
cial Fathers’ Fund, several class gifts, 
the Alumnae Fund, gifts of various 
college organizations, and money 
raised by students 

Although the building is open 
throughout the day, the counter closes 
it meal times, since it is quite literally 
a snack bar and is not intended tu 
lure students away from the college 
lining room. Despite this and the 
relatively small number of potential 
customers in a school of this size, sales 
have exceeded expectations. For its 
first full six months of operation an 
iverage of 187 sales a day was record 
ed. This figure is not indicative of 
the total volume, because many of the 
sales represent servings for several per 
sons. In any event, income has cov 


i" 
i operating expenses 
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University of New Hampshire builds a new 


TEACHING & RESEARCH CENTER tor engincering 


KINGSBURY HALL, NEW ENGINEERING 
building at the University of New 
Hampshire, is the culmination of 

planning program that started long 


before any appropriation was made or 


an architect chosen. The men wh« 


initiated the planning were the facuity 
members who are reaching in the 


Kingsbury Hall classrooms and work 


now 


ing in its laboratories 
Arland A 


chosen the 


By the time the architect 
Dirlam of Boston 


university's college of technology staft 


was 


lirection of Dean Lauren f 
had 


and detailed informa 


inder the 


Seeley and a_ staff coordinator 


gathered definite 
tion and suggestions as to what would 
be needed 

In their planning the statf members 
stiting 
yutlding 


sought not only to create 


that would provide adequately for 
more students than the former engi 
neering headquarters but that also 


would provide adequately for teaching 


and research of a type not contem 


plated when the former building was 
erected years earlier 
Final plans were for a building con 


roximately 1,000,000 cubs 


ining ap} 
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teet of space. The lowest bidder, Volpe 


Construction Company of Malden 


Mass., was awarded the contract on its 
bid of $874,339. Construction was 
started in November 1948 and was 
completed in the summer of 1950 
Named for the university's first 


professor of mechanical engineering 


7 oem ‘ — 
Front entrance to Kingsbury Hall. 


for Planning and Construction of Kingsbury Hall 












Kingsbury, Kingsbury 


structure on the 


the late Albert 
Hall is the 


university 


largest 
campus It provides othices 
and a reception room for the dean of 


Depart 


building are 


the college of technology 


ments housed in the 


chemical, civil, electrical and mechan 


ical engineering, and the engineering 


experiment station 


The building is T-shaped. The front 
wing is slightly more than 300 feet 
long and 60 feet wide at the center 


narrowing to 50 feet wide at each end 
The center 200 foot section has three 
stories with end wings two. stories 
high. The shank of the T is two stories 


1 


high, 140 feet wide, and 144 feet long 


The front section provides space for 


administration, classrcoms, drafting 
rooms, and special laboratories. The 
rear section includes research rooms 


an engineering library and reading 


room, and chapter rooms to be used 


as study rooms and meeting places for 
the student engineering chapters. Also 


in this section are the specialized 


laboratories of the chemical, civil 


electrical and mechanical engineering 


{e partments 


s well as labor ry space 
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for the engineering experiment station 
which is engaged in research and test 
ing projects in all branches of engi 
neering 

With five engineering departments 
under one roof, considerable thought 
was devoted to the arrangement of 
the laboratories and elements common 
to the various departments. This pro 
vides for dual use of such space and 
equipment at a minimum of cubic 
content 

Ample circulation for the student 
trathc is provided from the entrance 
through wide center corridorsy in the 
front and rear sections. All major 
laboratories have large service doors 
to permit passage of heavy and bulky 
equipment 

The external design of the building 
is, in the words of the architect, “a 
flat expression of contemporary archi- 
tecture.” The merit of this functional 
approach was reflected in the low unit 


building cost 


The completely _ fire- 
proofed. The exterior is finished in red 


building is 


water-struck brick, limestone and gran- 
ite; interior partitions are cinder-con 
crete blocks. The flooring is structural 
covered with a 


concrete variety of 


finishes, such as integral finish con- 
crete, terrazzo, asphalt tile, rubber tile, 
and wood block. Ceilings are acoustical 
plaster and tile in the lobby, halls, 
classrooms, drafting rooms, offices and 
library; others are painted concrete Of 
painted metal joists. The elimination 


of cornices and should 


mainte 


entablatures 
ensure a minimum of future 
nance Cost 

The walls of the main ofhces, library 
and chapter rooms are finished with 
Most 
other walls have paint applied directly 
to the cinder blocks 
structural tile is 
part of the 


painted plaster with wood trim 


In the corridors 
used for the lower 
walls. Throughout the 


building the modern trend toward 
color is apparent in the use of pastel 
tints 

Kingsbury Hall's functional design 
includes little ornamentation. But what 
ornamentation there is consists of 
scientific symbols and representations 
of engineering equipment and ap 
paratus. In the floor of the main lobby 
a map of New Hampshire is executed 
in terrazzo. An overhead light is fo 
cused on the location of Durham. On 
mural 
Hatch, in 


university 


the rear wall of the library a 
John W 


arts at the 


was painted by 
structor in the 
His theme for the mural is the power 
of the atom for use in war and peace 
Vol. ti 
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A member of the faculty at work in one of the five small laboratories 
designed for individual use by those engaged in research projects. 


It includes a diagram of the Kingsbury 
thrust bearing for 
Kingsbury is most noted 

The building is heated by a forced 
hot water system from the university s 
central heating plant 


which Professor 


Free-standing 
cast iron radiation is used in all except 
the main offices, where cast iron con- 
Most 
of the piping is exposed except in a 
few Forced ventilation is 
provided for all inside rooms. All 
laboratories 


vectors are recessed in the wall 
othce areas 


DrOcess have hoods and 
f 


separate systems 


EXHAUST STACKS OUT OF VIEW 


Supply air ducts are provided with 
low pressure steam heating coils for 
automatically tempering the air for 
cold weather operation. All exhaust 
stacks project through the roof in the 
front center section and are screened 
from view by a parapet wall 

The 


fluorescent 


lighting is almost entirely 
In the front corridors all 
fixtures are in the center of the ceiling 
In the rear wing, fixtures are staggered 
and mounted at the junction of wall 
and ceiling. Diagonal strip lighting 
is used in the third floor drafting 
rooms, a feature that has helped con 
siderably in eliminating glare and 
shadows on the drafting tables 

Major laboratory units, which were 
moved into the building, include those 
for electrical machinery, internal com- 
bustion engine, steam, concrete and 
and 


electronics, as well as a civil engineer 


soils testing, materials testing, 


ing instrument room. Erection of the 


building has provided additional lab 
for work in fluid me- 
chanics, electric furnace, fuels testing, 
photo elasticity, carburation testing, 
Sanitation, 


orat ory spac e 


computation and metal- 
lography 

Space and facilities for the engi- 
neering experiment station's research 
and testing program include special 
laboratories for research in pulp and 
paper operations and for research and 
testing of plastics. One laboratory has 
been set up for x-ray inspection and 
diffraction work and for microscopy 

Foundries allied 


New Hampshire are interested in the 


and industries in 
study and control of molding sand 
A laboratory has been set up and 
much work is now being done on 
molding sand testing 

A materials testing laboratory has 
been modernized and enlarged, with 
a new 300,000 pound hydraulic test 
ing machine added to the equipment 
Six rooms have been specifically set 
aside as research laboratories for in- 
dividual staff members and graduate 
students working on industrial fellow 
ships available the 
necessary electrical, steam, gas and wa- 


Each room has 
ter facilities, as well as adequate spe 
cial ventilation 

The design of Kingsbury Hall al 
lows for expansion at a future date 
if necessary. One wing, either one or 
could be added on 
either side of the rear section. These 
wings with ac- 


two stories high 


interfere 
cess to, and adequate 


would not 
servicing of, the 
present rear wing 
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Legal Restrictions on Educational 


and Charitable Bequests 








LHOSE SEEKING 


BEQUESTS FOR EDI 


ronal other charitable purposes 

familiar, in general, witl 

he restrictions imposed by some of our 
on 2 


legisiatures yon the right of 


ndividuals t bequests 


since early idal t1 the Englist 
Parliament cessary 

e some St 1 the mount 

held by reli 

iritable organizations 


iW the holder of land 


gation to give mulitary 


issistance ft his overlord It 
hands ot 

Organization 

» mil tary ASSIST 
Consequently, even 
section on 

ny 
hold 
od im 


Lord 


is houses Na 


land in perpe 
English his 
Hardwicke 
‘ 
themselves of 


DOSSESS 


real property 


legisla 

restricting the power to make 
gifts within one year before death 
preamble of the act, in justification 
hereof, stated tha 


public mischief of 
lienations of late, greatly increased by 
large dispositions made by lan 


or dying persons to uses called 


lisinhe ny the lawful 
restrictions mecessar 


rwe primary 


T. E. BLACKWELL 


Vice Chancellor and Treasurer 
Washington University, St 


Louis 


reasons for such legislation, 1 | 


to prevent charities from accumulating 
great blocks of land and other forms of 
wealth in perpetuity, thereby rendering 


them unavailable for the support, by 


cation, of the necessary functions of 


government, and (2) to prevent an 


individ during his last illness, trom 


bequeathing to charity property that 


might represent the sole support of 


his widow and other heirs 


In America, the early restrictions of 


this character were primarily limita 
tions on the power of religious and 
other charitable institutions to take and 


to hold property. In these early days 


charters were granted by special acts 


state legislatures. Ar the 
granted 


time 
a charter to such an 
rganization, it would frequently insist 
ipon the insertion, into the charter 
tself, of restrictions limiting the mone 
tary value of personal and real prop 
erty the corporation might hold at 


ny one time 


RESTRICTIONS ABANDONED 


Later, general statutes were enacted 


under which all charitable corporations 


were strictly limited in their capacity 
Grad 


restrictions on the 


to hold property in perpetuity 
uall 


power 


however, the 
take 


ibandoned either by repeal or by judi 


and to hold have been 
instance, in 
875* New York placed a limitation 
ft SSOO.OOO 


cial interpretation. For 
in real estate and $150 


000 later 


n personal property, but 
repealed the act. On the 
Kentucky 


retained legislation limiting religious 


North 


other hand, 


in revising its code in 1950 


societies to 5O acres of land 


(hap 


Dakota, in 
1946 


1945 ind Mississippi, in 


reenacted similar legislation. At 


the present time, 12° of our Amer 


ican jurisdictions have legislation di 


rectly restricting the power of indi 


viduals to make gifts and bequests to 
charities 
It is interesting to 


note from the 


dates of enactment listed 
thar all 


codification proceedings dur 


in the foot 


notes of this legislation has 


been in 


ing the last five years, showing that 


the public thus reflected has 


policy 


been subjected to very recent scrutiny 


ind discussion by the legislators of the 
various states 
Such legislative discussion and de 


bate have emphasized the fact that 


the restrictions imposed were not di 


rected against charity as such but were 


merely intended as protection to the 


family against possible disinheritance 


For instance, in five” jurisdictons, any 
bequest to charity made 30 days before 


death is either void or voidable at 


the request of heirs. Two'’ have a 90 


day restricted 


period, one,'' — six 


months, and in another,'* one year is 


the requirement. The basic concern 


of such legislation is to prevent the 


testator from leaving his family se 


verely handicapped economically. Ac 
limita 


cordingly, in addition to time 


tions, a number of the states have 
restricted the proportion of the estate 
that may be left to d to the 


i Ne Ww 


exclusion of immediate 
York restricts the amount that may be 


heirs 
left to charity to one-half of the net 
estate, while California and Georgia 
restrict the proportion to one-third 
The 


extend 


intent of the legislation is to 


protection to the immediate 


family of the deceased, but the defini 
protected 
addition ¢ the 


tron of this group varies 


widely. In widow 
North 
’ 
Muss 
d4¢ 


Dakota Rev 


Calitornia, Cal. Pr 
49 District of Ce 
Se 19-202 
sec 31 


Code 
Florida, Fla. Stat 
Georgia, Ga. Code 
Idaho, | Code 
lowa, Code 
Maryland Art 
Code of Me 
Anno 
Code ot 
) ; 194 New 
Est. Law. Sec. | 194 
Page's Ohio Code Ann 
Pennsylvania, Purd 
Telle 10, Sec. 1 


Anno. Sec. 113 1949 
Ann Sex l 1948 
ft I, Sec. 11 1950 
8, Const. of Md., Anno 
Mississippi, Miss. Code 
Sec. 671 19a Montana, Rev 
Mont. Anno. Sec 1-1 l 
York, N.Y. Dec 
Ohio, 
1950 
Anne 
District of Co 
Pennsylvania 
Georgia and Mississ 


California 
Montana and 


Ippi 
rh 
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children and dependent grandchildren 
the rights of brothers, sisters, parents 
nephews and nieces also are protected 
by some of the and 


statutes seven 


states have extended protection to all 
descendants 

The majority of students of this sub 
only the members ot 


ject: agree that 


the testaturs as defined by statute 
should have the right to have the be 
quest to charity declared invalid. Two 
states'' have so declared by affirmative 


legislation, and the courts of several 
other jurisdictions have read this quali 
hcation'’”’ into the stacutes. For exam 
ple, in a case'® decided by the supreme 
1904, Henry I 
resident of Ohio, executed a 
will on May 5, 1891 
his entire residuary 


eral 


court of Illinois in 
Page a 
wherein he left 
estate to the gen 
fund of Ohio 


He died on October 27 of 


endowment State 
University 
the same year and the bequest to the 
university was contested on_ the 
grounds that the will had been drawn 
less than one year prior to his death, 
Ohio How 


ever, evidence was introduced to show 


contrary to the statute 
that his daughter, his only heir, had 
expressly waived the protection of the 
statute. The court thereupon held that 
the bequest was valid, despite the lit 
eral wording of the statute to the 
contrary 

Few jurisdictions have restricted the 
right to give to charity during the life 
of the donor. Pennsylvania, by legis 
enacted in 1855,' 
shall be 


any religious or charitable use except 


lation provided 


that “no estate conveyed to 


it be done at least one month before 


the death of the alienor.” This legis 


lation was repealed in 1939'* and re 
Any gift 
gious or charitable uses hereafter made 
to take 


placed as follows for reli 


effect in possession or enjoy 
ment at or after death of the 
shall be 


days before such death 


donor 
void unless made at least 30 


In 1939" Louisiana stipulated that 


donations during the lifetime of the 
donor (inter vivos) or in anticipation 
cannot exceed 


property 


of death (mortis causa 


two-thirds of the if he has a 


lependent child 


Calitormia, lorida, Georgia 
Mississippi, New York and Ohi 
California and New York 
Karolusson Poonessa 


9?90 
i 


N.W 


Folsom et al Board of Trustees of 
Ohio State Universit | N.E. 384 


Purdon’s Penn. Statutes. Paragraphs 


39 Laws « a., | 1, Act 70 


ab raph 
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FOOD SERVICE 


COLLEGE FIELD 


PICTURE 


IN 1951 


MARY deGARMO BRYAN 


Head, Department of Institution Management 
Teachers College, Columbia University 


TO ANYONE RESPONSIBLE FOR FOOD 
service in schools and colleges, life is 
theretore 


a series of crises. To say 


that the coming year is an extremely 
critical one for our colleges and all 
their activities, including that of food 
shock 


the situation probably warrants. We 


service, brings less of a than 
should examine the possibilities, how 
ever, to the end that we may meet or 
control them rather than waiting to 
see what happens to us and then have 
to use emergency measures. I shall 
refer briefly to some of the problems 
that we now tace 

As in every manufacturing industry 
of which we are one type, one of our 


primary concerns is supplies 


HOW MUCH SHOULD WE BUY? 
The amount of 
with the 


inventory varies 


location of the institution, 


but the practice seems fairly general 


of turning over most staple items 


ROC rd 


buys may warrant unusual purchases 


monthly, if not oftener. Some 


but panic buying in fear that the 
armed services will take an undue pro 
portion of foodstuffs or in fear of ris 
ing prices will only tend to accelerate 
the inflationary spiral that will make 
college food service and the food of 
every American a 


serious matter in 
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Any 


helps to raise food prices as a whole 


deed in practice that 


will cost us all more money than the 


possible saving on the 


Stoc ked 


one or two 


heavily items 
Conservation of supplies is espe 


This 
storage, for example 


cially important means proper 


and centraliza 
tion of menu making, buying and pre 
finishing preparation on campuses 
having more than one service unit 
Storage facilities influence inventory 
and Buyers 


conservation sometimes 


seem to forget this. In one large uni 
versity last April | saw a purchasing 
agent stock up with a year and a halt 
supply of tomatoes and citrus juices 
Much of this was probably from packs 
almost a year old at the time of pur 
chase; new packs were already begin 


His 


ventila 


ning to come in in some sections 


storage rooms were without 


tion, unwrapped heating pipes ran 
through them, and new deliveries were 
placed unmarked as to date, in front 
of old stock 


dict the loss through spoilage and the 


It is not difficult to pre 


deterioration in quality that will result 
in this institution 

With most 6f our armed forces in 
this country accessible to normal pro 
duction and storage facilities, it seems 
unlikely that foods for military per 
sonnel will be stockpiled in excess of 
reasonable consumption by the maxi 
mum force anticipated at the time 
Joint purchasing by all the services 
will prevent competitive buying and 
wasteful and expensive warehousing 

We are at the beginning of an era 
that will 


of military preparedness 


probably last many years. If we be 
come involved in global war all cur 
rent procedures will change instantly 
our mili- 


and efh 


Otherwise we must operate 


tary machine with economy 
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ciency if we are to be able to carry 
the load. This is particularly true in 
the vital area of food supply, which 
touches every citizen 

It is essential that we watch closely 
all legislation and procedure affecting 
food supply, state our problems, and 
express our opinions through our legis- 
lators and possibly through some au- 
thorized representatives of our college 
and university business associations 
The National Restaurant Association, 
whose members feed many millions, 
maintains a committee of outstanding 
members in Washington to represent 
the interests of the industry and to 
render such service as is desired of the 
industry by government agencies. In 
our colleges and universities we, too, 
feed several millions of a priority 
group, many of being 
trained for military service of some 
sort. We owe 
institutions to see to it 


whom are 


it to our students and 
our that we 
are considered in actions that involve 
the foods we need for our essential 


services 


WHAT WILL WE HAVE TO PAY? 


One area affecting our supplies is 
the necessity for rigid controls on 
prices. It is not likely that the in- 
comes of our students will increase 
across the board as prices, and there- 


fore wages, increase. Students go to 


college on the savings of their parents 
or themselves as 


well as on current 
incomes of parents now heavily taxed 
The rates at which many students work 
to cover some of their expenses are 
likely to Government 
subsidies to students are not large and 
are fixed 


not increase 
Students, in the main, are 
living on relatively low incomes. We 
cannot pay increased prices for food, 
wages and equipment without increas- 
ing our costs, and there is a limit to 
the amount of these costs that can be 
passed on to the students. Existing 
controls seem to have been inadequate 


CAN WE GET EQUIPMENT? 

We are concerned also about sup 
plies of equipment. The developments 
in many types of equipment that were 
beginning to appear since World War 
Il were most encouraging. Continu- 
ance of progress will probably be lim 
ited in the immediate future because 
of material limitations and defense 
orders. We are therefore likely to limit 
purchasing at present to essential items 
only and to take special care of all 
Ris 


ing prices, shortages of many items, 


items we now have in operation 
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and uncertainties of deliveries will 


discourage buying 


WHAT ABOUT LABOR COSTS? 

The third commodity with which 
we are concerned is labor. Many of 
us have adjusted wages upward in re- 
cent months, but major increases have 
been held in line pending permanent 
price control policies. 

Since there seems little chance of 
enactment by Congress of effective 
price control legislation, we must face 
inflation all along the line of our op- 
erations. 

What can we do? We can, of course, 
raise prices. Any appreciable increase 
in prices means 
Raising prices is therefore not the an- 


loss of customers. 


for keen 
A number of answers to 


swer, nor is it a substitute 
management 
this question are suggested here 

1. Careful buying on suitable spec- 
ifications with full knowledge of new 
processing and packaging of foodstuffs 
that will affect the type and kind of 
storage and equipment needed 
labor required for finishing 


and 
2. Use of cost control procedures, 
including standard recipes and requisi- 
tions, stores control, portion control, 
accounting records, which serve as 
guide as well as a history of operation, 
and scheduling of employes for maxi- 
mum production 

3. Merchandising of food through 
excellent preparation, attractive serv- 
ice, good advertising, and varied menus 
The last is especially important in view 
of the increased use of less expensive 
items 

i. Good selection, training and use 
of personnel. Careful study of labor 
costs to determine possible economies. 
In our cafeteria, for example, our labor 
costs, divided by our total number of 
sales checks, show the labor cost per 


person served to be 17.6 cents. This 
is distributed as follows 
Supervision 3.1 cents 
Preparation 4.8 cents 
Cleaning 4.7 cents 
Service 5.0 cents 
We are planning some rearrangement 
of equipment and scheduling that will 
lower our service cost by 1.2 cents, but 
costs in supervision and preparation 
may increase 
5. Selection of equipment so as to 
minimize handling and save labor. Lay- 
out to the same end, if new building 
is possible 

6. Proper use and maintenance of 
equipment to increase its life, maintain 
its usefulness, and ensure high stand- 
ards of sanitation in the food depart- 
ment. 

We strive to serve attractive, palat- 
able food of maximum nutritive value 
at prices students can afford to pay 
because that is the reason for our ex- 
istence as a college operation. We exist 
not as a service only but as an indis- 
pensable part of the educational pro- 
gram. Good food in adequate amounts 
is essential for the development of 
strong, sound bodies for maximum 
mental alertness, for resistance to cer- 
tain types of infection, and for reduc- 
tion of absences because of illness. The 
effectiveness of the entire educational 
enterprise depends to a great extent 
on the physical and mental fitness of 
the persons for whom it functions 


ARE STUDENTS WELL FED? 


Few reports of food consumption by 
college students have been published. 
Several in which students in home 
economics have been subjects showed 
satisfactory intake. One recent study, 
however, of 595 freshmen, both men 
and women, show that only 19 per cent 
had good diets; men had better diets 
than women 

Managers of food services in the 
Ivy League colleges compiled records 
of food consumption for two monthly 
periods. Calculations are not ready for 
publication but the following facts 
have been revealed 

1. There is 
among 


campus. 
> 


wide variation, even 


food services on the same 


Most of the reports show diets to 
be low 
tial nutrients, calcium, protein, ascorbic 
acid, vitamin A from animal sources, 
and vitamin B. Some are poor in all 
constituents and also in calories. 


in one or more of the essen- 


3. Diets of students eating regular 
meals are better than those eating in 
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services that serve everything from 
snacks” to meals. 

Other unpublished studies of college 
students in which nutritional status is 
checked by standard laboratory meth- 
ods show that students who “eat 
around” at various eating places are 
more poorly nourished than those eat- 
ing in residence halls. Studies of sorori- 
ties and fraternities frequently show 
poor diets because students save on 
daily food for occasional social events 
One study of a football team eating 
at a college cafeteria showed the team 
to be suffering from definite dietary 
deficiencies 

There is high correlation between 
diets served and nutritional status 
Since the goal of college food services 
is the optimum health of all students, 
it has always been something of a 
commentary on these services that ath- 
letes who must be at top physical con- 
dition have to be fed at training tables 
All students need good food; some 
doing heavy physical exercise merely 
need more of certain constituents 

Some indication of nutritive value 
of the food consumed is the distribu- 
tion of the purchases according to type 
of foods. Averages of distribution in 


halls 


known to be nutritionally adequate are 


several dining serving meals 
as follows 

per Cent 
Meats, fish, eggs, cheese, poultry 
Fruits, vegetables and juices 
Milk and ice cream 
Fats and oils 


Cereals, bread and miscellaneous 


FOOD DIRECTORS AS EDUCATORS? 
Colleges spend large sums on health 
and physical education. These pro 
grams emphasize health services and 
guidance, healthful school living, and 
health instruction. Yet in few colleges, 
except those offering professional train 
ing in food work of some type, is any 
special emphasis put upon the impor- 
tance of the college food service to all 
three of these phases of health educa- 
tion. Feeding of students is still con- 
sidered a business enterprise only 
Higher education has changed with 
the times. An administrative organiza 
tion in charge of education paralleled 
by an administrative organization in 
charge of business is no longer com- 
patible with the modern conception 
includes 
Busi- 
becomes 


that the student's education 
the whole of his experiences 
ness administration thus 
with the 


The 


educational administration 


concept of an institutional aim 
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operation of residence halls and din 
ing halls is thus not a solely business 
enterprise, it is an educational activity 
as well. 

With 


enlist 


this can 
health 


and home economics staffs in instruc 


point of view we 


the education, medical, 
tion and guidance of all students in 
the knowledge of nutrition which will 
lead to improved eating habits. These 
will be reflected in better selection of 
food and should be good for the busi- 
ness side of the operation too 

We can also offer through our food 
tor social de- 


services opportunit Ies 


velopmen:. We can provide teaching 


material for a dozen subject matter 


areas such as economics, sociology, 


economic geography, history and busi 


ness. Food is the major concern of 
most people of the world; the food 
supply of nations determines their 
political stability as well as their eco- 
nomic destiny. If modern education 
is education for living, we have an 
important rdle in the training of the 
enlightened citizen 

The colleges and universities may 
wish to reconsider the items now Car- 
ried in our operating costs in the light 
of our educational functions. Perhaps 
some of these should be carried as are 
similar expenses for other classrooms 
Perhaps some part of the salary of the 
director should be carried on the in- 


All of 


siderations would affect our costs and 


structional budget these con 


thus our charges to students 


SEVEN EATING CLUBS 


under one roof share a common lounge 


FREDERIC GLOVER 
Director of Information 
Stanford University, Stanford, Calif 


SEVEN EATING TRADITIONAI 
part of Stanford life since 1912, will 


CLUBS, 


soon be housed in an L-shaped build 
ing north of Toyon Hall, adjacent to 
Little Quad,” home of 
three of the clubs, which was razed 


the site of the 


during the war 
The 14,000 
will include 


foot structure 
club its 


dining room with capacity for 48 men, 


square 
for each own 
kitchen and cook's quarters. They will 
share a central lounge and 
room. The lounge will be connected by 
doors with the two adjoining club 


storage 


rooms so that the three rooms may 


be used for dances and other social 
functions 


The 


redwood siding and interior 


exterior walls are vertical 
walls are 


Rafters 
from 


also finished in redwood 
are exposed and the distance 
the floor to the peak in the club rooms 


ind lounge is 15 feet 


A covered, lighted walkway will run 
along the entire front of the building 
A single concrete slab forms the 
floor of the building and arcade; hard 
wood was laid on top of the con 
crete in the lounge room 

The 

about 6 inches from the ridge to 
The 


with the 


pitch of the roof is. slight 


the eaves roof is the “built 


up” type 
gravel or a substance very similar to 


top covering of 
gravel 

The eating club building committee 
had long cherished the hope of having 
a red tile roof but gave it up because 
of the cost 

The building, designed by Weihe, 
Frick and Kruse, San Francisco, will 
$135,000 
walks 


cost Landscaping, utilities 


and other improvements will 
bring the cost to the $183,000 total 
The general landscape plan calls for 


a walk flanked by grass areas and lead 
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Above: Artist's conception of Stanford's new eating clubs’ building. 
Below: Each dining room in the new building is 24 by 36 feet and is 
lighted by windows opening onto the covered passage and by clerestory 
windows above the passage roof and above the kitchen roof. The lounge 
can be opened into one or two of the adjoining dining rooms for parties. 
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ing to a paved court within the inner 
angle of the | 
The common rooms in the corner 
of the L will include an ofhce for the 
president of the Inter-Club Council 
and an office for the inter-club man 
wer. The latter is a new job and its 
holder is Bill McPherson, who 
has been prime mover during all 
of the five-year campaign of the clubs 
for a new building Mr. McPherson 


j 


not only had much to do with pur 


chasing the furnishings and equip 
ment, but he also established proced 
ures relative to amortization and de 
preciation of the building 

The seven clubs are to repay the 
$183,000 cost to the university over 
1 38 year leasing period, with interest 
it 5 per cent. This will add about $13 
to the quarterly board bill of each 
member, assuming a full membership 
of 40 for each club 

War conditions forced closing ot 
the clubs in 1945, and two years later 
the Little Quad, which housed Break 
ers, El Campo and El Toro, was con 
demned and removed. The other clubs 
Los Arcos, El Capitan, El Cuadro and 
El Tigre, had had separate rooms in 
Encina Commons 

The clubs resumed operations in 
1946, but by then enrollment was wx 
high to permit separate rooms and 
ll clubs have used the same dining 


hall in the Commons since that time 
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Maintenance of the 


PHYSICAL PLANT in a reduced economy 


Principal Superintendent of Buildings and Grounds 


A GENERAI AV ahi 


able funds for all purposes within the 


IIGHTENING OF 


institution naturally will affect plant 


maintenance standards 


Let us consider the nature and ex 


tent of the economies that may be 


forced upon us. These may be con 


sidered under two headings: (1) re 
luction of enrollment and / or of classes 
2) reduced budget without a cor 
responding reduction in campus us¢ 

If reduction in enrollment resulted 


in an equivalent reduction in total 


space use, definite manpower reduction 


could be scheduled. Reduction in en 


rollment does not bear a direct relation 


to reduction in maintenance costs 


There is little difference in the cost 


and maintaining 


used 


of operating space 
that 


LOO 


is 5O per cent as against 


per cent use. Enrollment alone 


_is not a proper basis and cost per 


student is a relative index that must 
be properly weighed against plant size 

When budgets are reduced without 
1 corresponding reduction in campus 
population, building use and services 
required, and when all phases of plant 
maintenance are operating at top eff 


ciency, then a choice must be made as 
to which portion of the plant can best 
stand the reduction. We can sometimes 
lower our Custodial services for a day 
or two or shift our grounds labor « 
some other task for a few days with 
But 


given a piece of mechanical or operat 


out too noticeable results once 
ing equipment, we must either main 
tain it properly or cease using it 
Universities and colleges have large 
sums invested in buildings, and these 
investments must be safeguarded. In 
many instances, buildings have been 
permitted to deteriorate to the point 
where neglected repairs have resulted 
in expensive replacements. This places 
sudden burden on the budget, which 


may well curtail some important phase 


From a paper presented at the | 3th an 


nual meeting of the Western Association 


ot College and University Business Othcer 
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L. H. SWEENEY 


University of California, Los Angeles 


of the instructional program. Of 
course, we must differentiate between 
on annual 
or biennial budget from public funds 


ind 


those institutions that are 


institutions that operate from 


private funds and* endowments and 


must therefore set aside certain de 
preciation funds 
Often lack of 


funds results from lack of understand 


proper maintenance 


ing within the administrative offices 


For instance, the superintendent who 
must plan the maintenance program 
may have apprenticed as a steam en 
an electrician, or 


pinecr, a carpenter, 


1 building maintenance man, and he 


would therefore be partial to these 


interests. He probably would have 


little or no training in the matter of 
On _ the 


budget officer may know little of the 


budgets other hand, the 
business of the mechanical plant. He 
may 


ranks 


In many 


have come from the academi« 


ways the level of mainte 
nance is determined in the architect's 
office when the buildings and land 
Often in 


architectural and mechan 


scaping are first designed 
appropriate 
ical 


specifications are the cause of 


early maintenance problems For in 
stance, use of the wrong type of paint 
in hallways may necessitate repainting 
within a year. Corners cut in plumbing 
and heating installations may require 


early remodeling. Planning without 


thought of future maintenance ts false 
economy 
Maintenance of an overambitious 


landscape development may be dis 


astrous to a limited grounds mainte 
nance budget. Lawns, trees and shrub 


bery planting must be planned for 


long-range maintenance because when 
budgets are cut this is usually one of 
to suffer 


the first Geographical loca- 


tion will determine the economy of 


For instance, in an 
deal of 
rainfall, 


initial installations 


area where there is a great 


natural growth and greater 
automatic sprinklers may not be nec 


essary. In a different area, where 


everything must be planted and grown 


by force, the initial cost of automatic 


sprinklers may be offset in two years 


by labor costs for hand care. It must, 


therefore, be determined in advance 


whether or not funds are to be fur 


nished for maintenance of the planned 
landscaping 
When by forced economy we must 


lower our standards, we can get by 


in many different ways, even though 
efficiency may be sacrificed in the long 


run. If lawns are not watered and 


fertilized they will grow more slowly 


and reduce the cost of cutting. To 


bring them back to a proper condition 


at a later time, however, will be ex 


pensive. An economy that can and 


should be practiced at all times is 


The 
carried on 


the proper watering University 


of California has experi 


ments with moisture Rauges in many 


types ot and in 


lawn 


growth, one large 


area we were able to cut our 


watering almost in half. Flower beds 


are attractive but are expensive to 


care for because of the extra weeding 


and fertilizing. Careful consideration 


must be given as to their merit in the 
economy program 


A cost analysis indicated that one 


ot the surprisingly expensive portions 
of grounds maintenance is the pickup 


of paper and litter. Most persons want 


their yards and property to be attrac 


tive and without litter, yet they often 


leave their lunch bags and school 


papers on the grass. If a way could 


be found to enlist the enthusiastic 
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support of student service groups in 
encouraging pride in keeping the cam- 
pus clean, a substantial savings could 
be made in grounds maintenance cost 

In the matter of forced economy in 
housekeeping, several things can be 
lone. First, we should strive to keep 
our efficiency at a high level and should 
take advantage of labor saving devices 
and procedures. A skip plan of lighter 
cleanup on alternate nights can be 
used, with the occasional use of a 
swing crew to bring the station back 

Too 


luction in the frequency of routines, 


to proper standard great a re 


such as floor stripping, waxing and 
polishing, and window cleaning, may 
merely postpone the day when a major 
will be Floors in 


overhaul required 


particular must not be allowed to 


deteriorate to the point at 
placement 1s required 

The use of a good quality pene 
trating seal for wooden floors makes 
it possible to clean and recondition the 


When 


trathc 


floor without periodic sanding 


surface materials are used and 


lanes are worn into the surface finish, 
t is impossible to obtain a uniform 
surface without the floor's first being 


The seal 


particularly in our gymnasium 


sanded that we have been 


sing 
has a tung oil base and, besides pro 
viding a tough 
conditions the wood by replacing oils 


kiln 


This fact has been proved to 


long wearing surface 


that have been removed in the 


process 


our satisfaction inasmuch as the floors 


oday are as Close fitting as they were 
installation. Even 


u the time of 


though the floor has been receiving 


heavy use for 20 


years, it has been 


sanded only twice 


PROPER TRAINING NECESSARY 


Ac this point I should like to men 
tion the training of custodians in the 
fulfillment of 


their 


proper duties 
While require 


the apprenticeship and skill of some of 


their 


services May not 


the building trades, proper training is 


necessary in the development of their 
trade. We can make it easier for them 
ind better for us by showing them how 
to handle the tools of their trade and 
the proper use ind application ot 
material 

A painting program can be an econ 
omy itself, yet it is one of the things 
that is flexible and is often postponed 
until deterioration 


requires mayor 


work, the cost of which would more 


than offset proper periodic painting 
Materials 


The use 


must be carefully selected 


to which the surface is sub 
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which re 


must be determined so that 
have flat paint 
where there is heavy traffic and chance 


for soil marks 


jected 
we do not surfaces 
However, one economy 
might well be to determine the rela- 
tive use of space and thereby deter- 
mine areas that might be deferred for 
a longer time. For instance, classrooms, 
lecture halls, administrative offices, and 
similar places that are in heavy and 
constant use might rate high, whereas 
laboratories, shops and utility areas 
might well get along for a period with- 
out suffering greatly 


UTILITIES BIG ITEM 


One of the budget items that may 
well concern us is that commonly re- 
ferred to as heat, light and power. The 
utilities and the general mechanical 
equipment of the plant are usually 
classed in this category. It is frequently 
the item that gets the ax right after 
grounds care, yet it is not as easily con- 
trolled because of the many variable 
factors. For instance, if faculty and 
students could be convinced that it is 
not necessary to have all the lights 
burning in every room through which 
they pass, a welcome economy would 
be made. The same applies to control 


of heating costs. Even thermostats 


must be given a fair chance to per 
form their duty, for if the heat is al- 
lowed to escape through unnecessarily 
opened doors and windows, we are in 
effect rolling dollars into the outer 
uumosphere 
To obtain 


economy in a heating 


plant, proper maintenance is a “must 
Most heating plants are supplied with 
assortment of 


1 generous meters, 


gauges and charts. Proper evaluation 
of these devices is necessary as they 
point the way toward improved econ 
omies in operation as well as warn of 
leficiencies, usually before they become 
serious. We need employes who will 
observe the telltale warnings given by 
these devices and who will interpret 
the trends 

Economy in the proper control and 
use of materials is an obvious neces 
sity. Cases have been cited in which 
inferior specifications were used in the 
construction of buildings because of 
the pressure of dollar cost, yet later to 
be forced to remove a steam line, water 
line that is sealed in a 


line or waste 


wall may cost many times more than 
the difference in initial cost 
Maintenance of the physical plant 


M's 


methods, machinery 


centers around five important 


money, material 


ind men the most important of 


which is men. We may select the best 
material, adopt the most efficient meth- 
ods, and have the most modern ma- 
chinery and yet fail in our economy of 
plant operation if we do not have the 
interest and cooperation of manpower 
in our program of economical opera 
tion 

The most valuable aids to the super- 
intendent are the next-in-line foremen 
who must lead the way and get the 
maintenance program off to a good 
start. The foremen must have a clear- 
cut understanding of management's re- 
sponsibilities and problems and must 
display a willingness to assist in get- 
ting optimum plant operation at low 
est possible cost. They should aid in 
cultivating congenial and cooperative 
relations among plant employes. In 
larger organizations, trade lines often 
are drawn finely and are the cause 
of jealousies among the trades, result- 
ing in wasted manpower. These atti- 
part of the tradesmen 
may be the result of their experience 
while working in the building trades; 


tudes on the 


however, operation of physical plant 
calls for an entirely different attitude 
Their willingness to give and take 
with men of other trades can build for 
unity and cooperation that can con- 
tribute heavily to efficient plant opera 
t10n 


CONFERENCES ARE BENEFICIAL 
Occasional 
these foremen and the plant super 


conferences between 
visors have been found to be benefi 
cial. These men begin to realize that 
they are a responsible part of manage 
ment when given the opportunity t 
interchange ideas and express opinions 
The men of each trade group also have 
been invited into the conference room 
and given an opportunity to become 
acquainted with the over-all policies 
and programs and thereby made to feel 
that they play an important part in 
the planning and program of plant 
operation 

Maintenance of physical plant in 
a reduced economy requires, first, care- 
If we 
are constantly alert for the proper pro 
tection of the valuable assets placed 
in our hands, we shall be able prop 
erly to evaluate the various services 


ful investigation into efficiency 


required. Then, if we are faced with 
forced reductions, such as might result 
from war conditions or some other 
complete upset in the economic situa 
tion, we can decide which functions 
are of least importance and make our 


idjustments on that basis 
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Enrollment Decline Overestimated . . . Construction Questions Are An- 


swered ... Three Veterans’ Bills Before Congress . . . No Change in Student 


Deferments . . . Shortages Impede Building . . . To Try N.P.A. Violators 





State Universities 
Hit Hardest in 
Enrollment Decline 


CHICAGO On the basis of sample 


surveys of the college enrollment 


tuation, it is apparent that the fears 


lecline in the enrollment 
of students in American 

universities this fall can be dissipated 
Preliminary surveys by the New Yort 
Herald Tribune, t New York Tw 
Magazine and COLLEGE 


UNIVERSITY 


lime AND 


BUSINESS indicate that 


student enrollments will not decline 


much in excess of 10 per cent 
ce nducted 


re Herald Tribune 


would 


The survey 
revea 
decline 


ipproximate 9 per 


cent in comparison to enrollmen 
year age 


Most 


was reported by state universities 


lecrease in 


severe enrollmen 
with institutions in the Sout! 
During the Gl 


period of enrollment the state 


veneral 
hardest hit boon 
iniver 
sities reported the greatest expansion 
The enrollment of women, as reveale« 


Herald Tribune 


clined 3 per while that 


in the survey, has 


cent 


has gone down 15 per cent 
Figures released by the Neu Y 
there would be 


50,000 students enrolled thi 


Times indicated that 


) 


ibout 


year, representing a decrease of about 


LO per cent Ic was reported that 


tewer than 5 per cent of the entering 


freshmen are veterans, the lowest pet 


centage since the initiation of the G.i 


Bill of Rights 


Preregistration sampling by 


Tame 


Magazine indicated that the possibk 


total enrollment would be 11 per cent 


below of last year. The 
conducted by COLLEGE AND 


UNIVERSITY BUSINESS indicated about 


that investi 


ations 
the same percentage generally, wit! 
men's colleges usually the ones repor 


This 


however: the 


ing the sharpest decline was 


mot true in every Casc 
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N.P.A. Furnishes Questions and Answers on 


Construction Under Controlled Materials Plan 


Notre 


enrollment of more 


University of Dame _ reported 


a record than 


500 students 


19 Ohio Colleges Join 
in Fund Raising Program 
Nineteen of 


Ohio's colleges not supported by taxes 


have ined 


COLUMBUS, OHIO 


in a new community chest 
type of approach toward solving their 
common need for adequate funds & 
meet todays higher operating costs 

Ohio Founda 


tion of Independent Colleges, th 


Incorpor ited as the 


iwency seeks financial support « 
basis of 


cially 


one appeal, one gift 


from corporations and 


siness and professional groups. Un 


ess otherwise specific i by donors, con 


tributions will be divided among the 


participating colleges on an 


tormula of 


agreed 


60 per cent equally and 


) per cent on the basis of enrollment 
foundation is 


accredited in 


Association and 


Membership 
Ohu 


College 


open to colleges 
the Ohio 


sUPpe rted by public taxes 


not 


J. Gordon Howard is chairman and 
Harold K. Schellenger is executive di 


rector of the foundation 


Speed Up Service 
WASHINGTON, D< A 

if civilian education requirements has 

been set up by the U.S. Office of Edu 


speed 


divisiot 


tion in order to up serviuc 
to applicants for construction permits 
Under the direction of Deputy Com 


Rall | 


created division 


missioner Grigsby, the newly 


will handle matters 


pertaining ft construction equipment 


nd supply needs involving critical 


materials tor colleges, elementary and 


secondary schools, and libraries 


WASHINGTON, D< As a result 


of action by the National Production 
Authority in placing all construction 
Materials Plan 


there have 


under the Controlled 
beginning with October |, 
been many questions regarding inter 
pretations of various regulations and 
situation, the 


Authority 


orders. To clarify the 


National 
prepared questions and answers re 
The fol 
lowing may be of interest to college 


ind university 


Production has 


garding specific applications 


administrators 
{re there several types 


ftom for butiudin 


A. Two types. When only small 


quantities of controlled materials are 
required, a builder may proceed by 
self-authorization. In other cases, he 


must obtain an authorized construc 


tion schedule and a related allotment 
of controlled materials 


structure { 


r entertain 
purp € 
1. No builder will be granted an 
allotrment for such structures if he 
not building for the defense effort o 


The build 
or en 


cannot prove a hardship 


ing of recreational, amusement 


tertainment structures 1s limited vir 


tually to the builder who can obrain 


no more than specified quantities ot 
controlled materials on the open mar 
ket 

materials be obtained for 
maintenance Of existing 

facilities 

authorization may be made 
for allocations of contre lled materials 
for repairs or maintenance of existing 
recreational — facilities However, if 
such 


be pure hase 


materials are available, they may 


{1 from steel warehouses 


ind other sources of distribution up 


tons of carbon steel and 200 
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Baylor University installs 
Air Conditioning — 


chooses FRIGIDAIRE 


When the administrators of Baylor University, Waco, 
Texas, decided to air condition imposing Pat Neft 
Hall, they chose Frigidaire Central System Air Con 
ditioning to provide continuous cool, clean air for the 
President's office, General Accounting offices, and all 
other ofhices in this university headquarters building 


Baylor University is one of many leading educational 
institutions that find Frigidaire has the ideal answer 
for every refrigeration and air conditioning need 
These schools and colleges have discovered they can 
always rely on Frigidaire products to give years of 
trouble-free service at really low operating costs 


So whatever your school’s or university's refrigeration 
or air conditioning needs, call your Frigidaire Dealer. 
Look for his name in the Yellow Pages of your shone 
book. Or write Frigidaire Division, General . 

Dayton 1, O. In Canada, Leaside (Toronto 17). Ont 


otors, 


Here are a few of the many Frigidaire Products 
designed to keep students Healthier and Happier — and school costs Low! 





Roomy Frigidaire Reach-ins in school kitchens 


also preserve health-saving medicinals in peratures for fast serving, and provide « 


sctioawl «lisp 


Frigidaire Low - Temperature Cabinets 
keep foods fresher, more flavorful longer — cafeterias keep ice cream at just-right tem 


pensaries storage for frozen foods 


Frigidaire Dry Beverage Coolers provide ideal 
storage for milk, soft drinks, butter, and other 
perishables. Wide range of sizes for remot 


or self-contained operation 
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Frigidaire Self-Contained Air Conditioners in on: 
compact unit available for dining and other 
ch areas. Also window-type models for 


classrooms, ofhices, lab 


Frigidaire Compressors and Cooling Units provide 
continuous dependable refrigeration. Famous 
Meter-Miser in 4, 4, 4% hp sizes; recipro- 


cating compressors up to 25 hp 


FRIGIDAIRE 


Over 400 commercial 
refrigeration and air conditioning 
products — most complete line 
in the industry 


SS 





SAVE 


Maintenance ano 
lowel Costs witt 


8.8.02 + 0.9 6 01% 229 + 2% as% 


ELECTRIC 
HAND OR HAIR DRYERS 


New No. 8 wall model 
with patented 
faster - drying 
features ! 


Seve valuable maintenance time ond elimi 
continuing towel expense. New high 
speed Soni-Dri provides quick, automatic 
hand or hair drying service 24 hours a day 
year yeor! Sani-Dri is a permanent 
solution to your washroom sanitation and dry 
ing problem and SAVES UP TO 85% 
OF YOUR WASHROOM COSTS! 


NEW FASTER-DRYING FEATURES! 


@ New faster-drying heating element! 

@ New smaller, oval nozzle produces more 
concentrated stream of air! 

@ Instant starting push-button switch with 
automatic shut off! 

All Sani-Dri Electric Dryers are GUARAN 

TEED, ond have carried the Underwriter's 

Seal of Approval for over 18 years! 


Yew Brochure! 


Shows ali Soni-Dri hand 
and hair dryer models with 
new high-speed drying feo 
plus installation 
Write today! 


nate 


ofter 


tures 
pictures 





Manetacterers of Table 


and Soda Foentain 


Stools Bases and Costemer 


for Restacrants 


Distributors in Principe 


THE CHICAGO HAROWARE FOUNDRY CO. 


Dependable S 
31101 Commonwealth Ave 


NORTH CHICAGO, ILLINOIS 





a a 


copper and 


pounds of copper-base 
alloys for this purpose 

2) Are there any probibition 
purp jor 


riais 


which controlled 


may be used in buslding 
A. Several. Aluminum may not be 
industrial construc 
of Class B 


Copper and aluminum may 


used for any but 


tion except in the case 
products 
used for decorative 


not be purposes 


In addition, copper may not be fabri 
cated, adapted or fitted on the site of 
the construction for certain specified 
construction purposes, such as cormices 
downspouts and gutters 

Q. Are any products whose « 
copper 
exempted from building prohibitions 


nient 


imcinde Steel and aluminum 


A Class B products made from 
aluminum such as aluminum screens 


and doors, are exempted from the 


building prohibition 
O. Must the builder 
Y 
/ 


all his building needs in advance 


ouner or nou 

1. No. Only the amounts of steel, 
copper and aluminum he will require 
He specifies these amounts in his ap 
plication for materials 


Q. If estimated needs are msuffcient, 


A. Yes, the builder may reapply for 


idditional materials later. There is 


however, that further 
made 


no guarantee, 
allotments will be 
Q. If building needs are 

| pal / ap pe ns lo 


f controlled matertals 

1. The builder is asked to cancel or 
reduce his allotment of controlled 
materials 

Q Do t ri truction 


ipply 


reguialions 


municipal, State 


tsimod 
Olained 


material 


DO 


ry necessary addi 


biained 


nal materia De 


1. Authorization is necessary only 


when the builder, for completion of 


his project, requires delivery after 


October 1 of more materials than he 
can self-authorize 


OQ. If / 


miadlerials n band, must autpori 


obtained? 


to start construction be 
) 


A Nx 


materials to 


But he 
build apartment 
amusement 


may not use the 


houses 


or recreation, and enter- 


tainment facilities 
Q. If a builder ha 


received author 


, 


ization to start construction before the 
effect and has 


mol yel slarteé a 8 ) i, must be 


jor aul 


reapply 


1 Not 


ceive 


unless he is unable to re 


delivery on the necessary mate 


rials before the new regulations are 


in eftect. If he requires amounts larg 
er than those permitted by self-author 
ization, he must file his application 
with the appropriate agency 

Q. Under what circumstances maj 
a builder make application for adjust 


N.P.A.’s con 


regulations 


ment r exception to 


siraction Orders and 

A. If he feels that the regulations 
work an undue hardship upon him, not 
suffered by others in the same industry, 
that the enforcement 


or if he feels 


against him is not in the interest of 


the defense program, he may file an 
application for adjustment or excep 
tion 

0) May 


ment f controiled 


a builder transfer his al 
materials 

ther builder 

A. Only if he 
approval from the agency that gave 
If the builder has 
this permission, he also must 


has received written 


him the allotment 
received 
transfer his authorized construction 
schedule 

Vv Is there a special rm 
application mn 


used in 
struction 
spec ified 


materiais are 


making 
projects 
amounts of cf 
sed 

1. Yes. Form CMP-4C is 
most building projects. In the 


when more 


ntrolled 


used for 
con 
struction of a building, classed as 


recreational, entertainment or amuse 
ment on certain 


Form NPAEF 


specified grounds 
24A 1s used also 

er application form neces 

ce Rs an ad just 

tion from the prohibi 


use of copper and alum 


A. Form NPAF-24A is the special 
form for any builder seeking such ad 
justment or exception 

Q. Where can application forms for 


building projects be obtained 

1. At any regional or district office 
of the Department of Commerce 

Q. Where are applications 
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maintenance-free operation 








ofake Miilel-(-1g0 Mt -1-1°1 18 doe 


sr is: 


. 
‘ 


i 
> 


ie ce wasg onal . J ~Sageeet : 
Engineering Building, University of Rochester, New York Architect: Kaelber & Woasdorp Contractor: A. W. Hopeman Sons & Co. 


the University of Rochester, New York, selects 


Adlake Aluminum Windows 


The ADLAKE Windows in the University of ONLY ADLAKE WINDOWS 
Rochester’s handsome new Engineering Building 

combine efficiency with economy—for while they COMBINE WOVEN-PILE 
keep out wind, rain and cold, they also are paying 

for themselves by eliminating all maintenance costs WEATHER STRIPPING AND 
—_ a ashinc! 

except routine washing! exciusive 

Only ADLAKE Windows have the combination 
of woven-pile weather stripping and patented 
serrated guides that gives a complete weather SERRATED 
seal. And ADLAKE Windows never warp, rot, 

rattle, stick or swell. Their easy operation, like reqti i+) 43 
their good looks, is built in for life. 


PATENTED 


Let us show you how ADLAKE Windows can bring —_ ;, 

unique advantages to any school building. Drop a partly poss ag at yn ——s ~ = 
Le a > yr . T vi sim ver minum m 

card to The Adams & Westlake Company, 1118 N. ° y Acie 4 


. t. = : 7 a assures minimum air infiltration and complete weathertight- 
Michigan, Elkhart, Ind. No obligation, of course. ness—with finger-tip control—for the life of the building! 


‘ » QUALITY 


D+ Adams & Westlake company (2m 


Established 1857 ELKHART, INDIANA New York, Chicago 
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| With = che 


Agency 


Federal Security 


“i the net nir , Dé 
1. Visit or 


partment 


Olained 
nearest De 
held 


write to the 


of Commerce office 


Schedule Deferment Tests 
The 


Selective 


WASHINGTON, D< 


second 


muitionwide series of SETV ICE 


ollege qualification tests will be given 


Dec 14 


the Educational 


1951, and April 24, 1952, by 
Testing Service at 
more than 1000 different centers. Ap 
plication blanks for the test are avail 
able at all local boards 

Blanks for the 


be postmarked by midnight, Novem 


December test must 


ber 5; for the April test by midnight 
March 10 
The U.S. Office of 


gests that 


Education 


sug 


students whose academic 
year will end in January should apply 


for the December test 


RC-7 Tape Transport Mechanism 





the new PRESTO portable tape recorder 


tape breakage. The amplifier has 


This precision built tape recorder 


h and music 


urses, dramatic work, assem 
blies ind evervday classroom us 
The new model PT-920 PRESTO 


' ' 
pe R 


opments in design 


order embodies 


ess than its 


costs 
predecessor. the PRESTO PT-O00 
The tape transport mechanism has 
drive 
tak 


tension idjustme nts. Fast forward 


1 -motor which eliminates 


the friction up clutch and 


and rewind speeds ind instant 


switching to eliminate danger of 


a single microphone input. power 
output of 10 watts and facilities 
for monitoring from the record- 
ing amplifier or directly from the 
Everything is contained in 


portal le 


tape 


fno compact cases 


The new PT-920 is another fine 
PRESTO recording instrument de- 
signed and built for educators 
who know the economy of choos 
ing the best Write direct today 

or contact the PRESTO distributor 
full de 


in your community—for 


tails and prices. 


af e(cd 
u SSO) accons CORPORATION 


PARAMUS, NEW JERSEY 


Export Division: 25 Warren Street 


New York 7, N.Y 


Canadian Division: Wolter P. Downs, Ltd., Dominion Square Bidg., Montreal 


Congress Has Three Bills 
Dealing With Veterans’ 
Education and Training 


WASHINGTON, D.C At present 
there are three bills in Congress that 
deal with educational benefits for per 
who have Korea or 
persons who have been in active mil 
27, 1950. In 
the Senate, $.1940 introduced by Sen- 
Kerr for himself and Senator 
George and, in the House, Bills 5038 
and 5040 deal with 


and 


sons served in 


itary service since June 
ator 
veterans 


now im 


SETVICE indicate what educational 


benefits are recommended 

To be eligible for the educational 
and training benefits provided in the 
bills, an individual must have been in 
least 90 
during the period between June 


active service for at days 
1950, and a later date to be determined 
in the future by Presidential proclama- 
tion or concurrent resolution of the 
Congress 
90 days 


time during which the veteran was 


This minimum period of 
would be exclusive of any 
assigned to a civilian institution for a 
course of education or training sub 
established 


stantially the same as 


courses offered to civilians or as a 


one of the 
The 90 day 
imum would not apply to an indi 


vidual discharged or 


cadet or midshipman at 


service academies min 


released from 


active service because of a service-in 
curred injury or disability 

A further condition of eligibility 
would be that the education or training 
ot the been 
interrupted by his entrance into the 
This 


however, tor any 


individual must have 


SETVICE condition would be 
individual 
23d _ birthday 


or the date of his 


waived 


who had not passed his 


on June 27, 1950 


entrance into the service, whichever 
was later 

Courses of education or training 
would have to be initiated within two 
individual's discharge 


The 


tion date for the educational and train 


years after the 


from Selective Service termina 


ing benefits provided under the bills 


would be set at seven years after the 


date established by Presidential proc 


lamation or concurrent resolution of 
the Congress 
A veteran meeting the eligibility 


established would be 


course of education or 


requirements 
entitled to a 
exceed 
The 


imum period of education of 


tramimy of a length not to 


his period of active service max 


traming 
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MAKE 120 BRIGHT COPIES 
A MINUTE OF ANYTHING 
YOU TYPE, WRITE» DRAW 


.-.no stencils, no mats, 
no inking, no make-ready 


HUNDREDS OF 
USES 


® SALES LETTERS 
© BULLETINS 

® MAPS 

© PRICE SHEETS 
* MENUS 


* QUOTATIONS, 
BIDS 


* POSTCARDS 

* ESTIMATES 

* BLANK FORMS 
© SKETCHES 

® STATEMENTS 

® SPECIFICATIONS 
© GRAPHS 

* CONTRACTS 

® MUSIC SCORES 
* HOUSE ORGANS 
® NOTICES 

® RADIO SCRIPTS 
* DRAWINGS 


* EXAMINATION 
QUESTIONS 


ern eT eN st os 
je ey hen ott 
we propper sears 

Leet § bib BET 


® NEWS RELEASES 


* LESSON SHEETS 
* REPORTS 


11, No 


4, October 


1951 


The new Ditto D-10 provides 
the quickest, most economical 
and the most satisfactory way to 
make copies. It’s ready for im- 
mediate use—no stencil to cut, 
no type to set, no inking, no 
make-ready. 

It copies directly from your 
original writing, typing or draw- 
ing; one, two, three or four col- 
ors in one operation; 120 copies 
per minute; 300 or more from 
each master; on varying weights 
of paper or card stock; 3” x 5” 


DITTO, Incorporated 
2244 W. Harrison St. 
Chicago 12, tl. 

In Canada: Ditto of Canada, itd. 
Toronto; Ont. 


DITTO, inc., 


NEW 
DITTO 
D-10 


DIRECT 


“LIQUID’’ PROCESS 


DUPLICATOR 


W¢ 


Cc 


up to 9” x 14” in size. 

PRINTS IN ONE TO FOUR COLORS AT ONCE 
The sleek lines of the D-10 pro- 
claim worthiness within. It has 
smooth, balanced action. It has 
wear- and corrosion-resisting 
stainless steel parts. With 
“Magic” Copy Control it prints 
each copy brightly. Sure and 
simple, it makes an expert of 
any user. Mail the coupon for a 
fascinating folder providing 
more details . . . free and with- 
out obligation. 


2244 W. Harrison S$t., Chicago 12, Illinois 
Gentlemen: Without obligation 
( 


) Please send literature featuring the new Ditto D-10 


Duplicator and samples of work produced on it 
( ) Arrange 
Duplicator for m« 


Name.. 
Company 
Address 


Post Ofhic« County 





1s demonstration of the new Ditto D-10 


illowable under the bills would be 48 


months. Individuals whose education 


or training was not interrupted by 


their entrance into the service, but 
who are otherwise eligible, would be 
entitled to a period of education or 
training up to a maximum of 12 
months 


Admin 
training in 


Payments by the Veterans 


istration to education or 
limited under the 


one-half of the 


stitutions would be 
bills to 


fees charged to 


tuition and 


regular nonveteran 


SHOPPING 


FOR 
EXHIBIT 


CASES 
? 


Bi TYERS of exhibit cases every- 
Michaels 


be cause 


where are 

Time 
they are tops in design, quality, 
structural appearance 
and usefulness 


c hoosing 
Tight Cases 
features, 


Michaels cases offer Innerlocking 
Frames, an feature; 
fully intersections; no 
screws exposed on face of frames, 


exc lusive 
mitered 


and other structural advantages. 


MUSEUM CASE DIVISION OF 


The MICHAELS ART BRONZE CO., Inc., 240 Scott St., Covington, Ky,| 


In no 
event could the total amount paid 
by the veteran and the V.A. exceed 
that charged to other students. In 
addition, payments for tuition and 
fees by the V.A. would be limited to 
$300 for a full-time 
ordinary school year 


students of the same category 


course for an 


A single allowance would be made 
under the bills to cover subsistence, 
supplies and equipment. This would 
amount to $80 a month for a veteran 


without dependents, $110 a month 


These cases are designed for max- 
imum visibility; to enhance the 
appearance of exhibits; to elimi- 
nate handling and theft as well as 
the ingress of dust, vermin and 
moisture. They are made in a 
wide variety of styles (table, aisle, 
wall, corner, suspended and re- 
cessed) and in any practical size 
to take care of virtually all ex- 
hibit requirements. If it is neces- 
sary to meet specific needs, Mi- 
chaels will design and build spe- 
cial cases to your specifications 


“Time-Tight’™’ Cases are used ex- 
tensively in museums, art gal- 
leries, libraries, universities, col- 
leges, schools, science laborato 
ries and various related types of 
display rooms. 


Write for literature which con- 
tains complete information 


Manufacturers since 1870 of many products in Bronze, Aluminum and other Metals 


for a veteran with one dependent, and 
$125 a month for a veteran with more 
than one dependent 

A veteran might enroll in any ap- 
proved educational or training institu- 
tion to which he could gain admission 
and might pursue any course of in- 
struction except those which are classi- 
fied as avocational or recreational 
Within his period of eligibility the 
veteran would be allowed one change 
of course without the approval of 
the Veterans Administration, but ad 
ditional changes of course might be 
allowed by the V.A 


under certain 


conditions 


N.P.A. Court to Hold 
Local Hearing on 
Violation of Orders 


WASHINGTON, D€ The Na 
tional Production Authority on Sep 
tember 20 announced the rules that 
will govern proceedings of its recently 
established administrative “court. 
This court is made up of jurists who 
will be named hearing commissioners 
to act on charges of alleged violations 
of N.P.A. orders and _ regulations 
Heading the court is Walter H. Foster, 
Boston attorney and chief compliance 
commissioner of W.P.A. during World 
War II, who was named N.P.A.’s chief 
hearing commissioner in July 

The rules of practice for adminis- 
trative Court proceedings separate the 
judicial prosecuting 
within the agency and provide for full 
and fair public N.P.A 
The court was set up to 
disruptions in N.P.A. 
ities and allocation programs and to 
correct improper diversions of mate- 
rials and facilities caused by violation 


and functions 
hearings, 
pointed out 


remedy prior- 


of orders and regulations 


M.1.T. Professor Indicted 


CAMBRIDGE, MASS.—Dirk Jan 
Struik, professor at the Massachusetts 
Institute of Technology, was indicted 
by a Middlesex County grand jury on 
September 12 on charges of having 
conspired to overthrow “by force” the 
governments of Massachusetts and the 
United States. Dr. James R. Killian Jr., 
president of M.L.T., announced that 
Prof. Struik had been relieved of all 
duties pending disposition of his case 
in the courts. The professor has been 
a member of M.LT.’s faculty for 25 
years 
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How were these copies made? NEWS......... 


Charge Shortages 
Cause Stoppage of 
School Construction 


WASHINGTON, DC The National 
—— . Conference for Mobilization of Edu 
: St a cation in a letter dated September 25 

/ \ re we |} has filed a protest with N.P.A. charg- 
“ a Seto ing that the federal agency has made 

ae ° 180 6 2 bes inadequate allocments of steel and 


PPR RUTOOEOSILIELIL eee PO eRe eee eee other critical materials for school con 
struction and equipment and pointing 
out what it considered unfair treatment 
by N.P.A. Copies of the letter were 
addressed to President Truman, Charles 
aveaee Trams Aswan ~2 SS ‘= ame ||| ite 44 E. Wilson, director of the Office of 
Defense Mobilization, and Manly 
Fleischmann, administrator of N.P.A 

and D.P.A 
or voted fovacs? The letter of protest pointed out 
coecedebeecscccedccscceccccesescesesosccc ge cdeccncseceutsesescncctdcecoccecsecescescoscees that only one-half of the steel needed 
_—___—$—{—{—> for schools had been allocated, causing 
“ the stoppage of work on hundreds of 
INFORMAL Dance critically needed school buildings under 
Soyo 7 construction. It emphasized the fact 
that children cannot wait until schools 
are built before presenting themselves 


for admission, inasmuch as the law 





requires their attendance 


«+. on both sides? ... in black and colors? Efforts are being made by the Na 


bis 24 a SF poe tional Conference for Mobilization of 
Education to press for a congressional 

investigation with regard to the failure 

All were mimeographed! Something new? Yes. MODERN of N.P.A. to consider educational con 
mimeographing today is more versatile than ever with the struction and equipment as essential 
new Contac-Dri inks, new stencil sheets, and the new during the present emergency. Rep 
mimeographs. And any one of 5 new A. B. Dick models Graham A. Barden, chairman of the 
gives you this versatility. Of course, there are big House committee on education and 
machines for long runs and frequent use... small ones for labor, has appointed Cleveland M. Bai 
occasional work. All models are for use with all makes ley of West Virginia to head up a 
of suitable stencil duplicating products. To see for subcommittee to give special attention 
yourself what MODERN mimeographing can do, send the to the problem. Sen. Hubert H. Hum 
coupon for a free portfolio. phrey of Minnesota, a member of the 


education subcommittee of the Senate 


committee on labor and public welfare, 
. has indicated that he will introduce 
1 resolution in the Senate urging that 


educational need be considered essen 


THE FIRST MAME IN MIN EOGRAPHING tial during the emergency period 


CC ee eee ee ee ee 2 ee eo ee eS 
Retirement Plan for 
A. B. DICK COMPANY, Dept. CU-1051 jn 
5700 W. Touhy Avenue, Chicago 31, Iilinois Nonacademic Staff 


Without obligation, please send me free portfolio of samples and full New YORK Retirement security 
facts about MODERN mimeographing. for nonacademic staff members at 
NAME aa POSITION Barnard College was announced re 
cently by Dean Millicent C. McIntosh 
eeeaemmneneats The new retirement benefits plan 
ADDRESS replaces an informal pension system, 
ary zone state under which Barnard has been paying 

about $13,000 annually in pensions 


Pr) Pe en ee 2 oe ee The college will pay the full cost of 
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GREATER VACUUM POWER 
MEANS BETTER CLEANING 


I 
I 


y < 
..witH SPENCER porraste VACUUM CLEANERS 


The day to day job of cleaning could be reduced by and dust. Properly designed Spencer Tools for each 
efficiency experts with a time and motion study job search out the dirt more efficiently. Designed for 
Perhaps a simpler way to improve results is to be cleaning bare floors, walls, carpets, rugs, draperies 
sure that each motion picks up more dirt. That and upholstery, and providing wet or dry cleaning 
briefly is the extra value that Spencer portables give with the same machine, Spencers pay for themselves 


you. Greater vacuum power sucks in more of the dirt in more efficient cleaning. 








~===SPENCER 


Please send my copy of A GUIDE TO EASIER CLEANING and Bulletin 114E 











Nome 


Street & No 


City & State 
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WHAT IF 


TEACHERS’ SALARIES | 


WERE ON ‘‘BIDS’’? 


Imagine what drastic changes in the 
quality of teaching staffs might take 
place if teachers were required to 
bid for their jobs 

Beware of cut price bids on sport 
ing goods. When you reques? these 
bids you must, of course, consider 
the service guorantee ond integrity 
of the supplier. A cut rate bid in all 
probability will not be backed by 
this intangible, yet valuable, serv 
ce. When you buy from your sport 
ng goods dealer you an be sure 
that the price he charges is equite 
ble and foir. It does, of course 
carry a legitimate margin of profit 
so that he can stay in business and 
render you the service and consul 
tation that you need 

For better value and better serv 
ce year after year, buy your sport 
ng goods from the deoler who dis 


plays the famous NSGA emblem 


NATIONAL SPORTING 
GOODS ASSOCIATION 


LOOK FOR THIS SIGN 


+ pars TO Play 
INL” ny 


4 


,¥ 


HE IS YOUR SPECIALIST IN SPORTS 


NEWS. ....-.--> 


the new plan, and no contributions 
will be required of employes 

The retirement benefits plan will 
provide monthly payments after re- 
tirement to employes who are not 
included in the Teachers Insurance 
and Annuity Association, such as 
buildings and grounds staff, secretarial 
and clerical staffs, and library and ad- 
Retirement pay- 
ments will be based on length of serv- 
Approximately 
125 employes are currently eligible 


ministrative statts 


ice and total earnings 


D.P.A. Adopts Program 
to Conserve Scarce 
Building Materials 


WASHINGTON, D.C 
the critical shortage of structural and 


Because of 


reinforcing steel used in building con- 
struction, the Defense Production Ad- 
ministration has adopted a program 
devised to conserve scarce materials 
and thus allow for more construction 
in 1952 with the materials available 

To accomplish this, a set of stand- 
ard design practices was recommended 
by the facilities and construction bu- 
National 
Authority, for use by architects and 


reau of the Production 
engineers in the construction indus- 
try. It suggests that if builders want 
to minimize delay, they should make 
use of the recommended construc 
tion conservation practices 

Among the recommendations in- 
cluded in the memorandum released 
by D.P.A. are the following 

1. Structural and reinforcing steel 
may be conserved in many one, two 
or even three story buildings by using 
wall bearing masonry construction in 
lieu of structural steel frame or rein 
forced concrete frame 

2. For many types of structures, 
savings of approximately 50 per cent 
in steel content may be made when 
reinforced concrete replaces structural 
steel, and even greater savings are 
possible when timber is used instead 
of structural steel or reinforced con 
crete 

3. Many steel conservation meas 
ures are available in reinforced con 
crete construction, including flat slab 
construction instead of beam and 
girder, pan or masonry filler types 
ilso the use of square or rectangular 
columns with ties instead of smaller 
columns with spirals 


1. Fireproofing requirements are 


... and lots of it INSTANTLY 
makes ELECTRIC - AIRE the 
fastest Hand Dryer in the field 


it is the VOLUME of 
INSTANTLY hot air that 
makes oa dryer fast and 
efficient. Electric-Aire 
dryers deliver almost 
double the air volume of 


> other types. 


MOTE THE OTHER EXCLUSIVE FEATURES 
THAT HAVE MADE ELECTRIC-AIRE 
THE LEADER IM THE FIELD 
@ Automatic Louvers protect heater from 
vandalism 
low speed motor insures long life and 
quiet operation 
Enclosed switch points insure safety and 
freedom from “frozen” contacts 
Entire mechanism floats in rubber— 
provides protection against shocks 
Narrow design—only 7” wide—requires 
minimum space 
M Backed by finest gucranty in the industry 


Keeps washrooms attractively clean 
and SAVES 90° over towel expense. 


HAIR DRYERS 
i Drys thoroughly in 3 min- 
vtes—helps prevent colds 


i Four types of switch 
controls including coin 
operated 


ENGINEERED, MANUFACTURED 
ond DISTRIBUTED by ELECTRIC 
AIRE ENGINEERING CORP. 


ws 
@\ on request... 


4 gt 
-_ 
rs ~ = FREE . . . Mlustrated Catalog 
- ond list of users. Electric- 
\ aa 


a Aire is the leader in the 


Field! Write for your catalog 
now! 


ELECTRIC-AIRE 
ENGINEERING CORP. 


Dept. 0 209 W. Jackson Bivd 
Chicago 6, Ill. © Phone WEbster 9-4564 


- 
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ONLY “DAYLIGHT” GOES TO SCHOOL HERE 


FOR Daylight Engineering STUDY 


In THIS SPECIAL One-room 
“schoolhouse,” built by the Daylighting 
Laboratory of the Engineering Research 
Institute, University of Michigan, day 
light is studied, tested, optical prin- 
ciples researched to learn how to get 
the highest quality light from daylight 

to make it do a better lighting job 
To permit study of daylight in rooms 
of varying sizes and shapes, both ceiling 
and wall sections are movable. Ceiling 
sections may be lowered or tilted wall 
sections are movable to permit varia 
tions in room size. Special light meters 


automatically record illumination 


One significant better-daylighting re- 


sult is the development of Insulux Light 
Directing Glass Block No. 363. This 
new block controls light so efhiciently 
that a building virtually ‘turns with the 
in.’” Entire glass areas transmit free 
aylight from early morning to late 


afternoon 


A Daylight Engineer will be glad to 
show you the benefits the new Insulux 
Glass Block® can bring to your struc- 
tures. Just write: Daylight Engineering 
Laboratory ,Depr.CU 10,Box 1035, Toledo 


1, Ohio mSULUK | 


American Structural Products 
CLAS 


\ssocn 


Insulux Division, 


Company, Subsidiary of 
Owens-Illinois Glass Co. 


INSU LU X renestration systems 


— by the leaders of Daylight Engineering 








important for certain kinds of 0c 
cupancy and for certain building loca 
tions, but in many instances fire 
proofing of adequate resistance may be 
obtained by specific use of noncritical 
materials 

For many uses lightweight con 
crete and plaster aggregates may be 
successfully used to replace heavier 
aggregates, and thus lower quantities 
of structural or reinforcing steel needed 
for load-carrying members and founda 


trons 


KUMFORT 


in the MEMORIAL UNION BUILDING 
STATE UNIVERSITY of IOWA 


IOWA CITY, IOWA 


6. Alloys for the manutacture of 
low alloy, high alloy and_ stainless 
steels are generally in extremely short 


supply 


Discuss Educational 
Television at Meeting 


CINCINNATI Sessions of the 37th 
annual meeting ot the Association of 
Urban Universities at Cincinnati on 
October 29 will be devoted in large 


measure to problems involved in edu 


SOLID KUMFORT Chairs That Fold are 
used in Banquet and Conference Rooms 
of the Union Building at the University 
of lowa. Frank Burge, assistant director, 
writes: “We have over three hundred of 
your folding chairs and find them very 
satisfactory.” Rastetter Chairs combine 
beauty with strength and ability to with- 
stand hard, constant use. They have the 
added advantage of foldability. Write 
today for our new catalog of Wood and 


MODEL 301 


RASIENNER 


FINE FURNITURE THAT FOLDS 


Magnesium models. 


PT 
SOLID KUMFOR 
Daf OLDING CHANG at 


ABA) C ¥) 


WALL STREET FORT WAYNE 


cational television, according to an an 
nouncement by Dr. David D. Henry, 
president of Wayne University and 
secretary-treasurer of the association 

The one-day meeting will feature 
informal discussions in the morning 
with an address at noon by Francis J 
Brown, staff associate of the American 
Council on Education, on “News Notes 
from Washington, 1951 

The afternoon session will be de 
voted to a discussion of educational 
television with the panel discussion or 
symposium being led by Kenneth G 
Bartlett of the office of public relations, 
Problems in 
Operating Educational Television 
Studios”; Armand L 


Syracuse University, on 


Hunter, director 
of television development and research 
at Michigan State College, on “Co- 
operating With Commercial Stations 
in Educational Television,” and a pres- 
entation by Richard B. Hull, radio-TV 
director of lowa State College, on 
Owning and Operating a Television 
Station; National Background of Edu- 
cational Television 

Arthur S. Adams, president of the 
American Council on Education, will 
conclude the day's program with his 
address at the evening session on the 
subject “Different Ends 
Means 


Different 


Steel Shortage 
Affects Education 


WASHINGTON, D< The US 
Othce of Education reports that steel 


locations for school, college and 


library buildings during the fourth 


quarter of 1951 will provide for only 
1624 of the 3260 construction proj 
ects for which applications were filed 


US.O1 The 


1636 projects will get no steel during 


with the remaining 
the fourth quarter 

The Office of Education had asked 
N.P.A. for allocation of steel based 
on actual applications received for 
steel for essential educational construc 
tion during the fourth quarter of 1951 
The requested allotment of 196,580 
tons of steel was cut by N.P.A. by ap 
proximately 50 per cent, to 94,300 
tons. The Office of Education ap 
pealed the decision and subsequently 
received a supplemental allotment of 
10,000 tons 

The present situation will make it 
necessary to cut back, and in many 
cases to defer, plans for construction 


of education facilities 
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The first automatic 


tape recorder... 


with completely 


The World’s Most Advanced 
Tape Recorder 





The last word in an easy-to-operate tape recorder—as 
simple to use as an auto radio! Push a button and it 
records—push another button and it plays. Two other 
buttons give you fast forward or fast reverse. It's 
quick, easy, convenient. This new tape recorder gives 
brilliant, rich reproduction with life-like fidelity—up 
to 4 hours on one 7-inch reel. Ideal for recording and 
reproducing voice or music — for home, industry, 
schools, churches, clubs. Compact, portable—and amaz- 
ingly low priced. An engineering triumph by Wilcox- 
Gay, long-time pioneers in low cost quality recording. 


Send coupon for circular giving full specifications! 


ted Ried, Meee ated 2 wale), | 


x a 


919 N. MICHIGAN AVE 
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automatic 


Push-Button 


Control 


So Simple A Child Can Operate It G ! 


e Weighs less than 20 pounds. 
e Measures 12” x 14” x7”. 
@ Uses both 5” and 7” reels. 


e High speed wind —forward 
and reverse. 


e Available in two models: 

Model 2A10—(two speeds) 3% 
ond 7'2. Ploys up to 2. hours 
on one 7” reel 

Model 2A11—(two speeds) 3% 
and 17s. Ploys up to 4 hours 


on one 7” reel 


MONSON CORPORATION 


Se, | 

Yo / 

hae 
aw > pr 

- } 


— 
> 


. 


© 5x 7 Elliptical Speaker . . . 
high fidelity reproduction. 


e Records from mike, external 
radio or other external 


sources. 


© Tape may be erased and re- 
used indefinitely. 


e Jack for plug-in external 
speaker. 


e Accessories available for of- 
fice dictation use. 


CB10 


919 N. Michigan Ave., Chicago 11, Il! 


Please send me circular on the new Recordio “Push-Button Control” 
Tape Recorder and name of nearest dealer 





NEWS. ..... 


Resigns Following 
Athletic Scandal 
Va.—Dr. John I 
Pomfret, president of the College of 
Willi Mary 
years, resigned in mid-September fol 


W ILLIAMSBURG 


m and for the last nine 


owing severe criticism by the board 
f visitors 

An investigation of irregularities in 
he athletic department revealed that 
had 


work they did not perform and 


letes received academic credit 


that grades had been altered on in 
coming high school transcripts to make 
ithletes eligible for admission 

The board declared that on May 26 
Pomfret had 
1 full professorship for the athletic 


President recommended 
director, despite the fact that the ad 
ministration was conducting an inves 
tigation of the department at the time 

Ni 


larities 


mention of any of the irregu 


referred to made to the 


Dr 


be vard said 


was 


board” by Pomfret or anyone else, 


the 


BRITEN-ALL 


FLOOR CLEANER 


TERRAZZO anv 


ALL otner Fioors 


A recent study * illustrates the damage caused to terrazzo 
flooring by certain crystalline chemicals that are common 
ingredients of many powdered soaps and detergents. This 
damage is attributed to the large expansion forces of crystal 
formations in the pores of the floor, which result from the 
repeated use of such detergents. For this reason, we rec- 
ommend the use of BRITEN-ALL, a powerful but neutral 
cleaner with non-crystalline characteristics. 

BRITEN-ALL will not injure the tinest floors or floor fin- 


ishes 


yet, it cleans the dirtiest of floors quickly and 


efficiently. BRITEN-ALL is economical too, because it’s a 
concentrate. Just a few ounces of BRITEN-ALL to a gallon 
of water provides an effective cleaning solution. 


BRITEN-ALL is approved and recommended by leading 
manufacturers of asphalt tile, terrazzo, rubber, linoleum 


and composition floors. 


***Terrazzo as 


Affected by Cleaning Materials” 
National Bureau of Standards 


by D Ww. Kessler 


Originally published in Journal 


of the American Concrete Institute September, 1948 


V E S TA . INC. 4963 MANCHESTER» ST. LOUIS 10, MO. 


NAMES IN THE NEWS 


J. Kenneth 
Robertson, for 
mer business man 
iger ol Tatt 
School, Water 
town, Conn., 


named con 


has 
been 


troller of Trinity 


College, Harttord J. K. Robertson 
Conn. He succeeds Joseph W. Getzen- 
danner Jr.. treasurer, who resigned on 
October | to accept a POSItION as assist 
ant president and assistant con 
the National City Bank of 


Cleveland. A. Henry Moses, a member 


Vice 


troller ot 


ot the board ot trustees of Trinity Col 


lege, will serve on a voluntary basis 


as treasurer of the college. 

Dr. Robert D. Calkins, director ot 
the General Education Board of the 
Rockefeller Foundation, has been named 
to succeed Dr. Harold G. Moulton as 
president of the 
Washington, D.C. 


next July 1, 


srookings Institution, 
Dr. Moulton Il 
atter having served 


wi 
retire 
as president of Brookings since 192 

Dr. Frederic W. Heimberger, dean 
ot Ohio State University’s college ot 
rts and sciences, has been named vic 
president of the university in charge 
and curriculums. He 
Hatcher, who was 


ot taculty 
Dr. 


recently named president of the Uni 


suk 
ceeds Harlan 
versity of Michigan. 
Dr. Lewis Web- 
Jones, 
the 


ster presi 
L iit 
Arkan 


bee n 


dent of 
versity of 
sas, h as 
named to succeed 
Dr. Robert C. 
Clothier as 
dent ot 


presi 
Rutvers Lewis W. Jones 


Dr. 
as the I4th president of Rutgers 


University. Clothier, who took 
othe 
will retire 

Sister Mary Elizabeth Clare, 
dent ot Holy Names College at Seattk 
Wash., has been appointed president 
ot Marylhurst Marylhurst, 


Ore She succeeds Sister Mary Rose 


m June 1932, 


presi 


Colle ge, 


Augusta, who has been appointed deai 
ot Holy Names (¢ ollege 
Rev. 
the First 
ville, Ind. 
dent of Taylor University, Upland, Ind 
He succeeds the Rev. Clyde W. Mere- 
resigned. Paul D. 


named 


at Spokane 


Evan H. Bergwall, pastor o 
Methodist Church, Kendall 


has been appointed presi 


dith, who recently 
Keller has been 


t the 


business man 


college 
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““BUTTERSCOT 


A popular Flavor OLONIST 


served on manv 


Campus Tables! 


7254" 


In your dining rooms, lounges, and student unions, 
serve your students and faculty a generous portion 
of SIKES mellow BUTTERSCOTCH*. Typically 
Early American, “Colonist Craft” has charm, warmth, 
and ruggedness. Old craftsmen would admire its 
softly rounded edges, hand-pegged joinery, and grace- 
ful contours. The gleaming, glasslike BUTTER- 
SCOTCH* finish. over solid Northern Birch, stands 
up under endless wipings. It thrives on hard wear 
and seems to glow and grow more beautiful through 
the years. And what an important item low-cost 
maintenance is these days ... to every college! 
BUTTERSCOTCH: Exclusively Sikes, Trademark 


Sikes can furnish “special” sizes in tables (be- 
yond these shown here) if large enough quan- 
tities are ordered. Many suitable side chairs, 
in addition to these, are also available. Write 
us for photographs. samples of finish, and rea- 
sonable prices. Please tell us for what purposes 


the furniture is to be used. Thank you! 


a FOR DORMITORIES. DINING ROOMS. LIBRARIES 
CLASSROOMS, OFFICES. RECEPTION ROOMS. CLUBS 





THE SIKES COMPANY, INC 7 32 CHURCHILL STREET . BUFFALO 7, N. Y. 
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Charles Garside, 
ot the 
Associated Hospi 
tal Service of New 
York, has been ap 


president 


pointed actin £ 


president of the 

State University ot 
Charles Garside New York, suc 
Dr. Alvin C. Eurich. Dr 
Eurich resigned to join the adminis 


Ad 


( sarsicde 


ceeding 


tration of the Ford Fund for the 
Mr 


vancement of Education 


will continue to hold his position with 
the Associated Hospital Service. 

W. A. Heffelfinger, purchasing agent 
ot the University of Arkansas, has been 


named administrative assistant of the 


Arkansas Agricultural Mission to Pan 
The ot the 
Point 4 program to aid underdeveloped 


ama mission is a part 
countries. Mr. Heffelfinger will handle 
the fiscal details of the mission and the 


National 


Divisa, Panama, where the group will 


Institute of Agriculture at 


he ! 


The KEYSTONE OVERHEAD PROJECTOR 
is Popular with 
College Teachers 


The Keystone Overhead i 
teaching techniques 
ing subject matter. 


It can be used in a well-lighted 


tion of 
1. Standard 
tern slides. 
2. Handmade lantern slides 
3. Quadruple lantern slides. 


314" x 


lan- 


s an integral part of the 


-not merely a means of illustrat- 


room for the projec- 


Tachistoscopic slides. 
Microscopic slides. 


, >. 2” lantern slides. 


Strip film. 


KEYSTONE VIEW CO., Meadville, 


| Please send details of how colleges are 
Projector 


i (Name) 
| (Address) 


68 


Penna. i 


using the Keystone Overhe: | 


( Position) 


Dr. C. O. Wil- 
liams, assistant 


dean of admis- 
sions and examin 
er of Pennsylvania 
State College, has 
been named dean 
of admissions and 


the Cc. O. Williams 


registrar at 
college. Dr. Williams succeeds Royal 
M. Gerhardt, who retired. 

Dr. Henry T. Heald, president oi 
Illinois Institute of Technology, has 
been appointed chancellor of New York 
University and will succeed Dr. Harry 
Woodburn Chase, who recently re 
tired. Dr. Heald is expected to assume 
duties early 1952. 


his new in 


Elmer W. Glick has been named act 
ing treasurer of 
Bethlehem, Pa., succeeding John I. 
Kirkpatrick, who resigned to accept 


Lehigh University, 


appointment as controller of the Uni 
versity ot Chicago. 

Robert W. Fey- 
erharm, secretary 
treasurer of Yank 
ton College, Yank 
ton, $.D., has been 
named assistant 
treasurer of Carle 
ton Colle ge. 
Northheld, Minn. 


He was assistant to the president o 


R. W. Feyerharm 


Yankton College tor six years and has 
been secretary-treasurer since 1940. His 
immediately 


appointment is effective 


Carroll Rikert Jr. of the Brown Uni 
versity staff has ap 
the university. 
five years Mr. Rikert 
been in charge of general accounting 
Gordon L. Parker, treasurer ot 
that 


accounting been 


pointed controller of 
For the last has 
Jrown 


announced the new appointment 


completes a reorganization the 
of the 


will 


ot 


fiscal management institution 


F. Morris Cochran continue to 
serve as deputy treasurer of the uni 
versity in addition to his function as 
vice president and business manager. 
John D. Price has been named assist 
ant controller and Agnes K. Hind- 
marsh, assistant to the controller. With 
the departure of Lestor L. Lapham, 
who has entered the real estate busi 
ness, the ofhce of bursar has been dis 


continued, 


Dr. Robert Lee Flowers, chancellor 


and former president of Duke Uni 


versity, died recently at 80 
age. 


university trom 1941 to 1948, when he 


years ol 


He served as president of the 
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Student inspired! 


Here is the most practical desk ever designed! Why? 
Simmons asked students what they wanted in a desk... 
asked school authorities, too. Result! the completely 
new Duet Desk. 

Students like the Duet Desk because it provides 
ample room for two...a large 473 x 32 inch surface 
for drawing or writing...a roomy drawer for each 
student... plenty of leg room...handy shelves for 
books and papers...one lamp can supply sight-saving 
light for both users...compact—gives more floor area 
... everything needed within easy reach means better 
concentration! 

School officials like the Duet Desk because it fits 
neatly in small or odd spaces or against walls...saves 
the cost of a second desk ...its Simfast finish resists 
defacement by acids, coffee, ink stains and other 


SIMMONS COMPANY 


Display Rooms: 
Chicago 54, Merchandise Mart + New York 16, One Park Avenue 
Son Francisco 11, 295 Bay St. * Atlanta 1, 353 Jones Ave., N.W. 


Order Duet Desk F-142-21 


LN] [a\v"/ Duet Desk by SIMMONS 


liquids, heat and cold ...constructed of steel, it can 
take years of use and abuse ...soundproof case and 
drawer slides... positive drawer stops that prevent 
damage when drawer is pulled out too far... encour- 
ages neatness ... easy to clean. 

For complete information about the 16 colors avail- 
able, sizes, prices, see your equipment dealer. Or, mail 
the coupon. 


Note bow the Duet Desk 
gives each student two 
large bookshelves. Refer- 
ence and textbooks are in 
plain sight and easy reach. 
DESK ALSO AVAILABLE 
WITH LINOLEUM TOP 


SIMMONS COMPANY 
Merchandise Mart, Chicago 54, Illinois 


Please send all the facts about your new Students’ Duer 
Desk. We need about desks. 
Name 


Address 


City 


ee 


School approved! 
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NEWS. ...... 


was appointed to the 
Dr. Hollis Edens 
president in 1949, 


Jessie M. Holton, tormer 


chancellorship. 
succeeded him as 

| 
prineipa 
Holton- Arms 
School in Washington, DA 


cently at 84 


ind co-tounder ot the 
: died re 
She had 
been principal of the school trom 190] 
to 1946 


vears of age 


Fredora Blanche Draper, director ot 
Michigan 


Colle ye, Kalamazoo, died recently atte: 


public relations at Western 


in ilness of several years 





DIRECTORY OF 


ASSOCIATIONS 





Association of College and 
University Business Officers 


Central Association 
President: Laurence R. Lunden, University 
of Minnesota; secretary-treasurer: C. C. De 
Long, University of Illinois. 
Convention: April 20-22 
University, Columbus 


1952, Ohio State 


Eastern Association 
President, D. L. Rhind, Massachusetts In 


Dietitians recognize in hot nourishing Casseroles made of low-cost 
foods the best means of keeping the cost of Cafeteria meals in 
line. KEEP YOUR BLODGETT BUSY. A Blodgett is ao NATURAL 
in preparing low-cost, tasty and filling Baked Dishes, such as 
Macaroni and Cheese, Meat Loaf, Scalloped Potatoes and Baked 


Puddings, as well as Premise-Baked goods like 
rolls, cakes and pies which appeal to students’ 


appetising hot 
oie. [7 





vy 


are separately fired to permit baking 
and general cookery at one tempera- 
ture in one section, while you roast 
meats at accurately-controlled LOW 
TEMPERATURE in another, thus less- 
ening meat shrinkage, and allowing 
more servings per pound on students’ 
trays. Blodgett's large capacity and 
flexibility permit serving a wide vari- 
ety of nourishing meals at prices 


students can afford to pay. 


Blodget makes ovens from its “Basic Three’’ de- 
sign which provides the units to make 24 models. 


=a BLODGET Te 


stitute of Technology; secretary-treasurer 
Irwin K. French, Middlebury College 

Convention: Dec. 9-11, Chalfonte-Haddon 
Hall, Atlantic City, N.J. 


Southern Association 


President: Gladys Barger, Lenoir-Rhyne 
College: secretary-treasurer: Gerald D. Hen 
derson, Vanderbilt University 


Western Association 

Presidenf: Nelson Wahistrom, University 
of Washington; secretary-treasurer: James 
M. Miller, University of California, Berkeley. 


American Association 

President: Glenwood E. Jones, Shaw Uni- 
versity; secretary: L. H. Foster Jr., Tuskegee 
Institute. 

Convention: May 1952. Howard Univer- 
sity, Washington, D.C. 


Association of College Unions 
President: Frank Kuenzel, University of 
Michigan; secretary-treasurer: Edgar A 
Whiting, Cornell University; editor of publi 
cation: Porter Butts, University of Wisconsin 
Convention: April 1952. Oklahoma A. & 
M. Union, Stillwater, Okla 


Association of Physical Plant 
Administrators of 
Universities and Colleges 
President: Walter W. Kraft, University of 
Oklahoma; secretary-treasurer: A. F. Galli- 

stel, University of Wisconsin 

Convention: May 1952. University of 
Michigan 
American College Public Relations 
Association 
Stewart Harral 
secretary-treasurer 
Illinois Institute of 


President 
Oklahoma; 
Armsey, 
Chicago. 


University of 
James W. 
Technology 


College and University 
Personnel Association 


President: Boynton S. Kaiser, University of 
California; secretary-treasurer: Ruth Harris, 
University of Illinois 


National Association of College 
Stores 

President: George Racine. Northwestern 
University; executive secretary: Russell Reyn- 
olds, Box 58, 33 West College Street 
Oberlin, Ohio 

Convention: 1952, Miam 
National Association of 

Educational Buyers 

President: Jamie R. Anthony, Georgia !n- 
stitute of Technology: executive secretary 
Bert C. Ahrens, 45 Astor Place. New York 
N.Y 

Convention 


May 1952. Washington D.C 


National Federation 
of College and University Business 
Officer Associations 
President: Jamie R 
Institute of Technology; vice president 
James M. Miller, University of California 


Berkeley; secretary-treasurer, Irwin K. French 
Middlebury College 


Anthony, Georgia 
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Famous portion cost control makes 
Armour Fresh Frosted Meats your best buy! 


7 B 


aA 
Tr 


You know the exact cost of each meat 
portion in advance when you serve 
Armour Fresh Frosted Beef Short Loin 
Steaks. Because each portion is uniform 
in size, you are assured exact control of 
poruon costs 

Your costs are kept down, because 
there's no waste—the meat is pre-cut 


and ready to cook. There's no defrost- Use Armour Beef Short Loin Steaks 


ing necessary for delicious County Fried Steaks 


Hou to prepare Country Fried Steaks. Remove desired 
number of 4-oz. short loin steaks from the 10-lb. box, 
and roll in seasoned flour. Brown well in hot oiled pan, 
approximately 10 minutes, or until medium rare. Add 
small amount of water and cook in covered pan in 350° F 
oven for 1°? hours, or until tender. Serve with vegetables 

For further information on Armour Beef Short Loin 
Steaks and other Armour Fresh Frosted Meats, contact 
your Armour Salesman, or write to Armour and (¢ ompany, 
Hotel and Institutions Department, Chicago 9, Illinois 


ARMOUR and COMPANY 


General Offices, Chicago 9, Illinois 
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STAPLES 


From one reliable source you can improved WAX KOTE 


° Self polishing wax, superior 
order the right preparation for for exghad and ecbbas Gi 


each type of floor. 


Durable Finish. High Coverage Ca- 
pacity. Cuts Maintenance costs to a 
minimum. Send for Complete In- 
formation. 
For assured results, try 
#30 HOT PROCESS WAX SEAL KOTE 
je CEMENT KOTE GYM SEAL 
os SEAL QUICK 


Makers of superior Floor Products since 1897 Institution Liquid Won 


Removes all dirt, gives high 
lustre, restores color and 
provides hord protective 
surface. Easy to apply 


H. F. STAPLES & CO. inconporaren 


MEDFORD, MASSACHUSETTS 


NEW LOW COST METHOD 
Copies Anything 
Tie Mee 


Makes photo-exact copies 
of letters, contracts, blueprints, 
bids, specifications, gov’t forms 


Completely eliminate costly re-typing. 
hand copying, drafting, rechecking or 
sending out for expensive photo-copies 
Make legally-accepted exact copies up to 
18" x 22°—right in your own office, di 
rect from originals—at one-per-minute 
rate. Just plug in—anyone can run it 
Used and approved by thousands of lead- 
ingindustrialconcerns, professional men, 
schools and government agencies 


Look how you can save! 
80% on photo prints 
68% on retyping 

Send for FREE BOOK! 


Tells what photo-copying is, how it is 
used, with cost charts comparing APECO 
photocopying with manual re-copying 
and outside commercial photo-prints. 


2861 N. Clark $t., Chicago, Illinois 
Please rush me FREE BOOK on Photocopying and full 
details on Apeco Photo-Exact Copier. 


Offices: Chicago, came 


New York, Los Angeles 
—all principal cities 


Firm 
Address 





CLASSIFIED 
ADVERTISING 


POSITIONS WANTED 


Business Officer Master's Degree in Business 
Administration; 16 years’ progressively respon- 
sible administrative work, including financial 
control, investments, construction and main- 
tenance of buildings ; available now for respon- 
ble position. Write Box CW63, COLLEGE 
AND UNIVERSITY BUSINESS 


Director of Residence Halls 31; married: B.S 


n administratic experienced in student hous 


va ble upon sufficient notice 


esidence halls and all phases of 
‘ 


tion nf mation promptly su 
Be CW52, COLLEGE AND 
BUSINESS 


plied 


' 
UNIVERSITY 


Purchasing Agent— Now employed assist 
purchasing " easterr r 
college ing: ma d 

purchasing and 
anizer: desire responsi 
ble positior Write Be CW66, COLLEGE 
AND UNIVERSITY BUSINESS 


es; capable or 


Statistician-Chartist | years ul ex 
ence ast 4 years specia ng in desigt 
ndustrial 

or inder 

OMMIissior 


ccounting 


n New England states Write Box 
CWé62, COLLEGE AND UNIVERSITY BUSI 
NESS 


y 


Superintendent of Buildings and Grounds 
Profe onal engineer with considerable ex 
enee desire 
college will alse 
tvailable imme 
ferr 


f 1 rite ‘ 
UNIVERSITY BUSINESS 


ocatior 


re > pre 
COLLEGE AND 


Superintendent of Buildings and Grounds — De- 
sire engineer with plant administration ex 
for organization and management of 
\tensive building program of midwestern col- 
lege with 100 acre campus; enrollment of 1000 
students. Write Box CO 56, COLLEGE AND 
UNIVERSITY BUSINESS 
University Treasurer—Chief Business Officer— 
ate University in East: trustees will consider 
candidates with adequate experience in finan 


| and business management Write Box 


co COLLEGE AND UNIVERSITY BUSI 


FOR SALE 


#0 MURPHY BEDS (singel wit 
8 n good conditior 
mber 


nuke 


Milws 6. Wis 
MOUNT MARY COLLEGE 
The rates for advertisements are: 10 
cents a word; minimum charge, $2.50. 


Forms close 25th of month 


preceding date of issue 
Address replies to 


COLLEGE AND UNIVERSITY 
BUSINESS 


919 N. Michigan Ave., Chicago 11, Ill. 
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WEBSTER ELECTRIC Fhognam anid 


are complete units meeting all requirements. 


FACTORY ASSEMBLED... PRE-TESTED...READY TO USE 


this two-channel 
console includes... 


This WEBSTER ELECTRIC equipment makes 
two way communication possible with every room 
in the school, individually or collectively ... an- 
nouncements, short talks and radio or educational 
programs can be piped direct when they are of 


special interest. 


Here is another aid to modern education, opening 
new possibilities for improved teaching methods. 
Two channels are provided for program distribu- 
tion, plus a separate channel for intercommunica- 


tion. The program distribution offers AM-FM radio 


WEBSTER 


WEBSTER 


RACINE @ 


Intercommunication ... Radio Reception... 
Phonograph and Program Distribution 


reception and phonograph recording on one with 
general announcements and sound reinforcement, 
plus the use of phonograph reproducer on the other, 
if desired.. Both program channels are equipped 
to operate with a WEBSTER ELECTRIC “Eko- 


tape” tape recorder. 


Talk to the nearest WEBSTER ELECTRIC dealer 


about the experience of other schools and learn all 


the details of this modern school equipment. 


Webster Electric Company, Racine, Wisconsin. 
Established 1909, 


ELECTRIC 


WISCONSIN 


“Where Quality is a Responsibility and Fair Dealing an Obligation” 
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BAUSCH & LOMB 




















THE WORLD'S FINEST 
LABORATORY MICROSCOPES 


Set higher standards for comfort, accuracy 
and speed in microscopy with new “Years- 
Ahead” advanced design features. 


@ New Duaa-rol LOW POSITION Ball- 
Bearing and Roller Fine Adjustment— 
critical focus, easier and faster; less 
wear, longer life. New Roto-sphere 
BALL-BEARING Nosepiece—and most 
accurate parcentricity and smoothest 
rotation ever. 

New Mechanical Stage with LOW 
POSITION Controls for comfortable 
operation; 10X Achromatic Objective; 
New type Variable Focus Condenser for 
low-cost models; New attachable Inte- 
gral Illuminator. AND—many other 
new and service-proved advantages ex- 
clusive with or pioneered by Bausch & 
Lomb . . . further proof that the world's 
finest instruments are made in America— 
by Bausch & Lomb. 


a 
| BAUSCH & LOMB OPTICAL CO 


Ynilé for a demonstration and for 767-10 St. Paul St., Rochester 2, N.Y 


Please send me complete information 
complete information on this new 


line of microscopes. Bausch & 
Lomb Optical Co., 767-10 St. Paul 
Sct.. Rochester 2, N. Y 


Cc) | would like a demonstration 


| 
on the new B&L Dynoptic Labroscopes | 
| 
| 
| 


and UNIVERSITY BUSINESS 





| | October 1957 
WHAT E Edited by Bessie Covert 


TO HELP you get more information quickly on the new products described in this section, we 
have provided the postage paid card opposite page 88. Just circle the key numbers on the 
card which correspond with the numbers at the close of each descriptive item in which you are 
interested. COLLEGE and UNIVERSITY BUSINESS will send oe requests to the manufacturers. 


If you wish other product information, just write us and we shall make every effort to supply it. 


Panelescent Lighting boards are built up of kiln dried Doug nished complete with hose, wand, water 
las fir with the ends of all boards inlaid pick-up squeegee tool and pick-up tool 
with a wood spline to prevent splitting. for carpets. Also available are tools tor 
The method of building up the boards all special cleaning needs. Clarke Sand- 
eliminates the natural stresses and pitch ing Machine Co., Dept. CUB, Muske 
pockets and gives a warp tree board. gon, Mich. (Key No. 3) 

They are offered in built up rail type 

board lor maximum ventilation lami ’ 

nated built up board with flush surtace Acoustical-Radiant Ceiling 

ind laminated built up board with 
grooved surface. Horn Brothers Co., 
Division of Horn Industries, Dept. CUB, 
Fort Dodge, Iowa. (Key No. 2) 


Radiant heating is combined 


with 
icoustical correction in the new Burgess 
Manning radiant ceiling The ceiling 
brings radiant heating from above and 
distributes it evenly to all parts ot the 
Heavy Duty Vacuum Cleaner room Che entire iluminut } ceiling 
radiates heat. Ceiling panels are easily 


Phin, flat sheets of glowing glass are Model WD-23 is new, quiet, wet- snapped into place and removed tor in 
employed ina new and unusual method ary acuum cleaner nstitutional use spection or other services Installation 
ot producing light which is being intro- Powered by a‘ 1] ). sal easy and may be made in new or re 
duced by Sylvania. It operates at © modeled construction The pertorated 
tremely low cost on conventional alter 
nating current, is cool to touch and can 


be built-in. Sheets of this glowin 


iluminum panels and heating units are 
ittached to channels suspended from th 


g mk ceiling by 3 16 inch pencil rods or their 


terial can be used tor many purposes equivalent Hot water flows through the 
| 


provide luminous ceilings in place o two main “headers” connected by later 


conventional lighting fixtures, as stair ils spaced one or two feet apart which 


risers and = switch plates in otherwise heat the entire ceiling. The ceiling may 


darkened areas, as signs to indicate de 


ilso be used to provide summer air con 


partments and individuals, for wal ditioning with cold water circulating 


reas, clock taces, table tops and other through the system and absorbing heat 


idaptations. An acoustical-thermal blanket 1s in 


This “area” light source is a luminous 


kind of condenser which Sylvania ca 


stalled wall to wall over the heating 


coil, This blanket absorbs a large pet 
*Panelite The technical term tor this 


centage of the noise and also acts as a 
new lighting development is electre 


thermal insulator and vapor barrier 
luminescence. It consists of a special Water is heated by a conventional boiler 
sheet of conductive glass, on which is ind the ordinary room thermostat is UsuU 
placed a “phosphor-dielectric” coating illy sufficient to regulate the tempera 
ind a layer of vaporized iluminum. The ture. Installatior nay be handled | 
two coatings add less than a hundredt! local contractors but materials, which 
of an inch to the glass itselt. Wires motor, moisture proot ind rubber pretabricated and need no alteration, are 


connected to the edges of the sheet 


mounte 1, the untt picks up water dirt pro ided by the mnutacturer, including 


: j —— =e : : 
current directly trom 110° ve ind dust with a water | t 63 inches. enyineering The ceiling is the 


0 cycle ordinary power. For greater The 15 yvallon tank of 18 vauge steel is 
5 Z yaug 

brightness a small inexpensive trans-  rpeenforced 

} 


tormer introduced in the circuit 


for strength and both interior 


ind exterior are porcelain lined to pre 


bring the voltage up to 700-500 ent rust and corrosion The 


, ; 
Che panels will be made in a variety ot readily mobile as it is mounte: four 
| | | " " 
colors, ilthough only a Dbrilhant green free-running ball-bearing sw 1 type 
is at present commercially available 


Sylvania Electric Products, Inc., Dept. 
CUB, 1740 Broadway, New York 19. 
(Key No. 1) 


rubber casters 

\ special dum ilve on the tank 
provides for quick, easy draining, thus 
voiding any possible injury to the oper 


vtor. A newly developed positive 


Laminated Gym Seating shut-off device warns the operator 
the tank is filled to « pacity \ prote 
Horn Folding Gym Seats are. now tive, non-marking rubber bumper sur 
wailable with three types of laminated rounds the entire base of the machine invention of Gunnar Frenger, Oslo, Nor 
wards tor seat, foot and risers. To elim- as a protection to walls and furniture. way, Burgess-Manning Co., Dept. CUB, 


nate the possibility of rping, these The new Clarke Model WD-2 ir- Libertyville, Ill. (Key No. 4) 


(Continued on page 76) 
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WHAT'S NEW ... 


Quantity Jelly Packaging 


Six of the most popular bulk jellies 
i the Heinz line are now being made 
available in a new four-pound jar size 
lor quantity users low 


Convenience, in 


cntory investment and 


t the 


greater variety 
re some ¢ 


this 


advantages claimed tor 
new packaging for mstitutions not 


the No. 10 


new 


requiring tins Varieties 


i lable in the size elder 
bl ick 
i mint-Havored apple ielly H. J. 
Heinz Company, Dept. CUB, P. O. Box 


57, Pittsburgh 30, Pa. (Key No. 5) 


ik lude 


berry, grape, red currant apple 


erry an 


Laboratory Microscopes 


\ new 
teatures ball bearings and rollers through 
ut the 


ine of laboratory microscopes 


Called Dynoy 


focusing system 


| ibroscopes the new instrument 


have a low position thine idjustment and 


hanical stage with low 


uy controls 
the 


nable operator ifter settin 


hand 


othe: 


his 
the 


arse adjustment, to rest 


ind 


the table manipulat 


ontrols in a relaxed position 
Effortless turning of the focusing knob 
1 ball bearing on the hori 


the 


issured by 


zontal shaft of low position tine ad 


justment which also absorbs thrust. Tw 


rollers on the lever transter horizontal 


movement ot the screw to vertical travel 


That 


WAYNE 
IRON 
WwoORKS 


146 N. PEMBROKE AVE 
WAYNE, PENNA. 


i 


REPRESENTATIVES 
42 CITIES 


IN 


; 


i 


5 
| 
B 


a 
8 
§ 


zt 


as 
“Wayne Stands 
for Salety 


of the focusing slide. The slide is fitted 
with ball bearings assembled in pressure 
plates. The nose-piece has ball bearings 
around ball 
Additional substage equipment includes 


its outer rim and a stop. 


a Variable Focus Condenser in a tubular 


mount which does not require a rack 


ind pinton substage \ substage illumi 


available which be used 


the 


nator Is can 


ntegrally with 


ot the 


Labroscope in place 


The 


several 


mirror or separately. new 


is the result ot years 
of research. Bausch & Lomb Optical 
Co., Dept. CUB, 635 St. Paul St., Roches- 


ter 2, N. Y. (Key No. 6) 
(Continued on page 78) 


equipine nt 


Fr 


Flat Wall Paint 


The new 
paints s 


Americana line of flat wall 
formulated to dry streak-free. 
The paint is an oil-type coating, appli 
cable to plaster, wood, wallboard and 
similar surfaces. It may be applied by 
brush or roller atter the surtace 
has been properly prepared and sealed. 


coater 


It is easy to handle, producing a smooth 
finish with a that diffuses 
light. Nin white 


used to produce choices 


sott sheen 


basic colors and are 


color rang 
ing trom deepest tones of blue, green 
and gray to delicate pastels. E. L du 
Pont de Nemours & Co., Inc., Dept. 
CUB, Wilmington 98, Del. (Key 
No. 7) 


Electronic Control 


\ new electronic control has been 
nounced 


an 
for engineered steam heating 
systems. All control panels for Dunham 
with the 
Amplifier. The 


tem 


systems are 
RST-EA-A 


umpliher 


now equipped 
Electron 
indicates and controls 
perature changes and replaces a galvanom 
eter as nerve center for the panel. The 
impliher gives more reliable operation 
since it has fewer parts and maintenance 
is more economical. C. A. Dunham Co., 
Dept. CUB, 400 W. Madison St., Chi- 


cago 6. (Key No. 8) 
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Get these proved 


TEACHING ADVANTAGES 
of 














1. Faster Technique Development. The easy action of IBM 
Electric keys helps students build word patterns quickly. 


2. Simpler Operation. The same light touch is used on regular 
and service keys . . . including carriage return. Eyes 
stay on copy. 


3. Builds Confidence Quicker. No matter what the student’s 
touch, his copy is uniformly clear and black. He is 


° 590 Madison Ave., New York 22, N.Y. 
encouraged, has more confidence, improves faster. gest 


Please send booklet, ‘Electric 
4, Increases Speed and Accuracy. A classroom test, for example Fa ge tag = 
proved that students taught on IBM’s attained 39% We'd like to see your new full- 
greater gross speed, and 74% greater net speed. Toning Tine — | eee 
5. Simplifies Teaching. No special teaching methods or text- 
books are necessary. Students learn the basic skills faster. 


With IBM Electrics, teachers—and students—have more 
time to build speed and accuracy. 
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WHAT'S NEW ... 


Business Machines 


lwo new business machines are being 
The new Un 
lerwood Sundstrand Printing Calculator 
features a simple ten-key keyboard tor 
touch operation with automatic printed 
nultiplication, 


introduced by Underwood. 


division, addition and 


subtraction as well as many other im 


provements 
low 


The new priced 


Sundstrand 


all-purpose Un 
Accounting Ma 
known as Model F. has two cross 


Lemmenedl 
hine, 
tooters accounting application flexi 
bility, interchangeable control plates tor 
1utomath ind 


i sim ple ten-key keyboard designed tor 


operations and accuracy 


operation by the touch system. Both new 
machines are designed tor simplicity of 
are desk machines, and have 
new square molded higure keys. Under- 
wood Corporation, Dept. CUB, | Park 


Ave.. New York 16. (Key No. 9) 


operator 


Laboratory Glassware Washer 


Time and 
ived with 


Cs lassw are 


energy ot 
the new Fisher 
Washer. It 


vaskettuls of laboratory glassware at 


personnel ar 
Laboratory 
takes six large 
Ore 
oading, including bottles, tunnels, cul 


re tulx Petri dishes 


slides, and del 


flasks, pipettes 


roscope ers them 


washed ind rinsed ind 


chemically clean in a minimum of ume. 

Designed after a survey of glassware 
problems, the first model of the washer 
was thoroughly field tested. The opera 
tor merely the proper size ot 
basket, attaches lid, places basket on 
drum and the drum carries the baskets 
into the washing solution and out again 


loads 


to drain. The special revolving washing 
action removes salt deposits, blood clots, 
war, and 


added 


precipitates, 
marks 
numerous 
tank admit 
Glassware 


rings 
For 


even wax 
efficiency 
the 
water 
hot and 
cold rinses as desired and, in the steam 
heated treated with live 
steam. All operation controls are on a 


pencil 
small 


hot 


jets at one end of 


cold 


thus be 


and warm 


can given 
model, can be 


simple panel in easy reach of the opera 


tor. Two models ore available, a steam 


(Continued on page 80) 


instrument and an 
operating instrument. 


heated electrically 
The baskets and 
holders required to meet special needs 
are available separately. Fisher Scientific 
Co., Dept. CUB, 717 Forbes St., Pitts- 
burgh 19, Pa. (Key No. 10) 


Dirt Repellent Paint 


\ new ingredient, known as Syncon, 
which repels dirt, gives the new Staize 
Clene paint the ability to heavy 
stains, such as grease, lipstick, medica 
tions, ink and the like, as well as ordi 
nary dust, dirt 


posits. 


resist 


and other airborne de 
dirt and stains can be 
off without leaving a 
smudge since the Syncon prevents dirt 
and grime penetrating into the 
pores of the paint film. The paint stays 
clean longer and is easily washed clean. 

Staize-Clene covers most surfaces with 


Ordinary 
readily washed 


Irom 


one coat and can be brushed, sprayed or 
roller coated. It can be tinted with colors 
in oil and is available in non-yellowing 
white and eye rest colors. It is offered 
in a full line of finishes and undercoat 
ers; flat enamel, semi-gloss enamel, high 
gloss enamel, enamel undercoater and 
pigmented primer sealer, The new paint 
has been developed especially to reduce 
maintenance painting costs. Enterprise 
Paint Mfg. Co., Dept. CUB, 2841 S. 
Ashland Ave., Chicago 8. (Key No. 11) 





No. 326 Table—An exceptionally 
sturdy table with genuine NATCO 
LITE top, surfaced with NEVAMAR— 
resistant to cigarette burns 

boiling water. Won't chip or 
Easy to keep clean. 


stains 
dent 


NATCOLTTE 


SEATING 


FOR CAFETERIAS « 
CLASSROOMS 


NATCOLITE tables 


LIBRARIES 
ASSEMBLY ROOMS 


and 


chairs are ideally suited 
to the needs of schools 


and colleges 


wher 


ever cood looks, comfort 
and durability are essen- 


tial. 


No. 643 Chair—A sturdy 


saddle 


many 


seat 
VITCOLITE 


NEVAMAR 


TABLE TOPS 


chair 
exclusive 
of construction 
lasting service 


with 
features 
Built for 


Complete line of uphol- 


stered chairs and juvenile 


chairs 


Consult your equipment 
dealer or write for 


further 


information. 


NATIONAL STORE FIXTURE CO., INC. 2301 Houins st. - 


BALTIMORE 23, MD. 
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MOSINEE TOWELS HELP YOU 
GET MORE EFFICIENT USE 
of towels in your washrooms 


You will want to stretch your towel sup- 
plies as far as possible this year to help 
avoid shortages. Remind students repeat- 
edly that ONE Mosinee Towel usually is 
sufficient... because this pure sulphate towel 
has greater drying capacity. ONE does 
the work of many less capable towels. 
MOSINEE Towels and MOSINEE Towel 


Dispensers assure most efficient use. 


Now let’s reduce towel-waste! 


BAY WEST PAPER CO. 


Green Bay, Wisconsin 
A Division of Mosinee Paper Mills Co. 


MOSINE 


Spat naae) 


c \lohale Toul 


PREP-TOWLS + ZIP-TOWLS - TRIM-TOWLS 
TURN-TOWLS + ROLTOWLS - BATH-TOWLS 
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TO CHECK THE QUALITY OF A 


Cabinet Shower’ 


\ 


MAKE THESE SIMPLE TESTS 


Check the 

Neme Pilate 

If it's a Weisway, you 
can be sure there's 
quality in every design 
detail —even in 

the hidden parts. 


Sheke it! 

Bump it! 

Does it clatter and rattle 
—a makeshift assem- 
bly? In a Weisway thick 
gauge materials are 
corner sealed in com- 
pression-tight joints. 


Check the Wall 
Weisway walls are of 
Bonderized, galvanized 
steel with two sep- 
arately baked-on coats 
of enamel, assuring 











years of lustrous beauty. 


Examine 

the Receptor 

Is it deep with high 
sides to give protection 
against leaking? The 


Run Your Fingers 
Along the inside Joints 
In a Weisway Cabinet 
Shower all joints are 
pressure-tight. No 
dirt-catching cracks; no 
need for mastic or 
calking. Weisways are 
permanently leakproof 
and dependable. 


answer is “yes” with 
Weisway exclusive Foot- 
Grip, No-Slip receptor 
of vitreous porcelain 
enamel, safe, sanitary, 
easy-to-clean. 


@ The closer you check details of Weisway quality the 
more you'll see why Weisways give you long years of 
leakproof, trouble-free service. It's easy to modernize 
with complete, self-contained Weisway baths. Ask your 


plumbing contractor for details, or write to the factory. 


Vlessway 


HENRY WEIS MFG. CO., INC. 
1039 Weisway Building, Elkhart, Indiana 








WHAT'S NEW ... 


Magnetic Recorder-Projector 


Commentary or musical background 
can be directly recorded magnetically on 
the edge of 16 mm. picture film with 
the new Model “400” 16 mm. Magnetic 
Sound Projector recently introduced. 
The new equipment makes available 
the special advantages of magnetic re 
cording and reproduction in many ap 
plications of 16 mm. film. Revision or 
variation of sound treatment on the him 
effected 
the sound tape can be quickly erased 


can also be immediately since 


and re recorded without delay or proc 


essing. The new recorder-projector offers 
high quality sound, unusual flexibility 
ind operating convenience and savings 
in time, hlm and processing costs. 

The equipment features simplicity ot 
since it iS mecessary 


operation only to 


turn a switch and talk or play music 
nto a 
\tter 
control may be set tor immediate play 


back It 


recording of the film is desired, an elec 


plug-in microphone to record 


recording is completed, another 


revisions are needed or if re 


head may be activitated by 
control, \ 


sateguard is incorporated to prevent acci 


tronic crase 


nother simple mechanical 


lental erasing. Recording on the new 


nit requires no special preparation or 


studio tacilities 


Magnetic recording on 16 mm. hlm 


vate possible by a new hin process 


WHERE ARE 


strip of magnetic oxide | 10 inch wide 
is coated on the edge of a 16 mm. film. 
It can be placed on the film either before 
or after it has been used picture 
taking and even if it already has an 
optical or photographic sound track 


tor 


- 


Radio Corporation of America, RCA 
Victor Div., Dept. CUB, Camden, NJ. 
(Key No. 12) 


Refrigeration Machines 


Iwo models of reciprocating retrigera 


tion machines have recently been intro 
duced tor air conditioning and retrigera 
the 


Designated as the Carrier 30B, the ma 


tion use in 


chines are furnished as a_ complete 
package with compressor, cooler and con 


and all 
(Continued on page 82) 


denser inter-connectit 


THOSE *lit}a/ 
KEYS? 

THIS /S AN 

EMERGENCY! 


Read how MOORE KEY CONTROL* 


can save you money and man-hours 


You owe it to yourself to investi- 
gate this modern system of key 


control, It saves money 


Moore 
year in 


nience and privacy 


Key 


No wonder 


Control is used 


100 to 150 h.p. range. 


x piping, 


and year out by eliminating ex- 
pensive repairs and replacement 


throughout schools, institutions, 
hospitals, industry, government, 
transportation, communications, 


fittings, safety and capacity controls, 
gauge board and cooler and condenser 
stands included. Precise matching of 
components for maximum operating ef 
ficiency and economy is ensured by care 
ful pre-engineering. The machine is par 
ticularly suitable for chilling water for 
air conditioning purposes. Carrier Cor- 
poration, Dept. CUB, Syracuse, N.Y. 
(Key No. 13) 


Liquid Cleaner and Sanitizer 


An equally effective cleanser in hard 
or soft water, leaving no residual soap 
film, West Sanikleen is a new odorless 
general purpose liquid cleaner and sani 
tizer, combining a quaternary 
nium compound and 
synthetic high cleansing 
properties. It can be used for cleaning 
and 


ammo 
a compatible 
detergent ot 
sanitizing walls, windows, dishes, 
glassware, eating utensils and floor sur 
taces of wood, concrete, linoleum, asphalt 
tile, terrazzo and similar materials. When 
used according to directions, the sanitiz 
properties of the quaternary 
monium compound ingredient reduce 
the 
Surfaces may be mopped, scrubbed or 
brushed with the solution. West Disin- 
fecting Co., Dept. CUB, 42-16 West St., 
Long Island City 1, N.Y. (Key No. 
14) 


am 


Inge 


amount of bacterial contamination 


aa Viola 4 FENCE 


GIVES 


positive 


Positive protection for your 
grounds and property is assured 
with Realock Fence. In addition, 
all fittings, hinges and locking 
devices have bolts on the inside 
secure from outside tampering 

Noted for its rugged construc- 
tion and long-lasting weather re- 
sistance, Realock Fence can be 
depended upon for years of de- 
pendable, trouble-free service 

For additional information 
write our nearest sales office or 
consult your classified telephone 
directory. 


of locks and keys. What's more, 
it guarantees 


“TEL Kee 


*rrape manxs ® 


. wherever keys 
used. Send for details today! 


housing are 


THE COLORADO FUEL & IRON CORPORATION 
Denver, Colerade 
THE CALIFORNIA WIRE CLOTH CORPORATION 
Oekiand, Californie 
WICKWIRE SPENCER STEEL DIVISION 
Buffole, New York 


security, conve- 


r 
P.O. MOORE, INC. Dept. C3 
$00 Fourth Ave. New York 10, N. Y 


Mail Coupon Please send literature outlining savings 





tedey fer possible with Moore KEY CONTROL 
Name 


Mddress 


City, State 


REALOCK FENCE 


THE COLORADO FUEL & 


Free Booklet 


IRON CORPORATION 





BRANCHES IN ALL KEY CITIES 
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ACCOMMODATE YOUR | LET Clarke [ . 


FOOTBALL CROWDS 
\ SHOW YOU... 
SAFELY— 


ECONOMICALLY 








Only actual use can demonstrate the ‘\ 
overall superiority of Clarke 
maintenance machines. We want to 
show you — on your own floors — why 
Clarke machines have long been 
preferred for all phases of floor care. 
Clarke makes a machine for every 
job, for every budget. There’s 

a representative near you for free 
demonstration. Send the coupon 
below today! 


HERE IS JUST PART OF THE CLARKE LINE: 


a 
tlie Sb EN 


THERE'S STIL TIME TO ORDER 


— 


PORTABLE wooD BLEACHERS CLARKE nee momma 


Time is short,” but you still can increase your seating " —- y~ gice, henge i 
facilities with Universal Portable Wood Bleachers. Long 13 polishes, steel wools, disc-sands and 
famous for safety, structural strength, simplicity of \ ” Bi shampoos. Self-lifting wheels. 
assembly, comfort, long life, and economy . . . these 

bleachers provide everything you want and need for both 

indoor and outdoor seating. They are easily erected and 

easily dismantled, yet built to hold more than four times 

the rated live weight load; always meet and usually sur- 

pass the most rigid requirements. For prompt action, y nae end = 

just select the plan you need from the table of most : nite oo ene 

popular sizes below (many other sizes also available) or e dust. Quick-draining 

send us your specifi ca 

TABLE OF cations ... either area 


SEATING CAPACITIES dimensions or number 


PLAN [No.1] No.2 fh No. ate 4 [ esas = ’ F sates ano 
——— — an niversa i 
Length | 60 ft.|120 #t. | 180 ft. | 240 . SERVICE BRANCHES 


will give you a-cost 4 IN ALL 
Wah 5 | 10 | 10 15 estimate immediately. ar C= PRINCIPAL CITIES 
Capacity] 220 | #80 | 1320| 2640) Completecatalogalso oe 
, 1 free on request. 























CLARKE SANDING MACHINE COMPANY 
2410 Clay Street, Muskegon, Michigan 


' 
' 
' 
Please rush me hints on easier and faster floor core and more information ' 
on the following machines 
Clarke Floor Maintainers Clorke Wet and Dry Vacuum Cleoner ' 
Please arrange a free demonstration. ' 
. 
' 
' 
' 
. 


BLEACHER COMPANY | psa 


OUTH NEIL STREET «© CHAMPAIGN 


Bleacher Experts for Over 30 cars 


ADDRESS 


wm eee ne KH} 


city ZONE STATE 





; Se ee ee ee 


Vok 11, No. 4, October 195! 81 





WHAT'S NEW ... 
Plastic Finish For Wood 


Platon, a new 
nn h tor 


pure phe nol plastx 


wood surtaces, is described as 


having unusually high wear and corro 


sion resisting qualities. Containing no 
or similar substances, Platon is alco 


hol and 


hire retardent 


noisture proot, acid resistant, 


ind resistant to the usual 


clements of corrosive wear. Surtaces fin 


ished with Platon are said to retain a 


gh gloss for years and 


require no 
waxing or scrubbing. 


finish and 


finished with 


Fioors, furniture, 


wood surfaces can be 


interior 


is applied by brushes 


processes It dries 


non-slippery finish in four 


; y 
a glossy 
uurs and does not chip, crack or peel 
lace finished Platon 


with 


with can be 


isily cleaned by 


oth 


ot slippery 
j 


wiping 
finished 
ind =the product 


a damy 


Floors with Platon are 
can be 
produce a hard re 

1 h P iton 

or colorless in. three grades 
gloss, semi-glass and flat. Minnesota 
Platon Corporation, Dept. CUB, Pipe 


stone, Minn. (Key No. 15) 


| 
on ce SKS to 


is available either 


Dictating Machine 


Magnetic tape is used in a new elec 


1 
ron dictating machine recently 


intro 


duced This is an_ especially de 
signed dictating system with magazine 
loading, known as the Permoflux Scribe. 
Magazines are interchangeable from one 
machine to another. Since the machine 
operates electronically, tape recordings 
can be used thousands of times without 
loss of tone quality and without surface 


noise or distortion. Magnetic tape can 


the 
Dictation, conferences 
and other recordings are wiped off the 


and 
Permoflux Scribe. 


be used over over again in 


tape automatically when new material is 
recorded. The 
the machine is in actual operation and 
most of the 

The furnishes 
complete control of tape in record, listen, 
tast and fast 


motor runs only when 


action ts automatic. 
single selector lever 


forward reverse positions. 
Other features include exceptionally fast 


forward and rewind speeds, audible end 


(Continued on page 84) 


of-tape indicator, accurate indexing, in 
stantaneous foot pedal control, voice level 
indicator and automatic back spacer. A 
diffused light burns red when the ma 
chine is recording. The Permoflux Scribe 
has a microphone, speaker or headphone 
playback and is portable. The Permoflux 
Corp., Dept. CUB, 4900 W. Grand Ave., 
Chicago 29. (Key No. 16) 


All-Weather Hydrant 


Supply water is protected against con 
tamination with the non-freezing 
sanitary hydrant. It has no seep holes 
and functions at 


new 
Static Water pressures 
ranging from 25 psi. to 130 psi. and at 
temperatures ranging trom 100 degrees 
F. to minus 70 degrees F. A_ special 
rubber sleeve enclosed in the casing en 
sures operation during freezing or low 
temperature weather. Maximum flow of 
water is achieved by full pipe size areas 
throughout all passages in the hydrant 
Ethcient operation is ensured as_ the 
hydrant permits the maximum flow rat« 
with a The 
design of the and 


minimum pressure 
hydrant 
rugged so that a minimum of mainte 
nance is required, All working parts can 
be removed if required without disturb 
ing the buried casing. J. A. Zurn Mfg. 
Co., Dept. CUB, Erie, Pa. (Key No. 
17) 


drop 


is simple 


eal 


Crotty MANAGEMENT 
can sotve YOUR DINING HALL PROBLEMS 


Other colleges and prep schools hove suc- 
cessfully delegated the operation of their 
student feeding facilities to Crotty Brothers 


Food Service. 


staff takes over all 


the duties . . . functions 


efficiently as a school group to assure eco- 
nomical operation, excellent food and needed 


continuity of responsible management. 


This gives an immediate control of dining holl 


costs and relieves administration of all the 


other trials and tribulations. For, under super- 


visory direction, a complete Crotty-trained 


moD details © 


Ld 


eRNIZE YOU" , 
f 


write jo 


hall op® —_ 
Cc 


now: 
PEFREATING IN 


fs 
y Plan to 


137 NEWBURY STREET 


ROTTY 


BROTHERS INC. 


STATES AND 45 ITHES 


BOSTON 16, MASS 


11) WEST WASHINGTON ST CHICAGO 2, IL 
303 SOUTHLAND ANNEX BLDG DALLAS, TEX 


FOOD SERVICE MANAGEMENT SINCE 1930 


COLLEGE and UNIVERSITY BUSINESS 





LIQUID SOAP 


Teaspoons — Ranges — Knives and Pans. 
Cleavers— Brushes—Urns—Trash Cans. 
Aprons — Glasses — Shakers — Fryers. 
Grinders — Dishes — Linens — Dryers. 


Because Dolge’s own process DON is America’s Headquarters for food service 
permits storage of BALMA equipment and supplies used in such an institution 


at low temperatures or other as YOURS. What's on your “Want List” today? 
adverse conditions without 


; Order from a DON sales- 
ye Ay man, or direct. In Chicago 
flowing to the last rich- —— —s ‘ 
lathering drop. It’s delightful 
scent—derived from expen- 
sive perfume —is like the 
aroma of the finest cake soaps. 

For conclusive proof of BALMA superiority, write for folder BLS-249-O 








EDWARD DON & COMPANY 
2201 S. LA SALLE ST. oept MM CHICAGO 16, ILL. 


“CONTINENTAL 


FENCES 
Sty, 


° 
You get the finest in controlled Peace-of-Mind 
cic pretecron when voueecly = BROPERTY PROTECTION 


— ee oe Enjoy the peace-of-mind protection you get with Continental 

; fence .. . the only fence made of KONIK steel. KONIK is an 
open hearth alloy steel with copper, nickel, and chromium 
added for extra strength and extra resistance to rust and cor- 
rosion. Write Continental or see our nearest representative for 
complete information on Continental fence. 


school protection for thirty years. 
The unique Dudley Master Key 
P-570 is an added security feature. It 
Master- can't be duplicated on the stand- 
Keyed ard key-making machines used by 
most locksmiths. 
Write for Catalog Folder with ; — 
Paar detailed data on locks shown here, cru — io — SS aS 
era and built-in, Master-Keyed S-540, is. Continental Pet ohn mane on property 
ares the lock with 15-second combina- in ‘Copper only. protection 
tion change. Nome___ 


DUDLEY LOCK ANTINENTAL 
CORPORATION a" & CONTINENTAL 


—" STEEL CORPORATION 
Dept. 1022, Crystal Lake, Illinois 
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WALLMASTER Clean: Woll 


Faster of Les: 





QUAKER MAINTENENCE CO. IAC 


we vroe n 








For service, durability, value DDICV 
the wise choice is Henn hl 


99 


STAINLESS STEEL REFRIGERATORS 


in the 
prize-winning 
kitchen of 
a St. 
vat | | c Vincent’s 
Hospital 
s ~ | P 
¥) Toledo, Ohio 


oe 


American Universal Table with No. 368 Envoy Chairs = = 
oe : 
Ideal two-pupil set for classrooms, dormitories, libraries. Cor Ri. Maree: a ti —_ 
bines convenience, functional beauty, maximum strength and : é r ' , 
rigidity, at moderate price. Table top is heavy, cored-plywood de : 
irably lacquered. Chairs have monosteel frames, deep curved by . 
acks with selt-adjusting lower rail, and plywood seats wit 


| eet tle 


specially designed supports that prevent flexing 





American Bodiform Tablet-Arm Chairs No.16-O01TA & | 
with 119 Aisle Standard 


Vest = 


+ & 
Unequalled for comfort, beauty . . 
Secshiitee heuesleenlon acon Top picture above shows an exterior view of the recently- 
ine auditorium and completed $5,000,000 addition to St. Vincent's Hospital. 
utility. Tablet-ar Directly above are two 6-Door Stainless Steel HERRICK 
sr ple surtace, slightl Pass-Through Refrigerators in the St. Vincent kitchen. 
wched tor writing ease 


folds sately, automatically un 


cor boeenay weal HERRICK-Equipped Hospital 


stery improves acou 


ger ay er pemerormipor Ao Kitchen Wins Grand Award in 
Fifth Annual Food Service Contest 


acated 


, , In this year’s nation-wide Food Service Contest 
American Pedestal Tablet-Arm Chair No. 472 sponsored by INSTITUTIONS Magazine, St. 


Vincent's Hospital in Toledo, Ohio, received a 

a i ao oe Grand Award for its excellent kitchen. This up- 
Sa eieneiiiiie: sinaiiel ties to-the-minute kitchen is typical of the hospital 
ser treads, to prevent use of ; itself, whose eight floors house the very latest in 
‘ ee es ; modern medical equipment. e The Grand Award 
> within ian lena is also a worthy tribute to ten HERRICK Stainless 

mfort. Oval Steel Refrigerators serving St. Vincent's new kit- 

chen. By keeping foods fresh and wholesome, 

these HERRICKS play an important part in filling 

the dietary needs of St. Vincent's patients. You, 

too, will find HERRICK Refrigerators unmatched 

for complete food conditioning. Write today 


ctmezcan Seating Company for the name of your nearest HERRICK supplier 


HERRICK REFRIGERATOR CO., WATERLOO, IOWA 
WORLD'S LEADER IN PUBLIC SEATING DEPT. C, COMMERCIAL REFRIGERATOR DIVISION 


HERRICK Jie Clnvlbcral of Keprcgotalie 


Balanced-posture design wit 


w“ 


Grand Rapids 2, Mich Branch Offices and Distributors in Principal Cites 
Manufacturers of School, Auditorium, Theatre 
fh. Transportation, Stadium Seating, and Folding Chairs 
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WHAT'S NEW ... 


Heavy Duty Mimeograph 
\ new hi 


| 
model 


drive 


gh speed heavy Juty table 
in electru 
Dick 
teed 


substance 


mimeograph with built 


has been announced by A. B 


I he 


capacity ol 


Company machine has a 


table 


new 
500 sheets ot 
ind is almost entirely 


High ! 


speed 
the 


0) paper iutomath 


production 1s 
| 


speeds 


nh operation 


possible with variable 


Other features of the new mimeograph 


include quick loading d table, copy 


tacker receiving tray, fing up controls 


for vertical, lateral id angular 


position adyustr 


yy 
ents nd new quick 
The new inks dry almost 
the pa 
handling o 
copies. A. B. Dick Company, Dept. 
CUB, 5700 Touhy Ave., Chicago 31. 


(Key No. 22) 


drying inks 


mediately upon contact with 


per and permit immediate 


Electric Snow Remover 


Snow 1s tossed 
with the Sensation 
ww Ble [Dire n ot the 
is determined ft 


the | 


ire « 

on indie 
operation 

l ya 

chassis ot 


onstructed entire 


bottom Iriction-t 


yrounding drag chain ts used to elim 


shocks. The 


discharge feature makes the unit espe 


nate electrical two-way 
cially adaptable in clearing walks and 
The 
machine weighs 63 pounds and has an 
handle ft the 
height, plastic handle grips and 100 feet 


drives bordered by a wall or tence 


idjustable to operator ‘ 





ot No. 14 plastic cord. Sensation Mower, 
Inc., Dept. CUB, Ralston, Neb. (Key 
No. 23) 


Masonry Wall 


\ new type insulated cavity masonry 
SCR 
new 
The 
no furring, lathing or plas 
the 


plastered 


Insulated Cay 
low 


wall, known as the 


ity Wall, teatures a type cost 


pouring imsulation, new masonry 


wall needs 


on interior wall surtace but 


tering 


in be direct when desired 


| he 


| is built in two sections, interior 


(Continued on page 88) 


And Folding 


The Original 
“No Knee 
Interference" 
Folding 
Banquet Table 


DIRECT PRICES TO 
COLLEGES & SCHOOLS, 
CHURCHES, SOCIETIES, 
CLUBS, LODGES, etc. 


Monroe Tables Designed and Manufactured Exclusively By 


Chairs 


Ask for 
Catalog 


ind exterior, with a hollow space in be 
tween which helps to prevent heat loss 
ind penetration of moisture. The insula 
the SCR Insulated 


Cavity Wall is a fibrous type of insula 


tion used in new 
tion designed to be poured into the 
The Institute that 


changes are required in present cay 


cavity. states no 
ily 
wall structural design or building code 
construction requirements in installing 
the new wall. Structural Clay Products 
Institute, Dept. CUB, 1520 18th St. N. 


W., Washington 6, D. C. (Key No. 24) 


Curtain Track 


\ new curved curtain track, known as 
Steelite Cyclorama, is being introduced 
for stage installations where versatile 
To meet the need 
tor a curved track, as specified in many 
the the 


or decreased at intervals, the 


settings are desired 


institutions where size of stage 


is increased 
Steelite Cyclorama is shaped as a slotted 
tube and 
in the 


to any ce 


is tully enclosed except for the 
bottom It can be 
gree up to 90 degrees 
with a 12 
signed with the 
the 


| 

slot furnished 
curve 
radius. It is de 


ind inch 


“cord-in-track” feature 
wossibility of 
the curtain 
around =the 
curves. Automatic Devices Co., Dept. 


CUB, Newark 5, N.J. (Key No. 25) 


to ehmiunate 


it the 


| jamming 


and to allow 


curves 


carriers to operate treely 


For Better Furniture 


CHENLAUBS 





3501 


THE ~“Wonroe. COMPANY 


77 CHURCH STREET 


COLFAX 


lOWA 





BUTLER ST., PITTSBURGH 1, PA. 
ESTABLISHED 1873 





COLLEGE and UNIVERSITY BUSINESS 








Goes on FAST — with 
lamb’‘s wool applicator. 


HILLYARD’S 
Sensational Seal! 


TAKES THE GUESS AND WORK our 
OF RESILIENT FLOOR CARE! 


At last! A seal to ease maintenance, pro- 


long life of asphalt tile, rubber tile, all floors 
of a porous or semi-porous nature (including 
terrazzo and cement, with the exception of 
wood). HIL-TEX fills pores and hair cracks to 
provide a smooth even surface, preparing a 
bond between the floor and the surface treat- 
ment 

HIL-TEX has been thoroughly tested ‘ON THE 
FLOOR” IN HOSPITALS, SCHOOLS, INSTI- 
TUTIONS, INDUSTRIAL AND COMMER- 
CIAL BUILDINGS! 


fin oil 4 by 
is not harmec ‘resent 

staves 
certain of floor 
off obso resistant 


pens 
From simple galvanometers or multi- ete Fe grease pa on nee 

A cov alkaliry ami ) 
purpose test units, to precise laboratory on some noone’ 


standards .. . WESTON Instruments life colors which n-Tex is eten 


° . ‘ \ gull or faded 
inspire their users to new achievements bec< \eed colors 


lesence 
highty 


in their quest for knowledge. ves mo 
ETY ME ater 


: ry ontains no 
Students soon learn to admire the accu- nents og tomers RECOMMEND, ae ora 
racy for which WESTONS have long been riconinG centre ; 
MSinFENANCE, MEN FR 
ina and dependability. Critical research Mee wo 


, : ; to clients CTURERS AS’ 
workers place full confidence in their 


' 
keeps floors I” ” 


half the 
for floors of oF 


SOCIATION EN- 


; ; “ ty at 
famous. Instructors appreciate their stam- eater beauty 


nimum cost tc FA 
RUBBER "FLOORING MANU 
- . . i _ ; porse IT . 
indications. And practical administrators 
know that their year-after-year depend- On Your Staff 
one . » eameenen 2 . Not your payroll! 
ability makes the cost of WESTON equip- sii 
ment remarkably low. 





SEEOUR 
CATALOG IM 
SWEET'S 


Write for latest details on WESTON MAIL THIS COUPON! 
o I~" FREE DEMONSTRATION! 
Instruments; as well as a free copy o —, ' 
. : free oop? of the py | 1 Hillyord Chemical Co., Dept. 0-10 
140- page monograph “Suggestions for | St. Joseph, Missouri 
Teaching from the field of Electricity.” ws 


a ) Please arrange for a FREE HIL 
TEX demonstration on a 
floor 


Send me oll the facts about HIL 


TEX 
WESTON ELECTRICAL INSTRUMENT CORPORATION ‘HILLYARD |!..... 


Name Title 
586 Frelinghuysen Avenue, Newark 5, N. J. ————— Institution 


Manufacturers of Weston and TAGliabuve Instruments Address 


HILLYARD CHEMICAL CO. 
St. Joseph, Mo. 





11, No. 4, October 195! 





WHAT'S NEW ... 


Derieditet Dibereetiure 


. areitationn ei ha i mater 
sebilicbes ET Tavest 1 alwor ators 
Pifee Venere . 


ith 


] ] 
reliable 
data on sound 


technica! 

ibsorption coefhcients ot 
Te ials and with 
thon on the 


' t such 1 
tu ATID h 


pre} 


usta 


informa 
naterials. Bulle 
ured by the Ass 
ut nite 


38) 


(Rey Neo 44) 


if ‘ ifs 
als. (Key No. 
* \ ‘ ‘ ‘ 
vi Te a Publ Tyoret 


“Helpful Hints 
Pat Frying.” 1! ¢ 


yO 


Now 


Brilliar 


Prowction™ 


kev No. 4 


tre Duditior 


Kooi 7 


_Atalogut 
s besiagt 0 


amt 
‘Trazze anc Niesat 


Suvviters New: 


isnna 





PRODUCT INFORMATION 


Key 


1 Sylvenia Electric ioe Inc. 
Penelescent Lightin 


2 Horn Brothers Co 
Laminated Gym Seating 


3 Clarke Sanding Machine Co. 
Heavy Vacuum Cleaner 


4 Burgess-Menning Co. 
Acoustical: Rediont Ceiling 


5 H. J. Heinz Co. 
Quantity Jelly Packaging 
6 Bausch & Lomb Optical Co. 
Dynoptic Labroscopes 


7 E. 1. du Pont de Nemours & Co., Inc. 
Flat Wall Paints 


8 C. A. Dunham Co. 
Electronic Control 


9 Underwood Corporation 
Business Machines 

10 Fisher Scientific Co. 

Leborstory Glassware Washer 


11 Ente rise Paint Mfg. 
Repellent oy 


12 Radio Corporation of America 
Magnetic Recorder-Projector 


13 Carrier Corp, 
Refrigeration Machines 


14 West Disinfecting Co. 
Liquid Cleaner and Senitizer 


‘What's 


Pages 75-88 


Key 
15 Minnesota Platon Corp. 
Plastic Finish for Wood 
16 The Permofiux \ 
Dictating Machine 
17 JA. ae Mfg. Co. 
Weather Hydrant 


18 Mine pane at Glass Co. 
‘atterned Glass Door 


19 Pentron Corp. 
Portable Tape Recorder 


Gold side Carrier 
21 American Mat . 
Floor ve ag 


22 A.B. Dick Co. 
Heavy Duty Mimeogreph 
23 Sensation Mower, Inc. 
Electric Snow er 


24 Structural Clay Products Institute 
Insulated Cavity Wall 

25 Automatic Devices Co. 
Curtain Track 


26 Toledo Scale Co. 
“The First Fifty Years” 


27 Westinghouse Electric Corp. 
Sturtevant Division Catalog 

28 Day-Brite ons. Inc. 
"Day-Brite Lights the Way” 


Key 


29 B. F. ae ae 
Hood Rubber Tile Catalog 


20 ' tile Rate 5 Reson ae 
adio and Electronics Catalog 


31 G. H. Tennant Co, 
Care of School Floors 


32 Calgon, Inc. 
“Spotless 


33 wer Laboratories, Inc. 
Sanitation Handbook 


34 Remin Rend Inc. 
“Public Record Is a Public Trust” 


35 Waerren Webster & Co. 
Moderator Control Bulletins 


36 Luther O. Draper Shade Co. 
“Correctly Controlled Daylight’ : 


37 The American Standard Mfg. Co. 
Educationa! Date Sheets on Mops 


38 Acoustical Materials Assn. 
“Sound Absorption Coefficients” 


39 Armour 
crepe | Hints on Frying” 


40 Rodient ay om. 
“More Brilliant Projection" 


41 National Terrazzo & Mosaic Assn. 
Catalog and Design Book 














BUSINESS REPLY CARD 
Me Pestage Stemp Necessary if mailed in the United Stetes 








ame = 


2 CENTS POSTAGE WILL BE PAID BY 


COLLEGE AND UNIVERSITY BUSINESS 


919 NORTH MICHIGAN AVENUE 


CHICAGO 11, ILLINOIS 





Index to Products Advertised 


Key Page 
42 Adems & Westiske Company 
Aluminum Windows 


43 American Floor Surfacing Machine Co. 
Floor Maintenance ............ 9 

44 American Photocopy Equipment Co. 
Duplicating Equipment 

45 American Seating Company 
Schoo! Furniture 


46 American Structural Products Co. 
Glass Blocks 


47 Armour & Company 
Institutional Food ..............._ 7! 


48 Sues & Lomb Optical Company 
Microscopes —..__. —— 14 
49 Bay West Paper Compeny 
Paper Towels . cpidiieciitintadin TO 
50 Blickman, Inc., S. 
Food Service Equipment.i...0n § 


51 as Company, Inc.. G. S. 





$2 Burroughs Adding Machine Conpeny 
Accounting Machines ...... 12 
53 California Wire Cloth Corp., The, 
Subsidiary of The Colorado Fuel ‘ 
lron Corporation 
a 
54 Carrom Industries, Inc. 
Dormitory Furniture ........... 59 
55 Celotex Corporation 
Acoustical Material 14 
56 Chicego Hardware Foundry Co. 
Hand & Hair Dryers... 54 
57 Clarke Sending Machine Company 
Floor Maintenance ............. 8! 


53 Colorado Fuel & Iron Corp., The 
Wickwire mpi Steel Division 
Steel Fence .. 


$8 Continental Stee! 5 Corporation 
Stee! Fence .. 


59 Crane Company 
Plumbing & 








Key Page Key 


60 Crotty Brothers, | 
shite agen 


61 Dick Company, A. 8B. - 

Mineopapling Information ...... 
62 Ditto, Inc, 

Duplicating Equipment 
63 Dolge Company, C. B. 

Liquid eedahee 
64 Don & Company, lidward 

jnstitutionsl Equipment Gutkiine ae 
65 Dudley Lock Corporation 

Locks 


66 Eichenloubs 
Dormitory Furniture Bulletin.__. 86 

67 Electric-Aire Engineering Corp. 
Hand & Hair oe Deal 62 

68 idaire Division 

igeration Equipment ...._.... 53 
69 Heinz Company, H. J. 
, bide ctl , Food 





10 





70 Herrick Refrigerator Company 
Refrigeretors ...._.._........ 85 
71 Hillyerd Seles Companies 
Floor Maint 87 





72 Hobart Mfg. Company 
Food Machi 3rd cover 





73 Hotpoint, Inc. 
Kitchen Equipment 4th cover 
74 Inter 4. S Bue! ua 3] 





ag 
lectric Typewriters ............. 77 


75 Johns-Manville 
Asbestos Floor Tile 
<-x-reresrnrermenfollowing page 16 
76 Keystone View Company 
Projector 68 
77 Kimble Glass 
Laboratory Equipment ...... 7 





78 Ludmen Corporation 
Awning Windows 


79 Medert Products, Inc. Fred 
elescopic Gym Seats. 


October, 1951 


Please ask the manufacturers, indicated by the numbers | heve circled, to send further 
literoture and information provided there is no charge or obligation. 
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Page 
80 Merriam Company, G. & C. 


OD acintaicledtapesindhstestions 


81 Michaels Art Bronze Company, Inc. 
Exhibit Cases 58 

82 ‘ve p Ke Li y nn R { ; Co. 
Temperature Controls _...2nd cover 


83 Monroe Companys Inc., The 
Folding Tables & Chairs__.._._.. 86 


Corporati 
Recorder 65 


85 Moore, Inc. P. O. 
Key Control ee 80 


86 Nationa! Biscuit Company 
Institutional Food 








84 





87 National Sporting Goods Assn. 
Sporting G 


OS Neetenel ee eh Sey 
Tables & Chairs 


89 Powers Regulstor Company 
Temperature 


90 Presto Recording Corporation 
Recorder 156 





91 Queker Maintenance Company, Inc. 
Wall e088 cccnresscomtitninnrnsonion 


92 Redio aeortee of America 
Audio Aids co cicee 13 


93 Rastetter & Sons Company, Louis 
Folding Chairs ........._...--------- 
94 Sikes Company, Inc. 
Institutional Furniture 
95 Simmons Company 
Institutional Furniture 
96 Sloan Valve Company 
Flush Valves .. 


97 Spencer Turbine Company 
Vacuum Cleaners _................ 61 


98 Staples Company, H. F. 
Floor Maint 72 





99 Coheed Bleacher Company o 





100 Vestal, Inc. 
Floor Maint, 66 


101 ay tm Mfg. Company 
hen Equipment —.. 16 


102 We Fe Works — 





76 





103 Webster Electric 
Program & Sound Distri - 





104 Weis ae: Sones Inc., Henry 





105 Weston Electrical Instrument Corp. 
Electrical instruments ...._...... 87 


53 Wickwire Steel Division of 
The Colorado Fuel & Iron Corp. 
Steei Fence 





WHEREVER FOOD IS. 


FOOD, KITCHEN AND BAKERY MACHINES BY 
HOBART — you find them in almost every kitchen in the 
world! What better proof of value is there? You can’t beat 
the fact that the great food service industry gives Hobart 
an endorsement by purchase unequaled in the industry. 

If you don’t know the Hobart line (or a// of it) look first 
at the Hobart products themselves. Look at specifications, 
performance data—at machines uniquely clean in design 
and clean in performance. Just as important—check 
the great record of your dependable Hobart representative. 
And then, just ask any Hobart-using friend about his 
experience with our line. 

Imagine the ease of planning installation, with the 
complete Hobart line to draw on! Imagine the feeling of 
security offered by your established Hobart representation. 
Well—why just imagine? You never had better reasons to 

The Hobart Manu- 
facturing Company, Troy, Ohio. 





@ Hoba rt Food Machines 


Rid The World's Largest Manufacturer of Food, Kitchen and Bakery Machines 


CHOOSE HOBART—AND THE MODEL BUILT FOR YOU 
O) 


1, mis (7x (Fa 
 egrn ep ST a; j or 
te ee by [5] pe < 


FOOD SLICERS FOOD CUTTERS MEAT CHOPPERS MEAT SAWS TENDERIZERS COFFEE MILLS SCALES 











,--~< nowoue FIRST! 


It’s the Calrod® Immersion Heating Unit that pours more heat, under better 
control, into Hotpoint fry kettles faster! 


What can this exclusive Hotpoint development mean to you? 
. Fat savings up to 60°%! 
. No transfer of food flavors! 
. Up to 50% more food production from the same size kettle! 
. Grease-free, easily digested foods that build repeat business! 
. Faster preheating and quicker recovery than any fry kettle you hav: 
ever owned! 


See how far your om sent fry kettle is from these Hotpoint pe ~rformance and 


profit standards by taking the simple “French Fry Test” shown below 
Tests like this and hundreds of actual case histories prove you can count 

on Hotpoint fry kettles (the big HKG46, the medium HKG t or the counter 

size HK3) to out-save and out- perform every fry kettle on the market today! 


It's all because... 


Hotpoint inyeld cooking 





Try This French Fry Test Yourself! 





TEST YOUR KETTLE HOTPOINT 





Does your fry kettle preheat to cooking temperature in (YES or NO) 
less than 8 minutes? (Or 12 minutes for ketties of 60-ib. 
capacity and up?) 





Does fot-thermometer reading show fat temperature within 
8° of temperature set on control—both ot the stort ond 
finish of your frying operation? 





3 Cen you cook | ib. of %” french fries for every 5 Ibs. of 
kettle fot capacity in 6 minutes at 365°F 





4 At the end of 6 minutes are potatoes golden-brown, with YES 
that just-right taste, and greose-free? 














Any NO above means you are not getting full Hotpoint standard performance. More 
than one NO means your deep frying profit and production picture may be seriously im- 
paired. For the remedy, call your nearest Hotpoint dealer or fill out the coupon at right. 





FOOD — EXPERTSS 
REE 


HOTPOINT: 
FIRST 


with most important cook- 
ing improvements today 


J. H. Holcomb, Jr 
Pre esident 
Br ~ 
Bir 


SSSSSSSSSSSSSSESEESSESESESSC CSCO SESE 


F. T. Hilliker, Pres, 
Frank T. Hilliker & 


G. Konnersman, Jr 
President, ind 
* Food Service 

Cin 
SOHHHSEHSSHEO SESE SEES ESESEOEEEE 
David Frisch 
Vice President & 
Gen. Mgr., Frisch 
Cin ti, Ohio 


Dan Clark 
Clark's Lu 
Rooms, | 

South Bend, Ind 


The jury of food-service authorities shown above voted 

Hotpoint First in Commercial Cooking for such major 

exclusive developments as 

Calrod Heating Units e Hotpoint SUPERange (with Recipe 

Robotro!) « Complete Custom Matched Counter Line 

First Commercial Roaster (Dutch Oven-ROASTER) « The 
Magnificent Glamour Line 


HOTPOINT INC. 

yy age ae Equipment Dept. 

211 Se. Seeley Ave., Chicago 12, Il. 

Check One 
We're convinced! Please send a representative 
to tell ys more 


Please send literature on Hotpoint Fry Kettles. 











